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EARLY HELP OFFER
VENCO

CARLI FEASEY

Brackenfield SEND School
Providing early help to our children and families of Brackenfield SEND School
means we promote effective support as early as possible. Early help means
providing support as soon as a problem emerges, at any point in a child’s life,
from early years through to teenage years.

Early Help Offer
Here at Brackenfield SEND School, we understand just how complicated family
life can be. From time to time there may be situations where you need extra help
and support.
If things aren’t right at home, please come and talk to us. We have what we call an
Offer of Early Help. There are many ways in which we can help.
At Brackenfield SEND School we pride ourselves in knowing the children well: we are
alert to the welfare of our children and are vigilant regarding any situation in which we
can provide support.
We have a number of systems in place to identify unmet needs and we seek at all times
to work in collaboration with families, with openness, integrity and understanding and
with the needs of the child at the centre of all we do.
Early Help is everyone’s responsibility. As such, you can speak with any member of the
school team who would be happy to pass your concerns on to one of our Children
Services team.
In school, we have specialist trained staff who form part of our Children Services team:
Jessica Lacey – Deputy Head Teacher - Deputy Designated Safeguarding Lead
Carli Feasey – VENCO (Vulnerable Education Needs Coordinator) and Designated
Safeguarding Lead
Helen Diggle – Inclusion and Guidance Manager
Fiona Ross – Family Support Worker and Deputy Safeguarding Lead
Lee-Ann Burrows– Personal Health Care Manager
Helen Harvey – Smyth – Personal Health Care Assistant
Safeguarding and Child Protection Procedures

The school has a clear and detailed Safeguarding (Child Protection Policy). Currently at
school we have five staff members trained as Designated Safeguarding Leads, 4 of
which are on the Senior Leadership Team. We also have a Safeguarding Governor.
Trish Turner – Designated Safeguarding Lead
Carli Feasey – Designated Safeguarding Lead
Jessica Lacey – Deputy Safeguarding Lead
Sophie Evitts - Deputy Safeguarding Lead
Fiona Ross – Deputy Safeguarding Lead
Howard Griffiths and Kimberley Hamblett– Safeguarding Governor
At Brackenfield SEND School, we all work together to ensure that rigorous and robust systems are in
place within the school to ensure the safety of all our children. At Brackenfield we always act in the
interest of the child.

We meet the needs of our children through a variety of ways.

Open door policy
Pupil Voice

Developing Key Skills

Vulnerable Education
Needs Coordinator –
school
Family Support Worker–
school

Support offered
We are available to talk via telephone and face to face and provide
time for our parents to communicate and work with us.
• Our children are actively encouraged to speak about any
concerns they have to a member of staff.
• They know our staff take all their concerns very seriously and
they know they can speak to any responsible adult in school
• Pupil voice is captured in a variety of ways
•

•

We have an effective PSHE and RSE curriculum which supports
children and develop key skills, not only for school but for life.

Intervention
At Brackenfield early help assessments help identify the specific
needs of our children and family, so that they can be assigned to
the correct interventions for their educational, social, physical
and emotional needs.

Personal Health Care
Manager – school

•

Health/School Nurse
Early Help Team

•
•
•

Signposting

•

•
•
•
•
•
•
•
•
•
•
•
•
•
•

These interventions may include emotional literacy support, sleep
practitioner, mental health first aid and positive behaviour
support.
Referral to appropriate medical specalist
Registering with appropriate medical support
Supported by the transition team which includes Early Help
advisiors and Project Officers at Derbyshire County Council
We will signpost families and seek support from different external
agencies. There are a number of support agencies who we can
access or sign post you to if you are expericing diffciuites at home.
Our Children Services Team will work with parents and children to
identify and organise additional support. Support and sign posting
could involve:
Starting Point
First Contact Team
Single Point of Access referral
Build Sound Minds Derby and Derbyshire
Local Offer Derbyshire
Child and Adolescent mental health via SPOE or CAMHS referral
SV2
RELATE
Trident Reach the Charity
Health Visitors www.dchs.nhs.uk/healthvisiting
School Nurses www.derbyshireschoolnurses.org.uk
Derbyshire Austism Services
Action for Children
SEND

https://localoffer.derbyshire.gov.uk

The original ‘Derbyshire Local Offer’ website was developed with the help of parents, carers and
their children and has been well-used as a source of information about a wide range of relevant
services and support since it was launched in 2014.

Since then, changes in the way people prefer to search for information and the advance of social
media mean we have reviewed the site, again using feedback from the people who use it.
The site features clearly marked sections, an improved search function by area, service or subject
with an ability to filter results and direct links to various organisations' social media accounts.
It also has other sections including information about free courses and training, lists of local support
groups for parents, their other children, families and carers, details of leisure events, places to go
and things to do plus support for professionals.
We would like to invite services to send information such as events, support groups, initiatives,
marketplaces or anything else which would benefit families in Derbyshire by emailing
local.offer@derbyshire.gov.uk with the following information:
• Preferred areas of the directory which you would like the information to be displayed in
• Title
• Description
• Website link (if applicable)
• Contact details
• Please can all downloadable documents be sent as an attachment in the email, not as
hyperlinks within a document.
Please note that for information which is to be displayed on the DCC main website, please contact EContent Team who can provide direction. This information is for the Local Offer only. We will
endeavour to upload the requested information promptly, however please allow 5 working days.
If you have any questions, please don’t hesitate to contact Caroline Dyson on 01629 532173.

Organisation Name

Website

Derbyshire T3

https://www.changegrowlive.org/content/derbyshire-t3

Derbyshire Autism Services

http://www.derbyshireautismservices.org

Community Child Minding

https://www.derbyshire.gov.uk/education/early-yearschildcare/childcare/childcare-training-business/community-childmindersservice/derbyshire-community-childminding-service.aspx

Integrated Sexual Health Services/
Derbyshire Sexual Health

http://www.yoursexualhealthmatters.org.uk/

Home-Start Erewash

https://home-starterewash.co.uk/

Action for Children

https://services.actionforchildren.org.uk/derbyshire/

Inspire

www.inspireculture.org.uk

Remedi UK

http://www.remediuk.org/

Derventio Housing Trust

https://www.derventiohousing.com/

SEND (DIASS)

http://www.derbyshire.gov.uk/education/schools/special_educational_nee
ds/code_practice/default.asp?VD=SEND

Prevention and Inclusion youth
team

https://www.derbys-fire.gov.uk/community-work/youth-engagementscheme-yes-and-fire-cadets/

Trident Reach the Charity

https://tridentreach.org.uk/reach/derbyshire

SV2

https://www.sv2.org.uk/

RELATE

https://www.relate.org.uk/find-my-nearest-relate/centre/derby-southernderbyshire-relate-centre

Department for Work and Pensions

https://www.gov.uk/government/organisations/department-for-workpensions

Derbyshire Recovery Partnership

https://www.derbyshirerecoverypartnership.co.uk/contact/
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BRACKENFIELD SEND SCHOOL CHILD
PROTECTION AND SAFEGUARDING POLICY

1. Introduction and Context
Brackenfield Special School serves many communities, as we have children at our school from a large
geographical area, covering Derbyshire and Derby City. Brackenfield’s school strap line is changing
children’s worlds; inspiring, exploring, learning. We use seven key characters with our children when
embedding the ethos of our school, there are: Kindness, Resilience, Cooperation, Determination,
Honesty, Curiosity and Courage.

Changing children’s worlds; inspiring,
exploring, learning

Our Vision is to support our students to reach their potential and become functionally and
emotionally literate young adults. This will be achieved through a curriculum with functional life
skills at its core, developing young adults who are independent and employable and are empowered
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to make positive choices about the next stage of their lives. We believe that safeguarding is
everyone’s responsibility and we work actively with parents/carers and other settings to promote a
shared approach to children’s safety and well-being. We offer to our parents and the community our
early help offer, which provides early help for children and their families at Universal and Emerging
Needs Level. Early Help is everyone’s business and we as a school support and deliver this message
to our parents and communities.

1.3 Our Responsibilities
Brackenfield Send School fully recognises its responsibilities for Child Protection and Safeguarding,
this Policy sets out how the School/college will deliver these responsibilities. This is an overarching
policy.
Child as written in this policy is a child until 18.

Child as written in this policy is of statutory school age.
Staff as written in this policy means, any one with contact to a child or young person, all
teaching staff, non-teaching, Governors and Volunteers, and extends to all
supply/agencies been used by the school for duties in school.
This policy should be read in conjunction with:
‘Working Together to Safeguard Children’ (updated 2019) which is statutory guidance to be read
and followed by all those providing services for children and families, including those in education.
“Keeping Children Safe in Education” 1st Sept 2020 which is the statutory guidance for Schools and
Colleges.
“What to do if worried a child is being abused” (March 2015)
“Information Sharing: Advice for practitioners providing safeguarding services to children, young
people, parents and carers (July 2018)
“The Prevent Duty Departmental, advice for Schools and child care providers” (June 2015).
Furthermore, we will follow the Procedures set out by the local Safeguarding Partnership (formally
DSCB).
We have adopted the following policies and guidance’s on offer by Derbyshire’s Education
safeguarding services:
Sexting in schools and colleges
Criminal Exploitation of children and vulnerable adults
Code of Conduct
Anti-Bullying
Peer on Peer Abuse
Online Safety
Acceptable use of the internet
13
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Early reporting of domestic abuse incidents
Confidential Reporting Code
Safer Working Practices
Derbyshire staff/safeguarding procedures
Whistle Blowing
DCC LADO
DDSCP Dispute Resolution and Escalation Policy
Derbyshire Dissent Form
DDSCP Threshold Document
Extremism and Radicalisation Policy
DCC Records Retention and DCC Record Keeping
External Speakers and Contributors Policy
Missing from Education DCC Guidelines
Private Fostering Policy
Separated Parents Policy
Drugs/Substance Misuse Policy and Guidance
CRE – Child at risk of Exploitation
Joint Neglect Graded Care Profile
Self-Harm and Suicide
Young Carers Guidance

In accordance with the above procedures, we carry out an annual audit of our Safeguarding
provision (S175 Safeguarding Audit, which is a requirement of the Education Act 2002 & 2006) a
copy of which is sent to the Local Safeguarding Partnership.

Multi-agency partnership Arrangements
Brackenfield SEND School will continue to work in partnership with the Derby City and Derbyshire
Safeguarding Children partnership and follow relevant local arrangements under the new local
safeguarding partnership arrangements. It is expected that the Derby and Derbyshire safeguarding
partnership will name local schools and colleges as relevant agencies and as such we will be under a
statutory duty to co-operate with the published arrangements.

14

26/08/2020

1.4 Our Principles
Safeguarding arrangements at this school are underpinned by these key principles:
•

Safeguarding is everyone's responsibility: all Staff should play their full part in keeping
children (Includes vulnerable adults when in their setting) safe;

•

We will aim to protect children using national, local and school child protection procedures;

•

We aim to work in partnership and have an important role in multi-agency safeguarding
arrangements as set out by Working Together 2018;

•

That all Staff have a clear understanding regarding abuse and neglect in all forms; including
how to identify, respond and report. This also includes knowledge in the process for
allegations against professionals. Staff, should feel confident that they can report all matters
of Safeguarding in Brackenfield SEND School where the information will be dealt with swiftly
and securely, following the correct procedures with the safety and wellbeing of the children
in mind at all times.

•

That we operate a child-centred approach: a clear understanding of the needs, wishes, views
and voices of children.

1.5 Our Policy
Through implementation of this policy we will ensure that Brackenfield SEND school provides a safe
environment for children (and vulnerable adults when in their setting) to learn and develop. We will
cross reference to other policies relevant to our safeguarding at Brackenfield and make reference to
them in this policy where relevant.
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2. Types of Abuse
2.1 Children with Emerging Needs and who may require Early Help
All Staff working within the School should be alert to the potential need for Early Help for children,
following the procedures identified for initiating Early Help using the local and current
Safeguarding Partnership Threshold Document, and also consideration for a child who:
•

Is disabled and has specific additional needs;

•

Has special educational needs;

•

Is a young carer;

•

Is a privately fostered child;

•

Has returned home to their family from care:

•

Is showing signs of engaging in anti-social or criminal behaviour;

•

Is in a family circumstance presenting challenges for the child, such as substance abuse,
adult mental health, domestic violence; and/or

•

Is showing early signs of abuse and/or neglect;

•

Is showing signs of emotional/mental ill health

•

Is showing signs of displaying behaviour or views that are considered to be extreme;

•

Is misusing drugs or alcohol themselves:

•

Not attending school or are at risk of exclusion from school;

•

Frequently going missing/goes missing from care or from home;

•

Is at risk of modern slavery, trafficking, exploitation, radicalised;

•

Not in education, training or employment after the age of 16 (NEET);

These children are therefore more vulnerable; Brackenfield will identify who their vulnerable
children are, ensuring all Staff know the processes to secure advice, help and support where needed.
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2.2 Child Abuse
In relation to children safeguarding and promoting their welfare is defined as:
•

Protecting children from maltreatment;

•

Preventing impairment of children’s’ health or development;

•

Ensuring that children are growing up in circumstances consistent with the provision of
safe and effective care;

•

Taking action to enable all children to have the best outcomes.

There are four types of child abuse as defined in ‘Working Together to Safeguard Children’
(2018) which is defined in the ‘Keeping Children Safe in Education Statutory Guidance, 2020”.

Details of this can be found in the Appendix A at the rear of this document.

3. Signs of Abuse (Child Protection)
Brackenfield SEND School understands that there are indicators of child abuse; however,
these should not be considered as a definitive list, but used when considering the possibility
of abuse in children.
A full explanation of indictors is in Appendices B.
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4. Specific Safeguarding Issues
Schools will endeavour to ensure their Staff, are familiar with; having processes in place to identify,
report, monitor and which are included within teaching:
•

Bullying including cyber bullying

•

Child Sexual Exploitation (CSE) and as defined by Working Together 2018

•

Children at risk of criminal exploitation ( CRE) as defined by local safeguarding partnership
procedures

•

Domestic Abuse

•

Drugs

•

Fabricated or induced illness

•

Faith abuse

•

Female Genital Mutilation (FGM)

•

Breast Ironing

•

Forced Marriage

•

Gangs and Youth Violence

•

Gender based violence/Violence against women and girls (VAWG)

•

Hate

•

Mental Health

•

Private Fostering

•

Preventing Radicalisation

•

On line abuse/Sexting

•

Teenage Relationship abuse

•

Trafficking

•

Missing children and vulnerable adults

•

Child sexual abuse within the family

•

Poor parenting, particularly in relation to babies and young children

In understanding the signs and indicators of specific issues listed earlier in this policy, this school will
incorporate the signs of abuse and specific safeguarding issues on safeguarding into briefings, staff
Induction training, and ongoing development training for

all Staff.
The school will also access broad Government guidance, local procedures, strategies and tools
through the Local Safeguarding Partnership
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The Designated leads and those with responsibility for safeguarding will use the information
available to them in Derbyshire Schools Net Keeping Children Safe in Education to help all staff
develop the knowledge and understanding pertaining to national and local emerging concerns.

4.1 Prevent Duties
Brackenfield SEND School will ensure all staff, will adhere to their duties under Prevent, as detailed
in the Prevent Duty Guidance 2015, (also Prevent Duty Guidance for schools) to have due regard to
the need to prevent people from becoming drawn into terrorism. The HT and Chair of Governors
will:
• Establish or use existing mechanisms for assessing the risk of extremism and terrorism;
• Ensure staff understand the risk and build capabilities to deal with issues identified;
• Communicate the importance of the duty;
• Ensure all Staff (including governors and volunteers) implement the duty.
Brackenfield SEND school will respond to any concern about Prevent as a Safeguarding concern and
will report using local Safeguarding Procedures. This will involve making a referral to the Police
Prevent team in order to develop a support plan for the individual. This may progress into CHANNEL
where the risk is identified, and the individual may need extensive support. We will seek to work in
partnership, undertaking risk assessments where appropriate and proportionate to risk, building our
children’s resilience to radicalisation.
Brackenfield is committed to providing effective filtering and monitoring systems, this will include
monitoring the activities of children when on-line in the school and actions taken relevant to the
activity.
Brackenfield SEND school will use My Concern to record any concerns, keeping records which will be
treated as a Child Protection Record, storing them as appropriate.
Brackenfield SEND School will ensure all staff including governors and volunteers adhere to their
duties in the Prevent guidance 2015 to prevent radicalisation. The HT and Chair of Governors will:
• Establish or use existing mechanisms for understanding the risk of extremism;
• Ensure staff understand the risk and build capabilities to deal with issues arising
• Communicate the importance of the duty;
• Ensure all Staff (governors and volunteers) implement the duty.
We will seek to work in partnership, undertaking risk assessments where appropriate and
proportionate to risk, building our children’s resilience to radicalisation. We will make referrals into
CHANNEL where the risk is identified.
Brackenfield is committed to providing effective filtering and monitoring systems, this will include
monitoring the activities of children when on-line in the school and actions taken relevant to the
activity.

4.2 Domestic Abuse
Domestic Abuse is rarely a one-off incident, but a pattern of power and control. It is any threatening
behaviour, violence or abuse between adults who are, or have been in a relationship; or between
family members. It can be psychological, physical, sexual, financial or emotional abuse.
19
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Children living with Domestic Abuse in their home or who are caught up in incidents of Domestic
Abuse, are victims, and this can seriously harm children and young people. Some children are
physically harmed as they can get caught up in the incident, some children are witnesses to the
abuse, or hear the abuse. The impact on children living in a household where there is Domestic
Abuse is likely to influence their development and social skills. We will treat any disclosure of
information relating to Domestic Abuse as a Safeguarding concern and we will follow local
Safeguarding Procedures.
Brackenfield SEND School receives a notification (SDAT) from Derbyshire Police where there has
been an incident in a household involving a pupil at this school. We have agreed processes on how
to respond and support the pupil whist in school and are able to escalate any Safeguarding concerns
into Childrens Social Care services using the local Derby and Derbyshire Safeguarding Procedures.

Teenagers aged 16/17 in a relationship are protected by Domestic Abuse Safeguarding
Procedures and the law. If our school is aware that any information received about such a
concern, we will treat this as Safeguarding concern and follow our Safeguarding processes.
The Multi-Agency Risk Assessment Conference (MARAC) is a multi-agency approach in managing
cases of Domestic Abuse and where children are living, the victim will be seen as high risk of serious
harm/ homicide. A Multi-Agency response is essential in ensuring that victims and their families are
as safe as possible.
This school recognises this process and that as a partner they can make a referral into MARAC, based
on information provided to them by a child, parent/carer:
https://saferderbyshire.gov.uk/what-we-do/domestic-abuse/staff-guidance/adults/marac/multiagency-risk-assessment-conference.aspx
The necessary form to make a referral is available here:

dariskassessmentandreferral

4.3 Emotional/Mental Health and Wellbeing
All Staff should also be aware that mental health problems can, in some cases, be an indicator that a
child has suffered or is at risk of suffering abuse, neglect or exploitation.
Staff are well placed to observe children day-to-day and identify those whose behaviour suggests
that they may be experiencing a mental health problem or be at risk of developing one.
Where children have suffered abuse and neglect, or other potentially traumatic adverse childhood
experiences, this can have a lasting impact throughout childhood, adolescence and into adulthood.
It is key that staff are aware of how these children’s experiences, can impact on their mental health,
behaviour and education.
If Staff have a mental health concern about a child we will respond to the concern, inform and
discuss our concerns with parents/carers and seek ways to support the child in and out of school.

Brackenfield SEND School will contact the local School Community Advisor for advice:
https://www.camhsnorthderbyshire.nhs.uk/specialist-community-advisors
https://schoolsnet.derbyshire.gov.uk/site-elements/documents/news/camhs-specialistcommunity-advisers-leaflet.pdf
Brackenfield SEND School’s local contact is Amanda Selby Amanda.selby1@nhs.net
20
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SCA advice will also be sought prior to going to the School Nurse.
We will use this website to help us signpost Staff and families:
https://derbyandderbyshireemotionalhealthandwellbeing.uk/
If a child is presenting with a risk of serious immediate harm and at risk of taking own life, we will
seek urgent advice from the urgent CAHMS services and or seek medical intervention.
https://www.derbyshirehealthcareft.nhs.uk/services/childrens-mental-health-services-camhsderby-and-southern-derbyshire/im-professional/camhs-rise
https://www.camhsnorthderbyshire.nhs.uk/urgent-care
Only appropriately trained professionals should attempt to make a diagnosis of a mental health
concern. However, this school will provide information and signposting services to children and
parents and assist with the teaching of emotional health and wellbeing to children in our curriculum.

4.4 Online Safety, Cyber Security (including remote/blended learning)
We will ensure that we have information and processes to raise awareness of online safety and
cyber security.
Staff and pupils will be made aware of online safety issues and concerns, through training and the
curriculum. This covers a range of online safety issues, including online fraud and scams, copycat
websites, phishing e-mails, identity theft, cyberbullying/trolling, cyberstalking, online grooming,
online radicalisation, offensive/illegal content, child sexual exploitation and young produced sexual
imagery (sexting), social media.
Cyber security is a growing safeguarding concern and we recognise the need to have procedures to
ensure networks, data and systems are protected against cyber threats and help keep staff and
pupils safe, particularly when using remote learning platforms and remote teaching platforms /
delivery styles. We are working with Derbyshire Education Hub, Derbyshire Audit Services and / or
Derbyshire Constabulary Cyber Protect Officer to maximise our cyber security procedures. We will
use the recommended national and local guidelines on staff and pupils who may need to work
remotely.
We are working with the Derbyshire Community Safety Team, Derbyshire Constabulary Cybercrime
Team and the regional cybercrime team at EMSOU (East Midlands Special Operations Unit) to help
identify, and provide support and diversionary services to, cyber gifted and talented pupils, who are
identified as being vulnerable, or at risk of exploitation, in terms of committing cybercrime. We will
be using the Cyber Choices Toolkit, 2020 and referral pathways for
pupils. www.saferderbyshire.gov.uk/cyberchoices
Brackenfield SEND School refer to their Online Safety Policy, Acceptable Use of IT Policy and
Teaching, Learning, curriculum Outcomes Policy.
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The local authority has provided additional information and guidelines which we have taken into
account. This is found in appendices C. Remote/Offsite Working- advice for schools issued June
2020 (LA Education Hub).
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4.5 Relationship, Sex, Health Education (RSHE)
Relationship, Sex and Health Education is compulsory. As a school we have developed our
approaches to meet statutory requirements and the teaching of this. This will include equality,
diversity and difference. Brackenfield SEND School refers to its Relationship Education Policy and
Teaching, Learning, Curriculum, Outcomes Policy.
We acknowledge that there may be times during the teaching of RSHE, that children may need an
opportunity to talk to a trusted adult in the school. Children may want to talk about experiences at
home or in the community that may trigger discussions with the Designated Lead, who will then
decide on any next steps around listening and responding to the child.

4.6 Child Sexual Exploitation & CRE- children at risk of exploitation (Child Protection)

We recognise this is relevant to both boys and girls
Risk factors may include;
• Going missing, staying out unusually late
• Engagement in offending
• Disengagement from education
• Using drugs or alcohol
• Unexplained gifts/money
• Overly secretive
• Repeat concerns about sexual health
• Decline in emotional wellbeing
• Association in gangs
• Unexplained injuries
• Carrying weapons, access to or carrying unusual number of mobile phones

All suspected or actual cases of CSE/CRE are a Safeguarding concern in which Child Protection
procedures will be followed; this will include a referral to the police. If any staff are concerned
about a pupil, they will refer to the Safeguarding Designated Lead/s within the School

4.7 Female Genital Mutilation (Child Protection)
Brackenfield SEND School recognises and understands that there is a now a mandatory
reporting duty for all teachers to report to the police where it is believed an act of FGM has
been carried out on a girl under 18 in the UK. Failure to do so may result in disciplinary
action being taken.
All suspected or actual cases of FGM are a Safeguarding concern in which Safeguarding procedures
will be followed; this will include a referral to the police. If any staff are concerned about a pupil,
23
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they will refer to the Safeguarding Designated Lead/s within the School unless there is a good reason
not to do so.
Signs may include;
•

Days absent from school

•

Not participating in Physical Education

•

In pain/has restricted movement/frequent and long visits to the toilet/broken limbs

•

Confides that she is having a special procedure, cut or celebration

•

Unauthorised and or extended leave, vague explanations or plans for removal of a female in
a high risk category* especially over the summer period

•

Plans to take a holiday which may be unauthorised, unexplained or extended in a country
known to practice FGM

*parents from a country who are known to practice FGM
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4.8 Allegations of Abuse against other Children/Peer on Peer Abuse
(Child Protection)
We recognise that some children abuse other children or their peers; therefore, the reasons for this
are complex and are often multi-faceted. We understand that we need as a school to have clear
mechanisms and procedures in place to identify and report incidents or concerns. We aim to reduce
this behaviour and any related incidents with an expectation to eliminate this conduct at
Brackenfield.
Peer on peer abuse is a Safeguarding concern and will require a discussion with the Designated
Safeguarding Lead who will seek advice from agencies and professionals including reference to the
Safeguarding procedures as outlined by the local authority. This will may a referral into the Police
and Social Care. Brackenfield SEND School will consider and may apply the disciplinary procedure.
Brackenfield SEND School will offer support to a victim.
We recognise peer on peer abuse can take some of these forms;
•
•
•
•
•
•
•
•

Language seen as derogatory, demeaning, inflammatory;
Unwanted banter;
Sexual harassment;
Sexual Violence;
Hate;
Homophobia;
Based on gender differences and orientation;
Based on difference.

We will pay adherence to the guidance available to schools/settings - Sexual Violence and Sexual
Harassment in Schools/Colleges between children (December 2017) and have a strategy at
Brackenfield to identify, report and respond to any issues/incidents raised. We aim to challenge this
type of abuse. We also aim to use approaches in the curriculum to address and tackle peer on peer
abuse. Brackenfield SEND School refer to their Equality and Diversity Policy, Anti-Bullying Policy and
Relationships Education Policy.
This school acknowledges the Voyeurism Act 2019, and the concerns around up skirting. This is a
form of peer on peer abuse and may constitute a criminal act. Any incidents will be treated as a
safeguarding concern and this school will follow their usual procedures when dealing with such an
incident. This will mean reporting an incident to the police.
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4.9 The Sending of Indecent Images from one person to another through
Digital Media Devices
Brackenfield SEND School accepts that this is a Safeguarding concern and one that is increasing
which requires a robust response. We will seek advice from agencies and professionals
acknowledging that there are both national and local guidance that we need to adhere to in order to
tackle the concerns and work in partnership with our agencies.
We will refer to:
Derby City & Derbyshire Thresholds Document
“Sexting in Schools & Colleges: Responding to incidents & safeguarding young people” UK
Council for child internet safety
The DfE guidance 2018 on Searching Screening and Confiscation Advice for Schools
The Dfe guidance, June 2019 on Teaching Online Safety in Schools

4.10 The Criminal Exploitation of Children:
Signs which may indicate criminal exploitation:
•
•
•
•
•
•
•
•
•
•
•

Persistently going missing from school or home and / or being found out-of-area;
Unexplained acquisition of money, clothes, or mobile phones
Excessive receipt of texts /phone calls
Relationships with controlling /older individuals or groups
Leaving home / care without explanation
Suspicion of physical assault /unexplained injuries
Parental concerns
Carrying weapons
Significant decline in school results / performance
Gang association or isolation from peers or social networks
Self-harm or significant changes in emotional well-being

Criminal exploitation of children is a Safeguarding concern and will require a discussion with the
Designated Safeguarding Lead who will seek advice from agencies and professionals; including,
reference to the Safeguarding procedures as outlined by the local authority. This will mean a referral
into the Police and Social Care. Brackenfield SEND School will offer support to a victim.

4.11 Serious Violence/ Carrying Knifes/Offensive Weapons & Gang Culture
Bringing and carrying a knife/offensive weapon onto the school premises is a criminal
offence and immediate action will be taken by calling the police. The guidance on Searching,
Screening and Confiscation for Head teachers, schools and Governors, January 2018 will be
consulted and Brackenfield SEND School will consider and may apply the disciplinary procedure.
26

26/08/2020

If a member of staff suspects a pupil/student being involved in gang culture, this is a
safeguarding concern and will require a discussion with the Designated Safeguarding Lead
who will seek advice from agencies and professionals including reference to the
Safeguarding procedures as outlined by the local authority. The pupil/student may be an
exploited child and victim to which Brackenfield SEND School will offer support.

27

26/08/2020

5 Safeguarding Roles and Responsibilities

All Staff who has contact
with a child or young
person including Governors and volunteers have responsibility for the following:

•

Being aware of the local Safeguarding Partnership procedures are followed;

•

Listening to, and seeking out, the views, wishes and feelings of children and young
people, ensuring in this that the child’s voice is heard and referred to;

•

Knowing who the School Designated Lead/Teacher(s) for Safeguarding are and the
relevant links for CIC (Child in Care / Looked After Children), SEN/D and Anti- Bullying
including who is the School link Governor for Child Protection and Safeguarding;

•

Being alert to the signs of abuse, including specific issues in Safeguarding and their
need to refer any concerns to the Safeguarding Designated Lead(s) in the School or
College;

•

To be aware of the ‘Allegations Against Professionals’ LADO procedures and feel
confident in been able to use them including how to report concerns about other
staff and the setting;

•

That any concerns any staff have about a Headteacher/Principal/Proprietor, should
be referred to the Chair of Governors.

•

To be aware of Whistle Blowing procedures and where to obtain further
information, advice and support.

•

Being aware of the ‘Guidance for Safer Working Practices when working with
Children and Young People in education settings, 2019, relevant sections of ‘KCSIE
2020’ and local procedures for ‘Safer Working Practices’. Further guidance can be
found in the schools Code of Conduct and Acceptable use of IT policy.

•

Ensuring that their Child Protection training is up to date, undertaking refresher/update
training at least annually;

•

Sharing information and working together with agencies to provide children and young
people with the help and support they need;

•

Supporting pupils who have been abused in accordance with his/her Child Protection Plan;

•

Seeking early help where a child and family would benefit from co-ordinated support from
more than one agency (e.g. education, health, housing, police) to prevent needs escalating
to a point where intervention would be needed via a statutory assessment;

•

If at any time it is considered that the child may be a ‘Child in Need’ as defined in the
Children Act 1989; or that the child has suffered significant harm or is likely to do so,
a referral is made to Local Authority Children's Social Care;

•

If any Staff, have concerns regarding a child they should raise these with the
Designated Safeguarding Lead(s) who will normally decide take the next step,
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(however, any member of Staff, Governor or Volunteer/Student, Supply) in a
School/College can make a referral);
•

If they feel unclear about what has happened to their concerns following a referral
they can enquire further and obtain feedback;

•

All Staff are aware of the local Safeguarding Partnership’s Escalation Policy and
Process, which may be followed if a staff member fears their concerns have not been
addressed, and of our schools Whistle Blowing policy;

•

To recognise the new requirements on Children Missing From Education and
particularly those where it is believed a child/children may be leaving the country;

•

To refer & adhere to Children Missing from Education (CME) processes and
procedures as set out by national and local guidelines on all children where there is a
concern they may be missing or who are missing.

•

Recognising that Home Educated Children can be more vulnerable than other
children and with regard to the motivations of the intention to home educate.
Therefore, recognising the responsibilities the school/college has to those who are
thinking about or who are about to home educate, including those who have been
removed from a school/college roll with a view to home educate;

•

Recognising that looked After Children and care leavers are more vulnerable than
other children, often having poorer educational outcomes; therefore, ensuring their
wellbeing, safety and welfare, helping them to reach their potential which includes
the looked after child who is moving on. Brackenfield SEND School will also ensure
that care leavers are supported with pathways including liaison with the local
authority where a personal advisor will be appointed;

•

All Staff recognise their roles and responsibilities under SEN/D that those
children/vulnerable adults in the setting may not be able to recognise abuse, abusive
situations or protect themselves from significant harm and exploitation;

•

Recognising the needs of young carers in that they can be more vulnerable or placed
at risk. Therefore, being able to identify young carers and ensure they are supported
to help reach their potential with an understanding that staff and volunteers will
need to refer into early help social care services for an assessment of their needs;

•

All Staff are aware of the available Derbyshire Private Fostering Policy and have an
understanding of host families, and recognising they have a duty to notify the local
Children’s Social Care department if it is thought or known that a child or young
person may be Privately Fostered or subject to a host family arrangement which is
unclear or ambiguous;

•

All Staff are aware of Extremism, which include the signs of, alerts to concerning
behaviours, and ideologies considered to be extreme; as well as having an
understanding of the British Values Agenda. This will include attendance at training
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on either Prevent/Wrap or training considered sufficient by the local authority which
fulfils the requirements of the prevent Duty for schools/colleges;
•

All Staff know about Prevent duties and will report any concerns to the Safeguarding
Designated Lead in the school who has responsibilities under Prevent to take action,
offer advice and support which may include a referral into Channel using the case
pathway process;

•

All Staff should recognise that children are capable of abusing other children or their
peers, working to reduce and eliminate such behaviour in their setting.

•

All Staff should recognise what is child sexual exploitation and trafficking and know
that they should seek advice and how to report any issues / incidents:

•

All Staff should recognise a child may be criminally exploited or involved in gang
culture and should seek advice and report any issues /incidents;

•

When using reasonable force this is in line with national guidelines and takes into
account individual pupil needs and risk management /care plans and in particular
with regard to SEN/D;

•

All Staff should recognise homelessness and the impact of the pupil facing
homelessness, or who is homeless;

•

This School/setting recognises the importance of learning from national and local Serious
Case Reviews and Thematic Learning Reviews. We are aware of the impact this has on how
we carry out our Safeguarding and Child Protection responsibilities and roles. A summary of
learning for schools is available in this policy appendices D.

•

All Staff have responsibility for the following:

•

To share and report a concern, know how to do this and who to and record where
appropriate in the role:

There is a concern about a
child.

A child describes an incident
of abuse/potential abuse.

A report or allegation is
received concerning a child.

STAY CALM
Provide reassurance - Listen carefully - Question only to clarify – Inform the child you have a duty to pass on
information.

30

26/08/2020

YES

ASK THE QUESTION

Speak to the lead DSL in school
Carli Feasey

Is there immediate danger to
young person or need for
medical attention.

If she is not available speak to
either Jessica Lacey or Trish
Turner

In the unlikely event of all DSLs
being off site and noncontactable, please contact
Chris White (Stanton Vale) or
Danielle England (Swanwick
School and sports college)

Any marks or bruises?

NO
Record information on My
Concern or on a child
protection welfare reporting
form (located in reception)

Is the concern about a
member of staff?

Alternatively, you can contact
Derbyshire social care/Derby
social care and choose option 1.
Derbyshire Social Care
01629 535353
Derby Social Care
01332 641172

THEN
Record the information on My
Concern.

YES
Report the concern to the Head
Teacher, or if about the Head
Teacher to the Chair of
Governors.
Complete the allegations
against staff, volunteers and
carers referral to LADO form
(located in our reception area)
and send by email. Email
addresses are provided on the
front page of the form.

NO
Children’s Services/Starting Point –
prime concern = looking after/safety of
the young person

Report the concern on My
Concern or on a child
protection welfare reporting
form (located in reception)

LADO – prime concern = investigating
the adult’s behaviour
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All updates and feedback following a concern that has been reported about a child will be detailed on My
Concern. If the concern was reported on a child protection welfare reporting form, feedback will be given
verbally to the person who reported it.

If a LADO referral form has been submitted, the local/duty LADO officer will seek to respond to the
referral in 24 hours.

If a young person choses to speak to you directly
Do
• React calmly so as not to frighten the young person.
• Take what the person says seriously, recognising the difficulties inherent in interpreting what
is being said by a person who has for example a speech impairment and/or differences in
language.
• Avoid asking leading or direct questions other than those seeking to clarify your understanding
of what the person has said. They may be subsequently formally interviewed by the Police
and/or Social Care Services and they should not have to repeat their account on several
occasions. The first person told may become at witness at court if they have asked/gained
direct relevant information.
• Try to reduce any questions you may choose to ask to an absolute minimum and concentrate
on listening to the person. Questions should never be leading and should only consist of
Who ..? Where ..? When ..? What ..?
• Reassure the young person that they are right to tell and are not to blame.
• Explain to them that concerns will have to be shared with someone who is in a position to act.
Do not make promises of confidentiality.
• Make a written record of what has been disclosed at the earliest opportunity.
• Make a full written record of what has been said, heard and/or seen as soon as possible
(preferably on the day that the concern/disclosure was first identified/made) using the
incident report template.
• Discuss the incident report with the DS Safeguarding lead officer or if not available, one of the
other DSLs in school.
Don’t
•

Dismiss the concern

•

Panic or try to resolve the issue yourself.
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•

Allow your shock or distaste to show.

•

Probe for more information than is freely offered to open questions.

•

Speculate or make assumptions about what may have happened.

•

Make any comments about the alleged abuser.

•

Make promises or agree to keep secrets.

•

Ask the young person or any witnesses to sign your written information as this may be
significantly detrimental to any subsequent police investigation.

•

Take photographs of any alleged injuries. Any such recording must only be done by an
approved medical or other practitioner, following referral.

•

Discuss the issue with anyone other than the DS Safeguarding lead officer or one of the other
DSLs in school.

33

26/08/2020

6. Governors, Proprietors and School Leadership are responsible
for (and need to ask our school/setting about):
•

Taking leadership responsibility for the school's Safeguarding and Child Protection
arrangements;

•

Ensure there are robust safer recruitment procedures and a framework of checks, tracking
and monitoring;

•

That they are up to date with emerging issues in Safeguarding and recognise the strategies
by the Local Authority in trying to keep children safe In Derbyshire;

•

Ensuring that we have a nominated link Governor for Child Protection and
Safeguarding who can also provide a link to the Local Authority on matters of
Safeguarding in their School liaising with other partners and agencies;

•

Ensuring that we have a lead Safeguarding Designated Lead(s) for Child Protection,
appointed from the Senior Management Team and one who oversees and line manages the
activities and the activities of all other leads in the school. The number of DSL’s needs to be
sufficient in number depending upon the size and demands of the school. That the DSL’s are
fully equipped to undertake the Safeguarding role and that they have access to the
appropriate training and that has updates at least annually and with certified training very
two years.

•

That a Designated Safeguarding Lead is on the premises and available at all times during the
school day and there is a contact for school holiday activities on site; where this is not
available or in exceptional circumstances, there is cover in place. The leadership team will
ensure there is cover at all times and there is a clear pathway for raising and reporting
concerns in a timely way. This will include a DSL being a point of contact for trips, outings
and residential visits;

•

Ensuring that appointed Designated Safeguarding Leads are fully equipped with the
knowledge and skills to carry out the role and have access to appropriate regular
training to help them keep up to date;

•

That we work towards/have a nominated link Governor for CIC (Children in Care/
Looked after Children) and SEN/D alongside other nominated leads in the
School/College on these issues;

•

We have an appointed teacher who is responsible for looked after children who
understands his/her Safeguarding responsibilities and is fully aware of the Local
Safeguarding procedures and the school’s procedures for reporting, responding and
recording Child Protection concerns;

•

That there are procedures are in place in handling allegations against Staff, or
Volunteers and any concerns staff and volunteers have (including concerns about the
setting) are referred to the Local Authority Designated Lead (LADO) in every case;
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•

All Staff / anyone who has contact with a child or young person including Governors,
volunteers and frequent visitors who will be working in the school/college is given a
mandatory induction which includes knowledge regarding abuse, neglect, specific
safeguarding issues and familiarisation with Child Protection responsibilities. The induction
will also include procedures to be followed if anyone has any concerns about a Child's Safety
or welfare, and knowledge about Brackenfield’s policies and procedures;

•

That all Staff have regular reviews of their own practice to ensure ongoing
personal/professional development;

•

All Staff / anyone who has contact with a child or young person including Governors
and volunteers receives the appropriate training which is regularly updated;

•

That we have in place effective ways to identify emerging problems and potential
unmet needs for individual children and families;

•

That important policy such as those for behaviour and bullying, are kept up to date;

•

To ensure that children are taught about Safeguarding, including on line, through
teaching and learning opportunities, as part of providing a broad and balanced
curriculum;

•

That the curriculum will implement sex, relationship and healthy relationship
teaching and make the best use of PSHE to cover Safeguarding issues with children in
line with the statutory obligations 2020;

•

We have in place an on-line Safety Policy equipped to deal with a widening range of
issues associated with technology;

•

That we understand the need to identify trends and patterns regarding Children
Missing from Education (CME) and to respond to / refer where required;

•

That we understand the updated definition of child sexual exploitation and
expectations around identifying, reporting and responding to any potential or actual
cases of;

•

That we notify the Children’s Social Care department if there is an unexplained
absence of a pupil who is the subject of a Child Protection Plan.

•

That we notify the Children’s Social Care department if it is thought or known that a
child or young person may be privately fostered.

•

That we use the Local Authority Case Referral Pathway on reporting concerns about
extremism or views considered to be extreme which may include a referral to
PREVENT/CHANNEL and/or Social Care.

•

Acting on the ‘Learning from Serious Case Reviews’ – see appendix A;

•

Ensures that all Staff (governors and volunteers) are made aware of the schools/colleges
Whistle Blowing policy.
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•

That all Child Protection records are kept centrally, kept up to date, are secure and reviewed
annually.

•

That all Staff aware of the GDPR 2018 regulations are also does not use that as a reason not
to share information about the welfare, health or safety of a child.

•

Making sure that the Child Protection/Safeguarding Policy is available to parents and
carers as appropriate including displaying on the school’s website.
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7. Creating a Safe Environment:
•

We will ensure that all Staff are competent to carry out their responsibilities for
Safeguarding in promoting the welfare of children by creating an environment and an ethos
whereby all Staff including volunteers feel able to raise concerns, along with being
supported in their Safeguarding role.

•

We will endeavour to create a culture of listening to children, taking account of their wishes,
feelings and voices both in individual decisions and in the School’s development.

•

That the building; including its surroundings, are safe and one where children can feel safe.

•

Where ‘extended school’ activities are provided by and managed by the setting, our own
safeguarding policy and procedures apply. If other organisations provide services or
activities on our site we will check that they have appropriate procedures in place, including
safer recruitment checks and procedures, insurance and staff suitability. When our children
attend offsite activities, we will check that effective child protection arrangements are in
place. We will use risk assessment and risk management models to assist us to do this.

•

That parents/carers know about our principles in Safeguarding, who along with the local
community are made familiar with including making public on our website and are able to
participate in any policy, procedure or initiatives which contributes to the safety of the
children in that local community.

•

That we have clear protocols on reception for visitors and contractors with procedures in
place to ensure the appropriate questions are asked and checks made in line with KCSIE and
Derbyshire County Council requirements regarding the Single Central Record. Reference to
be made to the Frequent Visitors Policy.

•

We recognise the host families, homestays/exchange visits abroad and the need to provide
safe provision and exchanges. We have a system in place, ensuring the suitability of adults in
families when arranging hosting and exchanges;

•

We recognise that where our school places a pupil/student we are responsible for the
safeguarding of that pupil/student and will check and review those arrangements to
reassure ourselves of those safeguarding arrangements and that of the health, safety
&wellbeing of that pupil/student. We will obtain written confirmation from the provider that
checks have been carried out on individuals working in any such arrangement;

8. Recruitment, Staffing:
•

We must prevent people who pose a risk of harm from working with children by adhering to
statutory responsibilities to check all staff who work with children, taking proportionate
decisions on whether to ask for any checks beyond what is required;

•

We must, where relevant, check the identity of a person being considered for appointment
and their right to stay in the UK;
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•

We must undertake overseas checks if a staff member being employed or has returned from
a period of employment from abroad;

•

If the person has lived or worked outside the UK, make any further checks the school
or college consider appropriate;

•

Verify professional qualifications, as appropriate. The Teacher Services’ system
should be used to verify any award of qualified teacher status (QTS);

•

Schools/settings must ensure that a candidate to be employed to carry out teaching work is
not subject to a prohibition order issued by the Secretary of State

•

We must ensure staff and volunteers undergo appropriate checks via the Disclosure and
Barring Service (DBS) relevant to their post and this includes any Prohibition checks
necessary for the post;

•

We must be aware of the Disqualification by Association rules; having a relevant
procedure in place which can be applied if required;

•

We must have procedures in place to make a referral to the Disclosure and Barring
Service (DBS) if a person in regulated activity has been dismissed, removed due to
Safeguarding concerns, or would have been had they not resigned; aware that this is
a legal duty, this includes Teaching Disciplinary Regulations, 2012;

•

That we make use of the DBS Service where appropriate;

•

That applications are scrutinised and further enquiries are made and evidenced
around any clarification or need for further exploration;

•

We must have at least one person on any appointment panel who has undertaken Safer
Recruitment Training, including a Governor (School may choose their training ensuring at a
minimum it covers the ‘Keeping Children Safe Guidance’, and equips them with the
necessary knowledge and skills);

•

We must pursue references with measures in place to ensure scrutiny and to verify all
potential staff;

•

Raise an alert with a senior member of the leadership team if there are gaps in references
and / or any missing references;

•

That our Volunteers/students/supply are adequately supervised, being aware of the
differences between supervised and unsupervised interaction with the children and have
risk assessments in place for volunteers in the school undertaking activities with the
children;

•

That all our Governors have the enhanced DBS and other checks that may be required
(Section 128);
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•

That we understand the requirements if schools are hiring out their premises or use staff
from their setting around asking the relevant questions, making sure checks are in place to
ensure safeguarding the children / young people who attend clubs, holiday schemes and
other activities on their premises;

•

We will be mindful of who we are hiring our premises to and refuse the hiring of premises
for any activity deemed not in the interests of the children/young people the school/college,
the local community and or viewed to be inflammatory e.g.- banned political groups

We have provided a full list of staff appointed to the specific roles and responsibilities in
safeguarding.
These are listed in Appendices E.

8.1 Supply/Agency Staff
We will induct all work experience and student teachers, and supply them with this safeguarding
and child protection policy and other policies deemed relevant for them to carry out their duties,
safely and consistently.
The allegations against professionals, volunteers and carers will apply to supply/agency teachers.
Whilst this school is not the employer of supply/agency teachers, we will ensure allegations are dealt
with properly.
The Governing body/proprietor will discuss with the supply agency whether it is appropriate to
suspend the supply teacher, or redeploy them to another part of the school, whilst they carry out
their investigation.
As a school we will be fully involved and co-operate in any enquiries from the LADO, police and/or
children’s social services.

8.2 Students/Work Placements
We will induct all work experience and student teachers, and supply them with this safeguarding
and child protection policy and other policies deemed relevant for them to carry out their duties,
safely and consistently.
We will use a risk assessment model with the student to determine suitability, and expectations
around the placement when commencing.
If the student/teacher is over 18 years of age, we will as a school apply the allegations against
professionals, volunteers, and carers criteria if any concerns come to our attention.
If the student on placement is under 18 years of age we will seek advice from the Designated Lead
and determine any next steps which may mean using the local safeguarding procedures.
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9. Safeguarding Processes and Procedures
Brackenfield SEND School will deliver its responsibilities for identifying and acting on
Emerging Needs, Early Help needs, Safeguarding and Child Protection in line with the
policies and procedures identified in the local Safeguarding Partnership.
The Threshold Document is available and assists with meeting a child’s needs in Derby and
Derbyshire and can be found in the local Safeguarding Partnership Procedures This
document should be used to help identify the level of concern and next course of action.

9.1 Emerging Needs / Early Help
All Staff who has contact with a child or young person are made aware of what Early Help means,
how to identify emerging needs and understanding their role within it. This means sharing
information and having discussions with the Designated Safeguarding Lead, liaising with other
professionals and supporting children identified in the school (i.e. potentially vulnerable and those
who are vulnerable) who may therefore need Early Help intervention.
The provision of Early Help Services should form part of a continuum of help and support to respond
to the different levels of need of individual children and their families.
When providing early help provision in the school, this school can demonstrate they have a
framework and structures to support the work including information sharing, procedures around
step up into Childrens social care, robust recording & advice, and support to staff in early help
activity.
Starting Point is Derbyshire’s first point of contact and referral service for Children; including advice,
support and next steps. This includes a professional’s advice line and this is available for the
Designated Safeguarding Lead to use.
Starting Point will ask at point of referral into Childrens Services what early help work has been
undertaken and that the referral is supported by an Early Help Assessment.
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9.2 Needs of Children with a Social Worker
We recognise that children may need a Social Worker due to Safeguarding or welfare needs.
Children may need this help due to abuse, neglect and complex family circumstances. A child’s
experiences of adversity and trauma can leave them vulnerable to further harm, as well as
educationally disadvantaged in facing barriers to attendance, learning, behaviour and mental health.
The Designated Safeguarding Lead should hold and use this information so that decisions can be
made in the best interests of the child’s safety, welfare and educational outcomes.
Where children need a social worker, we understand that this should inform decisions about
safeguarding, with regard to attendance, missing, exclusions and we should work to actively
promote their welfare, providing pastoral support and access to services and the Victual School.

9.3 Referring to Children’s Social Care
Brackenfield SEND School will ensure all Staff know that if any have concerns about the welfare and
safety of a child, discussions take place with the Designated Safeguarding Lead as soon as they are
aware or know about a concern and the Designated Safeguarding Lead reports that concern as soon
as possible. The Designated Safeguarding Lead will act upon the information received; however, we
also recognise any one can make a referral into Children’s Social Care.
Where welfare and safeguarding concerns are identified e.g. as a child having an injury or has made
a disclosure of sexual abuse, this is a child protection concern and safeguarding procedures must be
followed. A telephone referral must be made to Starting Point Derbyshire’s first point of contact for
children and younger adults for referral into Children’s Social Care:
https://www.derbyshire.gov.uk/social-health/children-and-families/support-for-families/startingpoint-referral-form/starting-point-contact-and-referral-service.aspx

If the child has been the subject of an Early Help Assessment then a chronology, a copy of the
assessment, together with a copy of the Multi-Disciplinary Plan, and any supporting document
evidence to support a threshold should be attached to the written confirmation. If the professional
does not have a copy, reference to the completed Early Help Assessment should be made in the
written confirmation. Details within the reference should include: who undertook the Assessment,
and their contact details if known.
Starting Point should provide feedback, an e mail contact must be provided and name of the person
nominated in school to receive that feedback.
When a member of Staff has concerns for a child, and if the school are aware that the case is open to
an allocated worker in locality, they should discuss with the Allocated Worker or their manager to
request escalation to Children’s Social Care.
Schools/settings should ensure they have spoken to the family about their concerns and proposed
actions unless to do so would place the child at significant risk (imminent danger because of a
disclosure made); the decision not to inform parents/carers must be justified and the details
recorded. If a child makes a disclosure or presents with an injury, it is imperative that advice is
sought immediately prior to the child returning home and as soon as the school become aware of
this.
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Making a referral and referral pathways are found in Appendices F.

9.4 Records
All concerns about a child will be recorded and records kept. This record will be a separate child
protection/welfare record held on a separate child protection file and each concern clearly recorded
with all decisions, actions taken and with outcomes and feedback to the referrer. We will endeavour
to keep centralised records, hold them as private and confidential records but allow access to key
staff that is designated in a role to safeguard children at Brackenfield.
We will follow the recommended GDPR guidelines of all records kept on staff and children, in
relation to Safeguarding. We know that the Data Protection Act 2018 and GDPR do not
prevent the sharing of information for the purposes of keeping children safe. Fears about
sharing information must not be allowed to stand in the way of the need to safeguard and
promote the welfare and protect the safety of children.
We will follow the Local Authorities’ current guidance on the Child Protection Record Keeping
Guidance for Schools and await any instruction with regard to the National Inquiry into Child Sexual
Abuse (historical Child Protection records on children and records on staff where there are
allegations). We will therefore not destroy any child protection/welfare records including records
which hold information on allegations against staff and any other person working in the school or
connected to the school.

9.5 Recruitment
Brackenfield SEND School will ensure that Safer Recruitment practices are always followed and that
the requirements outlined in the statutory guidance ‘Keeping Children safe in Education” and any
supporting DBS documentation are followed in all cases.
All interview panels will have at least one member who has undergone Safer Recruitment Training
with the necessary skills and knowledge. We will in all cases for example check on;
• the identity of candidates;
• a check of professional qualifications;
• the right to work in the UK;
• make overseas checks where relevant;
• ask for and follow up at least two references;
• scrutinise applications for gaps in employment;
• Include at least two questions regarding safeguarding.
We will have a Single Central Record which will cover all Staff, including Governors, Volunteers,
frequent Visitors, Students, Agency and Supply, and in some cases contractors providing a service to
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the school. We will ensure this record is regularly updated and reviewed in line with National and
Local requirements.
For Independent Schools, including Academies and Free Schools, this will also cover all members of
the Proprietor body.
We will ensure that all Staff are aware of Government Guidance on Safer Recruitment and Safer
Working Practices and that the recommendations are followed.
We will ensure there is a Staff Code of Conduct, ensuring all Staff are familiar with Safer Working
Practices.
(you can add/ cross reference here reference to any policies developed around safer working
practices)
This also includes advice on conduct, safe use of mobile phones, use of social media and media
based platforms and guidance on personal / professional boundaries in emailing, messaging, or
participating in social networking environments and blended/remote learning.
We will ensure that Safeguarding considerations are at the centre of each stage of the recruitment
process and if in any doubt will seek further HR and or legal advice.

9.6 The Disclosure and Barring Service (DBS):
The Disclosure and Barring Service (DBS) helps employers make Safer Recruitment decisions
which helps preventing unsuitable people from working with vulnerable groups, including
children.
The DBS are responsible for:
• Processing requests for criminal records checks
• Deciding whether it is appropriate for a person to be placed on or removed from a
barred list
•
•

Placing or removing people from the DBS Children’s Barred list and Adults’ Barred list for
England, Wales and Northern Ireland
Providing an online DBS service

The DBS search police records and in relevant cases, the barred list information, before
issuing a DBS certificate to the applicant.
A DBS check will be requested as part of the pre-recruitment checks following an offer of
employment, including unsupervised volunteering roles, and staff engaging in regulated
activity, where the definition of regulated activity is met.
We will have a clear understanding of what regulated activity is and implications for
volunteers in the school/college. This may mean undertaking risk assessments on any
activity.
We will follow advice on DBS checks as detailed by this guidance and this will include;
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•
•
•
•

Where relevant a separate Barred Check List has been completed;
That individuals are not disqualified from working with children under the Child Care
(Disqualification) Regulations 2009 and will adhere to any changes made to this;
A check to include a Secretary of State Prohibition Order (Teacher Prohibition Order)
and this may mean on Teaching Assistants;
A Section 28 Direction Check where relevant and on all Governors, which prohibits or
restricts a person from taking part in any management of an Independent school,
including Academy or Free school.
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9.7 Dealing with allegations against staff and volunteers who work with children
The School will adhere to the procedures set out under ‘Allegations Made Against Professionals’
(Allegations of Abuse by Teachers and other Staff), this document can be found on the Local
Safeguarding Childrens Partnership website.
If a member of Staff has concerns about another member of Staff, Volunteer, Carer, Student, Supply
and Agency Staff, then this will be referred to the Head Teacher. Where there are concerns about
the Head Teacher this will be referred to the Chair of Governors.
We will ensure that the allegations threshold is considered, where it is alleged that anyone working
in the school or college that provides education for children under 18 years of age, including supply
teachers and volunteers has:
• behaved in a way that has harmed a child, or may have harmed a child;
• possibly committed a criminal offence against or related to a child;
• behaved towards a child or children in a way that indicates he or she may pose a risk
of harm to children; or
• behaved or may have behaved in a way that indicates they may not be suitable to
work with children.
This may also mean a referral to the Police. A referral to the Police will also apply to:
•
•
•

Regardless of whether the school or college is where the alleged abuse took place.
Allegations against a Teacher who is no longer teaching
Historical Allegations of Abuse should also be referred to the Police.

In our considerations where it is felt it meets the criteria, or you require advice, we will make a
referral in every case to the Local Authority Designated Lead (LADO), using the Derby and
Derbyshire LADO Referral Form and that this is done by an appropriate member of the Senior
Management Team. Further guidance of this process can be found in the Safeguarding Handbook
which details the LADO process and a flowchart for reference.

The school will ensure we have followed all the necessary duties and processes under this
process and under Whistle Blowing and this will be undertaken in accordance with
guidance’s:
Where there are allegations that are substantiated, the School will fully ensure any specific
actions are undertaken on management and exit arrangements as outlined in the
Keeping Children Safe in Education statutory Guidance for schools/colleges
The Local Safeguarding Partnership Procedures, and the schools HR procedures.

10. Important Contacts
A list of important contacts are explained in Appendices G.
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11. Management of the Policy
The Governing Body/Proprietor/Trustee will;
• Ensure all governors are effective in the management of safeguarding;
• Ensure all Staff including all other governors and volunteers read and have access to
the policy
• That it is displayed on the school’s/college’s website
• That is overseen to ensure its implementation
• Review its content on an annual basis.
The Head Teacher will report annually on Safeguarding activity and progress within the
School/Educational setting to the Governing Body.
An appointed Designated Safeguarding Lead will complete the S175 Safeguarding Audit and
with an Action Plan which will be used to report on Safeguarding activity and progress. We
will include our safeguarding Link Governor in this activity.
A copy of which will be submitted to the CPM for Schools / Education settings at Derbyshire
County Council. This will be held on file & reported to the Derby City and Derbyshire
Safeguarding Children’s partnership.
The Head Teacher should report any significant issues to the Chair of the Governing Body
that may have an impact on Safeguarding in the School/Educational setting and using the
processes with the Local Authority to report.

Signed by:
Proprietor/ Chair of Governors

Head Teacher/Principal

Date:

Date:

Safeguarding link Governor

Date:
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Appendix A. Types of Child Abuse
•

Physical Abuse - may involve hitting, shaking, throwing, poisoning, burning/scalding,
drowning, suffocating, or otherwise causing physical harm to a child. Physical harm may also
be caused when a parent or carer fabricates the symptoms of, or deliberately induces, illness
in a child.

•

Emotional Abuse - is the persistent emotional maltreatment of a child such as to cause
severe and persistent adverse effects on the child’s emotional development. It may involve
conveying to children that they are worthless or unloved, inadequate, or valued only insofar
as they meet the needs of another person. It may include not giving the child opportunities
to express their views, deliberately silencing them or ‘making fun’ of what they say or how
they communicate. It may feature age or developmentally inappropriate expectations being
imposed on children. These may include interactions that are beyond the child’s
developmental capability, as well as overprotection and limitation of exploration and
learning, or preventing the child participating in normal social interaction. It may involve
seeing or hearing the ill-treatment of another. It may involve serious bullying (including
cyber bullying), causing children frequently to feel frightened or in danger, or the
exploitation or corruption of children. Some level of emotional abuse is involved in all types
of maltreatment of a child, though it may occur alone.

•

Sexual Abuse and child sexual abuse within the family (CSIF) involves forcing or enticing a
child or young person to take part in sexual activities, not necessarily involving a high level of
violence, whether or not the child is aware of what is happening. The activities may involve
physical contact or non-contact activities, such as involving children in looking at, or in the
production of, sexual images, watching sexual activities, encouraging children to behave in
sexually inappropriate ways, or grooming a child in preparation for abuse (including via the
internet). Sexual abuse is not solely perpetrated by adult males; women can also commit
acts of sexual abuse, as can other children.

•

•
•
•
•
•

Neglect is the persistent failure to meet a child’s basic physical and/or psychological needs,
likely to result in the serious impairment of the child’s health or development. It may include
a failure to:
Provide adequate food, clothing and shelter.
Protect a child from physical and emotional harm or danger.
Ensure adequate supervision (including the use of inadequate care-givers); or
Ensure access to appropriate medical care or treatment.
Respond to a child’s basic emotional needs

•

Bullying and forms of bullying on and off line including prejudice based and Cyber Bullying is
also abusive which will include at least one, if not two, three or all four, of the defined
categories of abuse [cross reference /refer to School Bullying Policy and similar other
policies].
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Appendices B. Indicators of Child Abuse
Physical Abuse
Most children will collect cuts and bruises and injuries, and these should always be interpreted in the
context of the child’s medical / social history, developmental stage and the explanation given. Most
accidental bruises are seen over bony parts of the body, e.g. elbows, knees, shins, and are often on
the front of the body. Some children, however, will have bruising that is more than likely inflicted
rather than accidental.

Important indicators of physical abuse are bruises or injuries that are either unexplained or
inconsistent with the explanation given; these can often be visible on the ‘soft’ parts of the
body where accidental injuries are unlikely, e g, cheeks, abdomen, back and buttocks. A
delay in seeking medical treatment when it is obviously necessary is also a cause for
concern.
The physical signs of abuse may include:
•
•
•
•
•
•
•

Unexplained bruising, marks or injuries on any part of the body
Multiple bruises- in clusters, often on the upper arm, outside of the thigh
Cigarette burns
Human bite marks
Broken bones
Scalds, with upward splash marks.
Multiple burns with a clearly demarcated edge.

Changes in behaviour that can also indicate physical abuse:
•
•
•
•
•
•
•

Fear of parents being approached for an explanation
Aggressive behaviour or severe temper outbursts
Flinching when approached or touched
Reluctance to get changed, for example in hot weather
Depression
Withdrawn behaviour
Running away from home.

Emotional Abuse
Emotional abuse can be difficult to identify as there are often no outward physical signs. Indications
may be a developmental delay due to a failure to thrive and grow, however, children who appear
well-cared for may nevertheless be emotionally abused by being taunted, put down or belittled.
They may receive little or no love, affection or attention from their parents or carers. Emotional
abuse can also take the form of children not being allowed to mix or play with other children.
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Changes in behaviour which can indicate emotional abuse include:
•
•
•
•
•
•
•

Neurotic behaviour e.g. sulking, hair twisting, rocking
Being unable to play
Fear of making mistakes
Sudden speech disorders
Self-harm
Fear of parent being approached regarding their behaviour
Developmental delay in terms of emotional progress.

Sexual Abuse
It is recognised that there is underreporting of sexual abuse with in the family. School / College all
staff and volunteers should play a crucial role in identifying / reporting any concerns that they may
have through, for example, the observation and play of younger children and understanding the
indicators of behaviour in older children which may be underlining of such abuse.

All Staff and volunteers should be aware that adults, who may be men, women or other
children, who use children to meet their own sexual, needs abuse both girls and boys of all
ages. Indications of sexual abuse may be physical or from the child’s behaviour. In all cases,
children who tell about sexual abuse do so because they want it to stop. It is important,
therefore, that they are listened to and taken seriously.

The physical signs of sexual abuse may include:
•
•
•
•
•
•
•

Pain or itching in the genital area
Bruising or bleeding near genital area
Sexually transmitted disease
Vaginal discharge or infection
Stomach pains
Discomfort when walking or sitting down
Pregnancy.

Changes in behaviour which can also indicate sexual abuse include:
•
•
•

Sudden or unexplained changes in behaviour e.g. becoming aggressive or withdrawn
Fear of being left with a specific person or group of people
Having nightmares
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•
•
•
•
•
•
•
•
•
•
•

Running away from home
Sexual knowledge which is beyond their age, or developmental level
Sexual drawings or language
Bedwetting
Eating problems such as overeating or anorexia
Self-harm or mutilation, sometimes leading to suicide attempts
Saying they have secrets they cannot tell anyone about
Substance or drug abuse
Suddenly having unexplained sources of money
Not allowed to have friends (particularly in adolescence)
Acting in a sexually explicit way towards adults.

Neglect
It can be difficult to recognise Neglect, however its effects can be long term and damaging for
children.
The physical signs of neglect may include:
•
•
•
•

Being constantly dirty or ‘smelly’.
Constant hunger, sometimes stealing food from other children.
Losing weight, or being constantly underweight.
Inappropriate or dirty clothing.

Neglect may be indicated by changes in behaviour which may include:
•
•
•
•

Mentioning being left alone or unsupervised.
Not having many friends.
Complaining of being tired all the time.
Not requesting medical assistance and/or failing to attend appointments.
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Appendices C. Remote/Offsite Working and safeguarding

52

26/08/2020

Appendices D. Learning from Serious Case Reviews (SCRs) and Serious
Incident Learning Reviews (SILRs) 2016-2019
The Derby City and Derbyshire Safeguarding Children partnership recognises the importance of
learning and improving from our experiences in this area. A range of learning briefings are available
to schools from SCRs and SILRS (Serious Incident Learning Reviews).
In 2016/17 in summary form we learnt that:
• The importance of authoritative practice;
• To be alert to disguised compliance;
• The importance pf professional curiosity;
• To be alert to the possibility of abuse;
• That all professionals to consider the need for an Early Help Assessment;
• Hear the voice of the child;
• Understand and record the child’s lived experience.
In 2018/19 we learnt that:
• Appropriate representation is needed at key meetings- Child Protection Case Conferences
• Effective multi-agency working
• Working more SMART (ly) with children and Young people
• Effective information sharing to inform assessments
• Staff to be curious, inquisitive and ask more questions
• Reflection and constructive challenge for staff when working with vulnerable children and
young people
• Staff to observe safer working practices
• Staff to be reminded of a code of conduct and staff to operate by one
From SCR’s (East Midlands & wider) in 2015 we need:
•
•
•
•
•
•
•
•
•
•

A requirement for holistic & family based approach to ante-natal care and the importance of
recording a full history of parents
A need for professional curiosity into parental capacity & the mental health of parents
To find out about the role of fathers/male partners/boyfriends in families
To understand how mental health issues impact on the welfare & development of young
children
To act upon disrupted education, going missing, school refusal
To know about the need to distinguish between sexual abuse, sexual exploitation , and
or/underage sexual activity
To identify neglect in disabled children
A requirement to know about and use escalation & challenge processes provided by a
safeguarding board where there are professional disagreements
To know that when safeguarding teenagers understanding a tension between respecting
their autonomy and keeping them safe
To understand the impact of bereavement, loss and transition for children and especially
young people
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•

Realise and respond to parents who dominate and manipulate TAF meetings (early help/CIN)
by disputing points, creating diversions & feigned compliances with recommendations.

From Recently Published findings Derby City and Derbyshire 2020 (school aged
children).
From 2015 analysing 10 cases, themes:
• Parental mental ill health 5 cases
• Domestic abuse 4 cases
• Parental substance misuse 3 cases Parental vulnerabilities 4 cases
• Think Family 3 cases
• Failure to identify abuse 5 cases
• Improving risk assessment 7 cases
• Information sharing 9 cases
Theme Neglect:
•
•
•
•
•

A Feature in the abuse of 4 babies, 1 Pre-school, and 6 school age cases
Parental vulnerabilities features in 3 of the cases of babies
Missing education was a feature of 5 of the cases of older children
Improving assessment featured as a learning area in 6 of the 11 cases (4 cases older
children)
Information sharing was a feature of 9 of the 11 cases

Serious Case Reviews, Serious Incident Learning and Thematic Case Reviews and leaning relevant for
schools /colleges can be found on the Derbyshire Safeguarding Childrens Board website
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Appendices E. Roles and Responsibilities in safeguarding at Brackenfield
SEND School
The Senior Designated Safeguarding Lead is:
Turner)

Carli Feasey (as delegated by Trish

The Deputy Designated Safeguarding Lead is:

Jessica Lacey

The Designated safeguarding leads(s) are:

Trish Turner, Sophie Evitts, Fiona Ross

The Appointed Teacher for Looked after children/virtual School:

The Appointed Teacher for SEND:

Sophie Evitts

The Designated Lead(s) is/are for Anti- Bullying:

Sophie Evitts

Helen Diggle

The Designated Link Governor for Safeguarding is: Howard Griffiths and Kimberley
Hamblett
The Designated Link Governor for Anti- Bullying is: Leigh Thomas
The Designated link Governor for Looked after Children (Child in Care) is: Leigh Thomas

Other Pastoral Members who take responsibility for safeguarding are: n/a
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Appendices F. Making a referral:
Essential information to include when making a referral:
•
•
•
•
•
•
•
•
•
•

Full names and dates of birth for the child and other members of the family.
Address and daytime phone numbers for the parents, including mobile.
The child's address and phone number.
Whereabouts of the child (and siblings).
Child and family's ethnic origin.
Child and family's main language.
Actions taken and people contacted.
Special needs of the child, including need for an accredited interpreter, accredited sign
language interpreter or other language support.
A clear indication of the family's knowledge of the referral and whether they have consented
to the sharing of confidential information;
The details of the person making the referral.

Other information that may be essential:
•
•
•
•
•
•
•
•
•
•
•

Addresses of wider family members;
Previous addresses of the family;
Schools and nurseries attended by the child and others in the household;
Name, address & phone number of GP/Midwife/Health Visitor/School Nurse;
Hospital ward/consultant/Named nurse and dates of admission/discharge;
Details of other children who may be in contact with the alleged abuser;
Details of other practitioners involved with the family;
Child's legal status and anyone not already mentioned who has parental responsibility;
History of previous concerns and any previous or current early help assessments completed;
Any other information that is likely to impact on the undertaking of an assessment or
Section 47 Enquiry.
Any other information that may put a worker at risk eg- dogs, weapons.

Where there is a difference of professional opinion around the referral and / or any steps taken by
Starting Point, we will escalate our concerns including into Starting Point, asking to speak to a
Starting Point manager.

Making a Referral
Before a referral is made into front door services eg- Starting Point Derbyshire, First Contact
Derby, if the information is not about immediate concerns for the health, safety and or
wellbeing of a child, consideration must be given to:
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•
•

Undertaking an early help assessment
Using and evidencing the current threshold document* available to all practitioners
and which is found on the partnership website :
https://derbyshirescbs.proceduresonline.com/docs_library.html

*Practice Examples
Level 1 - Universal Open Access to Provision
Unborn babies, children and young people who make good overall progress in most areas of
development and receive appropriate universal services, such as health care and education.
They may also use leisure and play facilities, housing or voluntary services.
Level 2 - Emerging Needs
Unborn babies, children and young people whose needs require some extra co-ordinated
support from more than one agency. These services should work together to agree what
extra help may be needed to support a child or young person at an early stage. There is no
need for intensive or specialist services.
Level 3 - Intensive
Vulnerable unborn babies, children and young people and those who have a disability.
Children and young people whose needs are more complex. This refers to the range, depth
or significance of the needs. A number of these indicators would need to be present to
indicate need at a level 3 criteria.
More than one service is likely to become involved. It is expected that the updated early
help assessment will provide clear analysis and rationale for both the family and other
services that Level 3 Intensive threshold has now been met.
If it was considered that the team around the family (TAF) plan had not met the child or
family’s emerging needs and that threshold for Level 3 intervention was met, consideration
would be given to the role of intensive services being offered through children’s services
early help team or the completion of a single assessment by a qualified social worker.
Level 4 - Specialist
Unborn babies, babies, children, young people and families whose needs are complex and
enduring and cross many domains. More than one service is normally involved, with all
professionals involved on a statutory basis with qualified social workers as the professional
leads. It is usually local authority children’s social care who act as the lead agency.
Confidentiality
The safety and welfare of the child overrides all other considerations, including the following:
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•

Confidentiality;

•

The gathering of evidence;

•

Commitment or loyalty to relatives, friends or colleagues.

The overriding consideration must be the protection of the child - for this reason, absolute
confidentiality cannot and should not be promised to anyone.

Listening to the Child
If the child makes an allegation or discloses information which raises concern about Significant
Harm, the initial response should be limited to listening carefully to what the child says so as to:
•

Clarify the concerns;

•

Offer reassurance about how s/he will be kept safe;

•

Explain that the information will be passed to Children's Social Care and/or the Police.

If a child is freely recalling events, the response should be to listen, rather than stop the child;
however, it is important that the child should not be asked to repeat the information to a colleague
or asked to write the information down.
If the child has an injury but no explanation is volunteered, it is acceptable to enquire how the injury
was sustained. A body map diagram may be used but it is not acceptable to take photographs.
However, the child must not be pressed for information, led or cross-examined or given false
assurances of absolute confidentiality. Such well-intentioned actions could prejudice police
investigations, especially in cases of Sexual Abuse.
A record of all conversations, (including the timings, the setting, those present, as well as what was
said by all parties) and actions must be kept.
No enquiries or investigations may be initiated without the authority of the Children's Social Care or
the Police.
If the child can understand the significance and consequences of making a referral, he/she should be
asked her/his views by the referring practitioner.
Whilst the child's views should be considered, it remains the responsibility of the practitioner to take
whatever action is required to ensure the safety of that child and any other children.
Parental Consultation
Practitioners should, in general, discuss concerns with the family and, where possible inform them
that they are making a referral unless this may, either by delay or the behavioural response it
prompts or for any other reason, place the child at increased risk of Significant Harm.
Situations where it would not be appropriate to inform family members prior to referral include
where:
•

Discussion would put a child at risk of Significant Harm;

•

There is evidence to suggest that involving the parents / caregivers would impede the police
investigation and / or Children and Families Services enquiry;
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•

Where there are concerns that a child may have been conceived as a result of an incestuous
relationship or intra-familial sexual abuse;

•

Complex (multiple or organised) abuse is suspected;

•

Fabricated or induced illness is suspected;

•

To contact parents / caregivers would place you or others at risk;

•

Discussion would place one parent at risk of harm, for example. in cases of domestic abuse;

•

It is not possible to contact parents / caregivers without causing undue delay in making the
referral;

•

Where there are concerns about a possible forced marriage or honour based violence;

•

An allegation is made that a child under 13 has been involved in penetrative sex or other
intimate sexual activity;

Given the responsibility that parents have for the conduct and welfare of their children,
professionals should encourage the young person, at all points, to share information with their
parents where ever safe to do so.
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Appendices G. Important Contact Details
Derbyshire Call Derbyshire (Starting Point):

Tel: 01629 533190

24/7, 365 days per week Derbyshire contact and referral service for concerns that a child/adult over
18 is suffering or at risk of significant harm.

All other requests for support for children and their families use an on-line referral form
www.derbyshire.gov.uk/startingpoint

Starting Point Professionals Advice line Childrens

Tel: 01629 535353

Derby City First Contact Team

Tel: 01332 641172

LADO Derby & Derbyshire (Local Authority Designated Officer- allegations against staff, volunteers,
carers)
Professional.Allegations@derbyshire.gov.uk

When to contact the Police:
https://schoolsnet.derbyshire.gov.uk/keeping-children-safe-in-education/safeguarding-policiesguidance-and-protocols/when-to-contact-the-police.aspx
Police Non Emergencies:

101

DfE- one single access web link to access all local authority’s reporting webpage or phone
numbers of national helplines for any concerns/worries about a child, young person and
vulnerable adults
Report Child Abuse
Cyber Crime
www.saferderbyshire.gov.uk/cyberchoices

Prevent:
Making a Prevent referral Derby & Derbyshire
www.saferderbyshire.gov.uk/preventreferral
Contact the lead officer for Prevent at Derbyshire County Council
DCC Prevent Lead 01629 538473
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The Safeguarding Policy and procedures must include:
Child
Protection

Suitable
Person

3.4 – 3-8
(see above)

3.9 - 3.13

•

an Allegation being made against a member of staff (This is included in this schools overarching model
child protection & safeguarding policy)

•

the use of mobile phones and cameras in the setting (Acceptable use of IT policy and Online Safety Policy)

Providers must tell Staff that they are expected to disclose any convictions, cautions, court orders, reprimands
and warnings that may affect their suitability to work with children (whether received before or during their
employment at the setting). This is explained in more detail in our overarching model child protection &
safeguarding policy.
Providers must also meet their responsibilities under the Safeguarding Vulnerable Groups Act 2006, which
includes a duty to make a referral to the Disclosure and Barring Service where a member of staff is dismissed (or
would have been, had the person not left the setting first) because they have harmed a child or put a child at risk
of harm.
This is explained in more detail in our overarching model child protection & safeguarding policy.

Disqualification

3.14 - 3.18

A provider or a childcare worker may be disqualified from registration. Where a person is disqualified, the provider
must not employ that person in connection with early years provision. Where an employer becomes aware of
relevant information that may lead to disqualification of an employee, the provider must take appropriate action to
ensure the safety of children.
A provider or a childcare worker may also be disqualified because they live in the same household as another
person who is disqualified, or because they live in the same household where a disqualified person is employed.
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The information must be provided to Ofsted as soon as reasonably practicable, but at the latest within 14 days of
the date the provider became aware of the information or ought reasonably to have become aware of it if they had
made reasonable enquiries.
Staff taking
medication/other
substances

3.19

If practitioners are taking medication which may affect their ability to care for children, those practitioners should
seek medical advice.
Providers must ensure that those practitioners only work directly with children if medical advice confirms that the
medication is unlikely to impair that staff member’s ability to look after children properly. Staff medication on the
premises must be securely stored, and out of reach of children, at all times.

Staff qualifications,
training, support
and skills

3.20 – 3.26

Induction training must include information about emergency evacuation procedures, safeguarding, child
protection, and health and safety.

Key
Person

3.27 –

Each child must be assigned a key person. Their role is to help ensure that every child’s care is tailored to meet
their individual needs to help the child become familiar with the setting, offer a settled relationship for the child and
build a relationship with their parents. In schools this will often be the teacher.

Staff: child ratios –

3.28 – 3.43

Providers must inform parents and/or carers about staff deployment, and, when relevant and practical, aim to
involve them in these decisions. Children must usually be within sight and hearing of staff and always within sight
or hearing.

Staff: child ratios –
3.28 – 3.43

Staff: child ratios
(cont)

Only those aged 17 or over may be included in ratios (and staff under 17 should be supervised at all times).
Students on long term placements and volunteers (aged 17 or over) and staff working as apprentices in early
education (aged 16 or over) may be included in the ratios if the provider is satisfied that they are competent and
responsible. The ratio and qualification requirements below apply to the total number of staff available to work
directly with children.
For children aged two:

62

26/08/2020

• there must be at least one member of Staff for every four children
• at least one member of Staff must hold a full and relevant level 3 qualification
• at least half of all other Staff must hold a full and relevant level 2 qualification
For children aged three and over in maintained nursery schools and nursery classes in maintained
schools:
• there must be at least one member of Staff for every 13 children
• at least one member of staff must be a School Teacher as defined by section 122 of the Education Act 2002
• at least one other member of Staff must hold a full and relevant level 3 qualification
Reception classes in maintained schools and academies are subject to infant class size legislation. The School
Admissions (Infant Class Size) Regulations 2012 limit the size of infant classes to 30 pupils per school teacher
(subject to permitted exceptions) while an ordinary teaching session is conducted. ‘School teachers’ do not
include teaching assistants, higher level teaching assistants or other support staff.
Where schools have provision run by the governing body (under section 27 of the Education Act 2002) for
three- and four-year-olds who are not pupils of the school, they can apply: a 1:13 ratio where a person with a
suitable level 6 qualification is working directly with the children; or a 1:8 ratio where a person with a suitable level
6 qualification is not working directly with children but at least one member of staff present holds a level 3
qualification.

Staff: child ratios –

Where children in nursery classes attend school for longer than the school day or in the school holidays,
in provision run directly by the governing body or the proprietor, with no teacher present, a ratio of one ember
of staff to every eight children can be applied if at least one member of staff holds a full and relevant level 3
qualification, and at least half of all other staff hold a full and relevant level 2 qualification.
Some schools may choose to mix their reception classes with groups of younger children (nursery pupils,
none pupils or younger children from a registered provider), in which case they must determine ratios within mixed
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groups, guided by all relevant ratio requirements and by the needs of individual children within the group. In
exercising this discretion, the school must comply with the statutory requirements relating to the education of
children of compulsory school age and infant class sizes. Schools’ partner providers must meet the relevant ratio
requirements for their provision.
3.28 – 3.43
Where the provision is solely before/after school care or holiday provision for children who normally attend
Reception class (or older) during the school day, there must be sufficient staff as for a class of 30 children. It is for
providers to determine how many staff are needed to ensure the safety and welfare of children, bearing in mind
the type(s) of activity and the age and needs of the children. It is also for providers to determine what
qualifications, if any, the manager and/or staff should have.
Health

3.44 – 3.46

Schools must have a procedure, discussed with parents and/or carers, for responding to children who are ill or
infectious, take necessary steps to prevent the spread of infection, and take appropriate action if children are
ill. Providers must have and implement a policy and procedures, for administering medicines.

Food and drink

3.37 - 3.49

Where children are provided with meals, snacks and drinks, they must be healthy, balanced and nutritious. Before
a child is admitted to the setting the provider must also obtain information about any special dietary requirements,
preferences and food allergies that the child has, and any special health requirements. Fresh drinking water must
be available and accessible at all times. Providers must record and act on information from parents and carers
about a child's dietary needs.
There must be an area which is adequately equipped to provide healthy meals, snacks and drinks for children as
necessary. There must be suitable facilities for the hygienic preparation of food for children. Providers must be
confident that those responsible for preparing and handling food are competent to do so. In group provision, all
staff involved in preparing and handling food must receive training in food hygiene.
Registered providers must notify Ofsted of any food poisoning affecting two or more children cared for on the
premises.

Accident or Injury

3.50 – 3.51

Registered providers must notify Ofsted of any serious accident, illness or injury to, or death of, any child while in
their care, and of the action taken. Notification must be made as soon as is reasonably practicable, but in any
event within 14 days of the incident occurring. A registered provider, who, without reasonable excuse, fails to
comply with this requirement, commits an offence. Providers must notify local child protection agencies of any
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serious accident or injury to, or the death of, any child while in their care, and must act on any advice from those
agencies.
Smoking

3.56

Wider legislation must be met (i.e. signage and no smoking in cars with children)

Risk
Assessment

3.64

Risk assessments should identify aspects of the environment that need to be checked on a regular basis, when
and by whom those aspects will be checked, and how the risk will be removed or minimised.

Outings

3.65 – 3.66

A trained paediatric first aider must be available on all trips.

Special educational
need

3.67 - 3.68

No policy requirement stated – however in ‘Inspecting safeguarding in early years, education and skills settings’
document this must be in the child protection policy – see bottom of page.

Information and
Records

3.68 – 3.71

Providers must enable a regular two-way flow of information with parents and/or carers, and between providers, if
a child is attending more than one setting. If requested, providers should incorporate parents’ and/or carers’
comments into children’s records.

Information about
the child

3.72

No policy requirement stated

Information for
parents and
carers

3.73

Details of the provider's policies and procedures should be published and they must make copies available on
request, including the procedure to be followed in the event of a parent and/or carer failing to collect a child at the
appointed time, or in the event of a child going missing at, or away from, the setting.

Complaints

3.74 – 3.75

Providers must put in place a written procedure for dealing with concerns and complaints from parents and/or
carers, and must keep a written record of any complaints, and their outcome.

Premises
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Changes that must
be notified to
Ofsted

3.77 – 3.78

All registered early years providers must notify Ofsted of any change:
• in the address of the premises (and seek approval to operate from those premises where appropriate); to the
premises which may affect the space available to children and the quality of childcare available to them
• any proposal to change the hours during which childcare is provided;

Changes that must
be notified to
Ofsted -

3.77 – 3.78

• any significant event which is likely to affect the suitability of the early years provider or any person who cares
for, or is in regular contact with, children on the premises to look after children
• where the early years provision is provided by a company, any change in the name or registered number of the
company
• where the childcare is provided by a partnership, body corporate or unincorporated association, any change to
the 'nominated individual'
• where the childcare is provided by a partnership, body corporate or unincorporated association whose sole or
main purpose is the provision of childcare, any change to the individuals who are partners in, or a director,
secretary or other officer or members of its governing body
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Inspecting safeguarding in early years, education and skills settings – Ofsted 2019
•

Leaders and managers have put in place effective Child Protection and staff behaviour policies that are well understood by everyone.

•

All staff and other adults are clear about procedures where they are concerned about the safety of a child or learner.

Page 10

•

All staff and carers have a copy of and understand the written procedures for managing allegations of harm to a child or
learner. They know how to make a complaint and understand policies on whistleblowing and how to manage other concerns
about the practice of adults in respect of the safety and protection of children and learners. This is explained in more detail in
our school overarching child protection & safeguarding policy.

Page 11

•

Consider the content, application and effectiveness of safeguarding policies and procedures and the quality of safeguarding
practice, including evidence that staff are aware of the signs that children or learners may be at risk of harm either within the
school or in the family or wider community.

Page 12

•

child protection/safeguarding and staff behaviour policies and procedures are in place, consistent with government guidance, refer to
locally agreed multi-agency safeguarding arrangements and are regularly reviewed

•

staff, leaders and managers recognise that children and young people are capable of abusing their peers and this risk is covered
adequately in the child protection or safeguarding policy

•

the child protection or safeguarding policy reflects the additional barriers that exist when recognising the signs of abuse and neglect of
children who have special educational needs and/or disabilities

Page 13

•

The school has clear policies and procedures for dealing with children and learners who go missing from education, particularly those who
go missing on repeat occasions.

Page 15

•

…. school is implementing its safeguarding policy and processes effectively and keeping them under review.

Page 7

DfE Statutory Framework for the Early Years Foundation Stage 2017
DfE Inspecting Safeguarding in Early Years Education & Skills – (September 2019)
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KEEPING CHILDREN SAFE IN EDUCATION
VENCO

CARLI FEASEY

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file
/912592/Keeping_children_safe_in_education_Sep_2020.pdf
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KEEPING CHILDREN SAFE IN EDUCATION
PART 1
VENCO CARLI FEASEY

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file
/912593/Keeping_children_safe_in_education_part_1_Sep_2020.pdf
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WORKING TOGETHER TO SAFEGUARD
CHILDREN
VENCO

CARLI FEASEY

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file
/779401/Working_Together_to_Safeguard-Children.pdf
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REGULATED ACTIVITY IN RELATION TO
CHILDREN
VENCO CARLI FEASEY

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file
/550197/Regulated_activity_in_relation_to_children.pdf
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WHAT TO DO IF YOU’RE WORRIED A CHILD
IS BEING ABUSED MARCH 2015
VENCO CARLI FEASEY

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file
/419604/What_to_do_if_you_re_worried_a_child_is_being_abused.pdf

73

INFORMATION SHARING: ADVICE FOR
PRACTITIONERS
VENCO CARLI FEASEY

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file
/721581/Information_sharing_advice_practitioners_safeguarding_services.pdf
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GOVERNMENT PREVENT DUTY GUIDANCE
VENCO

CARLI FEASEY

https://www.gov.uk/government/publications/prevent-duty-guidance/revised-prevent-dutyguidance-for-england-and-wales
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THE PREVENT DUTY FOR SCHOOLS &
CHILDCARE PROVIDERS
VENCO

CARLI FEASEY

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file
/439598/prevent-duty-departmental-advice-v6.pdf
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SEXTING IN SCHOOLS & COLLEGES –
RESPONDING TO INCIDENTS &
SAFEGUARDING YOUNG PEOPLE
VENCO CARLI FEASEY

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file
/759007/6_2939_SP_NCA_Sexting_In_Schools_FINAL_Update_Jan17.pdf

77

Searching, Screening & Confiscation Advice
for Head teachers, schools & governors
VENCO CARLI FEASEY

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file
/674416/Searching_screening_and_confiscation.pdf
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Controlling Access on School Premises
VENCO CARLI FEASEY

https://www.gov.uk/government/publications/controlling-access-to-school-premises/controllingaccess-to-school-premises

79

Elective home Education Guidance for local
Authorities
VENCO CARLI FEASEY

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file
/791527/Elective_home_education_gudiance_for_LAv2.0.pdf
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Children Missing Education Statutory
guidance for local authorities
VENCO CARLI FEASEY

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file
/550416/Children_Missing_Education_-_statutory_guidance.pdf

81

The Designated teacher for looked after and
previously looked after children – statutory
guidance on roles and responsibilities
VENCO CARLI FEASEY

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file
/683561/The_designated_teacher_for_looked-after_and_previously_looked-after_children.pdf

82

Sexual Violence & Sexual Harassment
between children in schools/colleges
VENCO CARLI FEASEY

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file
/719902/Sexual_violence_and_sexual_harassment_between_children_in_schools_and_colleges.pdf

83

Criminal Exploitation of children and
vulnerable adults: County Lines
VENCO CARLI FEASEY

https://www.gov.uk/government/publications/criminal-exploitation-of-children-and-vulnerableadults-county-lines/criminal-exploitation-of-children-and-vulnerable-adults-county-lines

84

Mental health and Behaviour in schools
VENCO CARLI FEASEY

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file
/755135/Mental_health_and_behaviour_in_schools__.pdf
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When to call the police – Guidance for
schools
VENCO CARLI FEASEY

https://www.npcc.police.uk/documents/Children%20and%20Young%20people/When%20to%20call
%20police%20guidance%20for%20schools%20and%20colleges.pdf
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Anti-Bullying Policy
VENCO CARLI FEASEY

Introduction
This policy is based on DfE guidance “Preventing and Tackling Bullying. Advice for headteachers, staff
and governing bodies”, July 2017 and it is recommended that schools read this guidance:
https://www.gov.uk/government/publications/preventing-and-tackling-bullying
It promotes British values (democracy, British Law, individual liberty, mutual respect, tolerance of
those of different faiths, beliefs and cultures). The school’s ethos and vision strongly reflect belief
that bullying must be challenged in which ever form it may appear.
Objectives of Policy
This policy outlines what Brackenfield School will do to prevent and tackle bullying. The policy has
been drawn up through the involvement of the whole school community and we are committed to
developing an anti-bullying culture whereby no bullying, including between adults or adults and
children and young people will be tolerated.
Ethos and Vision
Brackenfield is a child centred school supporting our students to reach their potential and become
functionally and emotionally literate young adults.. We empower each member of our community
to reach their full potential - academically, socially and behaviourally, whatever their starting point
and whatever their individual need. Through a curriculum with functional life skills at its core we
develop young adults who can safely navigate and contribute to society- with independence
appropriate to their needs. We ensure that the learning environment we create is bespoke,
enhanced and personal. We are fully committed to the safeguarding of all pupils which is embedded
through all aspects of school life and strong home-school links.
We ensure all our staff are trained to understand and facilitate the needs of our students. We will keep
our students safe and develop their understanding of safety in the wider world. We allow our
students, whatever their communication requirements, to have a voice. We aim to develop pupil
voice to enable our students to make positive choices, share their opinions and preferences whilst
demonstrating an understanding of British Values.
Through character education we support our pupils development and self-recognition of character,
alongside providing a curriculum that is ambitious and designed to give our young people the
knowledge, self-belief and cultural capital they need to succeed and be happy in life.
Brackenfield Ethos:
Ethos: Our School Values
Belong

Believe

Be Brave
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Caring for each other; helping
each other; wearing our
uniforms

Trying our hardest; treating
Never giving up; trying even
everyone fairly; listening to each when we find something hard;
other
telling the truth

Brackenfield Characters:

Our school community:
• Discusses, monitors and reviews our anti-bullying policy and practice on a regular basis.
• Supports all staff to promote positive relationships to prevent bullying and will intervene by
identifying and tackling bullying behaviour appropriately and promptly.
• Ensures that pupils are aware that all bullying concerns will be dealt with sensitively and
effectively; that pupils feel safe to learn; and that pupils abide by the anti-bullying policy.
• Reports back to parents/carers regarding their concerns on bullying and deals promptly with
complaints. Parents/ carers in turn work with the school to uphold the anti-bullying policy.
• Seeks to learn from good anti-bullying practice elsewhere and utilises support from the Local
Authority and other relevant organisations when appropriate.
Definition of bullying
Bullying is “Bullying is behaviour by an individual or group, repeated over time, that intentionally
hurts
another individual or group either physically or emotionally. Bullying can take many forms and is
often motivated by prejudice against particular groups, for
example on grounds of race, religion, gender, sexual orientation, special educational needs
or disabilities, or because a child is adopted, in care or has caring responsibilities. It might be
motivated by actual differences between children, or perceived differences.
Many experts say that bullying involves an imbalance of power between the perpetrator and
the victim. This could involve perpetrators of bullying having control over the relationship
which makes it difficult for those they bully to defend themselves. The imbalance of power
can manifest itself in several ways, it may be physical, psychological (knowing what upsets
someone), derive from an intellectual imbalance, or by having access to the support of a
group, or the capacity to socially isolate. It can result in the intimidation of a person or
persons through the threat of violence or by isolating them either physically or online.” (DfE
“Preventing and Tackling Bullying”, July 2017)
Bullying can include: name calling, taunting, mocking, making offensive comments; kicking; hitting;
taking belongings; producing offensive graffiti; gossiping; excluding people from groups and
spreading hurtful and untruthful rumours. This includes the same inappropriate and harmful
behaviours expressed via digital devices (cyberbullying) such as the sending of inappropriate
messages by phone, text, Instant Messenger, through websites and social media sites and apps, and
sending offensive or degrading images by mobile phone or via the internet, or gaming, which can also
include the use of images and video.
Bullying behaviour can be categorised into the following:
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Physical – pushing, poking, kicking, hitting, biting, pinching etc.
Verbal - name calling, sarcasm, spreading rumours, threats, teasing, belittling.
Emotional – isolating others, tormenting, hiding books, threatening gestures, ridicule, humiliation,
intimidating, excluding, manipulation and coercion.
Sexual – unwanted physical contact, inappropriate touching, abusive comments, homophobic
abuse, exposure to inappropriate films etc.
Online /cyber – posting on social media, sharing photos, sending nasty text messages, social
exclusion
Indirect - Can include the exploitation of individuals.
Sexual Orientation and Gender Identity
Homophobic bullying is defined by St Mary’s University London as bullying that is based on prejudice
or negative attitudes, beliefs or views about lesbian, gay or bi people. Homophobic bullying may be
targeted at students who are, or who are perceived to be, lesbian, gay or bi. It can also suggest that
someone or something is less worthy because they are lesbian, gay or bi.
Homophobic bullying is also often targeted at students who have lesbian, gay or bi family
members, and students who do not conform to gender stereotypes or are seen to be ‘different’ in
some way.
For example:
• a boy repeatedly being called ‘gay’ for holding hands with another boy
• a girl who reports that she keeps repeatedly being called a ‘lesbian’ and ‘not a real girl’ by other
students because she has short hair
• a boy who is picked on for being gay at break-times because he doesn’t want to play football – ‘He
must be gay if he doesn’t like football’
• a girl who reports that since she came out as a lesbian, other girls in her class keep moving away
from her and giggling every time they’re in the changing rooms
Biphobic bullying is bullying based on prejudice or negative attitudes, beliefs or views specifically
about bisexual people. Biphobic bullying may be targeted at students who are openly bisexual, those
who are questioning their sexual orientation, or students who are suspected of being bisexual.
Biphobic bullying may target students with negative stereotyping, suggesting or assuming that being
bisexual is a phase.
For example:
• a bisexual student receiving ongoing name-calling and jokes about being ‘greedy’ because they are
attracted to boys and girls
• a bisexual student repeatedly being asked probing or intimidating questions, such as, ‘can’t you
make your mind up – do you fancy boys or girls?’ or ‘why can’t you be normal and just pick boys or
girls?’
Homophobic language
This could be the casual derogatory use of the word ‘gay’ to mean something negative or the use of
explicit homophobic terms.
For example:
• ‘that’s so gay’, or ‘you’re so gay’; ‘those trainers are so gay’
• someone calling another student a ‘dyke’ or ‘faggot’
Biphobic language
For example:
• shouting ‘bi-bi’
• referring to a bisexual person as ‘greedy’
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Transphobic bullying is defined by beyondbullying.com as bullying based on prejudice or negative
attitudes, views or beliefs about trans people. Transphobic bullying affects young people who are
trans but can also affect those questioning their gender identity as well as students who are not trans
but do not conform to gender stereotypes.
For example:
• students pestering a trans young person with questions about their gender such as 'are you a real
boy?' or 'are you a boy, or are you a girl?' or asking invasive questions like 'do you wear knickers
or boxers?' or 'what body parts do you have?'
• a girl being teased and called names referring to her as a boy or trans because she wears trousers
or 'boys' clothes' – a boy who tells his friends that his dad is now his mum suffers other students
laughing and repeatedly telling him 'that can't happen – your dad's a freak'
How is Transphobic Bullying different from Homophobic Bullying?
Homophobic bullying targets someone's sexuality (whether they are, or are perceived to be gay,
lesbian, bi or heterosexual), whereas transphobic bullying targets someone because of their gender
identity (whether they identify as male, female or something different, regardless of the gender they
were assigned at birth) or because they do not 'conform' to traditional gender stereotypes.
It is important to recognise the difference between 'gender identity' and 'sexuality', as person's
gender identity alone does not tell us anything about their sexuality.
Low Level Disruption and Offensive Language
Low-level disruption and the use of offensive language can in itself have a significant impact
on its target. If left unchallenged or dismissed as banter or horseplay it can also lead to
reluctance to report other behaviour. Early intervention can help to set clear expectations of
the behaviour that is and isn’t acceptable and help stop negative behaviours escalating.
Derogatory or offensive language is not acceptable and will not be tolerated. This type of language
can take any of the forms of bullying listed in our definition of bullying. It will be challenged by staff
and recorded and monitored on Iris and follow up actions/ sanctions, if appropriate, will be taken for
students and staff found using any such language. Staff are encouraged to monitor new or continued
use of such language as this may be communicating other concerns for the young person in question.
Prejudice-based incidents
A prejudice-based incident is a one-off incident of unkind or hurtful behaviour that is motivated by a
prejudice or negative attitudes, beliefs or views towards a protected characteristic or minority group.
It can be targeted towards an individual or group of people and have a significant impact on those
targeted. All prejudice-based incidents are taken seriously and recorded/ monitored in school, with
leaders regularly reporting on updates etc-including reporting to the governing body where
appropriate. This not only ensures that all incidents are dealt with accordingly, but also helps to
prevent bullying as it enables targeted anti-bullying interventions. It is also recognised the SEND
population require clear and repeated social definitions where there may be conflict of belief/
attitudes due to the learning needs of the young person. This will be addressed on a case by case
basis, involving social stories and regular restorative discussions, including working alongside family/
carers to support the young person.
Forms of bullying covered by this Policy
Bullying can happen to anyone. This policy covers all types of bullying including:
• Bullying related to race, religion or culture.
• Bullying related to SEND (Special Educational Needs or Disability).
• Bullying related to appearance or physical/mental health conditions.
• Bullying related to sexual orientation (homophobic and biphobic bullying).
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•
•
•

Bullying of young carers, children in care or otherwise related to home circumstances.
Sexist, sexual and transphobic (gender identity) bullying.
Bullying via technology –“cyberbullying”

Preventing, identifying and responding to bullying
The school community will:
• Create and support an inclusive environment which promotes a culture of mutual respect,
consideration and care for others which will be upheld by all.
• Work with staff and outside agencies to identify all forms of prejudice-driven bullying.
• Actively provide regular opportunities to develop pupils’ social and emotional skills, including
their resilience.
• Provide a range of approaches for pupils, staff and parents/carers to access support and
report concerns.
• Challenge practice which does not uphold the values of tolerance, non-discrimination and
respect towards others.
• Consider all opportunities for addressing bullying in all forms throughout the curriculum and
supported with a range of approaches such as through displays, assemblies, peer support and
the school council.
• Regularly update and evaluate our approaches to take into account the developments of
technology and provide up-to-date advice and education to all members of the community
regarding positive online behaviour.
• Train all staff including teaching staff, support staff (including administration staff, lunchtime
support staff and site support staff) and pastoral staff to identify all forms of bullying, follow
the school policy and procedures (including recording and reporting incidents).
• Proactively gather and record concerns and intelligence about bullying incidents and issues
so as to effectively develop strategies to prevent bullying from occurring.
• Actively create “safe spaces” for vulnerable children and young people.
• Use a variety of techniques to resolve the issues between those who bully and those who have
been bullied.
• Work with other agencies and the wider school community to prevent and tackle concerns.
• Celebrate success and achievements to promote and build a positive school ethos.
• Be encouraged to use social media responsibly
Involvement of pupils
We will:
• Regularly canvas children and young people’s views on the extent and nature of bullying.
• Ensure that all pupils know how to express worries and anxieties about bullying; including the
use of functional behaviour analysis for pupils who have limited expressive communication.
• Ensure that all pupils are aware of the range of consequences which may be applied against
those engaging in bullying.
• Involve pupils in anti-bullying campaigns in schools and embedded messages in the wider
school curriculum.
• Publicise the details of help lines and websites.
• Offer support to pupils who have been bullied and to those who are bullying in order to
address the problems they have.
Liaison with parents and carers
We will:
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•
•
•
•
•
•

Make sure that key information (including policies and named points of contact) about
bullying is available to parents/carers in a variety of formats.
Ensure that all parents/carers know who to contact if they are worried about bullying.
Ensure all parents/carers know about our complaints procedure and how to use it effectively.
Ensure all parents/carers know where to access independent advice about bullying.
Work with all parents/carers and the local community to address issues beyond the school
gates that give rise to bullying.
Ensure that parents work with the school to role model positive behaviour for pupils, both on
and offline.

Links with other school policies and practices
This Policy links with a number of other school policies, practices and action plans including:
• Positive Behaviour Support policy
• Complaints Policy
• Safeguarding and child protection policies
• Confidentiality Policy
• e-Safety (Online Safety) and Acceptable Use Policies (AUPs)
• Curriculum Policies within the Education Handbook
• Mobile phone and social media policies
• Searching and confiscation
• Equalities Policy - Race, Sexist, Sexual, Transphobic, Homophobia, SEN and Disability PSHE
and Citizenship Policy

Links to legislation
There are a number of pieces of legislation which set out measures and actions for schools in response
to bullying as well as criminal law. These may include:
•
•
•
•
•
•
•

The Education and Inspection Act 2006, 2011
The Equality Act 2010
The Children Act 1989
Protection from Harassment Act 1997
The Malicious Communications Act 1988
Public Order Act 1986
The Computer Misuse Act 1990

Roles and Responsibilities
The Head Teacher has overall responsibility for the policy and its implementation and liaising with
the governing body, parents/carers, LA and outside agencies and appointing an Anti-bullying
coordinator who will have general responsibility for handling the implementation of this policy.
It is the responsibility of:
• School Governors to take a lead role in monitoring and reviewing this policy.
• Governors, the Headteacher, Senior Managers, Teaching and Non-Teaching staff to be
aware of this policy and implement it accordingly.
• The Headteacher to communicate the policy to the school community and to ensure that
disciplinary measures are applied fairly, consistently and reasonably.
• Staff to support and uphold the policy
• Parents/carers to support their children and work in partnership with the school
• Pupils to abide by the policy.
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Anti-Bullying Coordinator responsibilities are:
• Policy development and review involving pupils, staff, governors, parents/carers and relevant
local agencies
• Implementing the policy and monitoring and assessing its effectiveness in practice
• Ensuring evaluation takes place and that this informs policy review
• Managing bullying incidents
• Managing the reporting and recording of bullying incidents
• Assessing and coordinating training and support for staff and parents/carers where
appropriate
• Coordinating strategies for preventing bullying behaviour
• Ensuring anti-bullying lessons, events and assemblies occur throughout the school year
Staff Responsibilities are:
• Foster in our pupils self-esteem, self-respect and respect for others. Demonstrate by example
the high standards of personal and social behaviour we expect of our pupils.
• Discuss bullying with all classes, so that every pupil learns about the damage it causes to both
the child who is bullied and to the bully and the importance of telling a teacher about bullying
when it happens.
• Be alert to signs of distress and other possible indications of bullying.
• Listen to children who have been bullied, take what they say seriously and act to support and
protect them.
• Report suspected cases of bullying to The Head Teacher or Deputy Heads.
• Follow up any complaint by a parent about bullying, using the appropriate forms and report
back to them promptly and fully on the action which has been taken.
• This reporting back may be done by a member of the senior management team after
consultation.
• Deal with observed instances of bullying promptly and effectively, in accordance with agreed
procedures.
• Only small groups of pupils that are well supervised are on the playground at break times
• Lunchtimes are supervised by staff who encourage positive interactions between pupils
• The curriculum supports our anti-bullying ethos in the following areas:
o Good Health
o Independent Living
o Friends, relationships and our community
o Personal Development opportunities embedded throughout the school community,
including the Character Curriculum and SMSC events

We expect our pupils to:
•
•
•

Refrain from becoming involved in any kind of bullying, even at the risk of incurring
temporary unpopularity.
Will not be enticed into engaging in bullying activities.
Report to a member of staff any witnessed or suspected instances of bullying, to dispel any
climate of secrecy and help to prevent further instances.

We ask our parents to support their children and the school by:
•

Watching for signs of distress or unusual behaviour in their children, which might be evidence
of bullying.
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•
•
•
•
•
•

Advising their children to report any bullying to their class teacher, or a member of staff they
feel most comfortable with, and explain the implications of allowing the bullying to continue
unchecked, for themselves and for other pupils.
Advising their children not to retaliate violently to any forms of bullying.
Being sympathetic and supportive towards their children, and reassuring them that
appropriate action will be taken.
Keep a written record of any reported instances of bullying and speak to a member of the
SLT, including the Early Help offer Team
Informing the school of any suspected bullying, even if their children are not involved;
Co-operating with the school, if their children are accused of bullying, try to ascertain the
truth, point out the implications of bullying, both for the children who are bullied and for the
bullies themselves.

Everyone should:
•

Work together to combat and, hopefully in time, to eradicate bullying and provide a safe,
happy environment.

The named Governor with lead responsibility for this policy is: Leigh Thomas
The named member of staff with lead responsibility for this policy is: Sophie Evitts

Monitoring & review, policy into practice
The named Governor for bullying will report on a regular basis to the governing body on incidents of
bullying and outcomes. The school will ensure that they regularly monitor and evaluate mechanisms
to ensure that the policy is being consistently applied. Any issues identified will be incorporated into
the school’s action planning.
Supporting Organisations and Guidance
• Anti-Bullying Alliance: www.anti-bullyingalliance.org.uk
• Childline: www.childline.org.uk
• DfE: “Preventing and Tackling Bullying. Advice for headteachers, staff and governing bodies”,
and “Supporting children and young people who are bullied: advice for schools” October 2014:
https://www.gov.uk/government/publications/preventing-and-tackling-bullying
• DfE: “No health without mental health”: https://www.gov.uk/government/publications/nohealth-without-mental-health-a-cross-government-outcomes-strategy
• Family Lives: www.familylives.org.uk
• Kidscape: www.kidscape.org.uk
• MindEd: www.minded.org.uk
• NSPCC: www.nspcc.org.uk
• PSHE Association: www.pshe-association.org.uk
• Restorative Justice Council: www.restorativejustice.org.uk
• The Diana Award: www.diana-award.org.uk
• Victim Support: www.victimsupport.org.uk
• Young Minds: www.youngminds.org.uk
• Young Carers: www.youngcarers.net
Cyberbullying
• Childnet International: www.childnet.com
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•
•
•
•
LGBT
•
•
•
•
SEND
•
•
•

Digizen: www.digizen.org
Internet Watch Foundation: www.iwf.org.uk
Think U Know: www.thinkuknow.co.uk
UK Safer Internet Centre: www.saferinternet.org.uk
EACH: www.eachaction.org.uk
Pace: www.pacehealth.org.uk
Schools Out: www.schools-out.org.uk
Stonewall: www.stonewall.org.uk

Changing Faces: www.changingfaces.org.uk
Mencap: www.mencap.org.uk
DfE: SEND code of practice: https://www.gov.uk/government/publications/send-code-ofpractice-0-to-25
Racism and Hate
• Anne Frank Trust: www.annefrank.org.uk
• Kick it Out: www.kickitout.org
• Report it: www.report-it.org.uk
• Stop Hate: www.stophateuk.org
• Show Racism the Red Card: www.srtrc.org/educational
Additional Content
Dealing with Incidents
The following steps may be taken when dealing with incidents:
• If bullying is suspected or reported, the incident must be dealt with immediately by the
member of staff who has been approached or witnesses
• A clear and precise account of the incident will be recorded via Iris and notified to antibullying coordinator in person (if urgent) and via daily debrief
• The head teacher / designated lead will interview all concerned if appropriate and will record
the incident
• Relevant staff will be kept informed
• When responding to cyberbullying concerns the school will take all available steps to identify
the bully, including looking at the school systems, identifying and interviewing possible
witnesses, and contacting the service provider and the police, if necessary. The police will
need to be involved to enable the service provider to look into the data of another user.
• Where the bullying takes place outside of the school site then the school will ensure that the
concern is investigated and that appropriate action is taken in accordance with the schools
behaviour and discipline policy.
• Parents/carers will be kept informed
• Consequences will be used as appropriate and in consultation with all parties concerned
• If necessary and appropriate, the police or other local services will be consulted

Supporting Pupils
Pupils who have been bullied will be supported by:
• Offering an immediate opportunity to discuss or express their feelings about the experience
with their teacher or a member of staff of their choice
• Being advised to keep a record of the bullying as evidence and discuss how to respond to
concerns and build resilience as appropriate.
• Reassuring the pupil and providing continuous support
• Restoring self-esteem and confidence as appropriate to the pupil’s needs
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•

Working with the wider community and local/national organisations to provide further or
specialist advice and guidance

Pupils who have bullied will be helped by:
• Discussing what happened and establishing the concern and the need to change
• Informing parents/carers to help change the attitude and behaviour of the child
• Providing appropriate education and support
• If online, requesting content be removed and reporting account/content to service provider
• The opportunity for restorative justice or peer mentoring as appropriate
• Sanctioning in line with school behaviour/discipline policy as appropriate. This may include
official warnings, detentions, removal of privileges, fixed-term and permanent exclusions.
• Speaking with police or local services
Supporting Adults
Adults (staff and parents) who have been bullied or affected will be supported by:
• Offering an immediate opportunity to discuss the concern with the designated lead and/or a
senior member of staff/headteacher
• Being advised to keep a record of the bullying as evidence and discuss how to respond to
concerns and build resilience as appropriate.
• Where the bullying takes place outside of the school site then the school will ensure that the
concern is investigated and that appropriate action is taken in accordance with the schools
behaviour and discipline policy
• Reassuring and offering appropriate support
• Working with the wider community and local/national organisations to provide further or
specialist advice and guidance

Adults (staff and parents) who have bullied will be helped by:
• Discussing what happened with a senior member of staff and establishing the concern
• Clarifying the schools official procedures for complaints or concerns
• If online, requesting content be removed and reporting account/content to service provider
• Instigating disciplinary, civil or legal action
Reporting and Responding to Bullying
Our school has clear and well-publicised systems to report bullying for the whole school community
(including staff, parents/carers, children and young people) this includes those who are the victims of
bullying or have witnessed bullying behaviour (bystanders).
Systems of reporting for:
• Pupils in school
o Directly to members of staff
o To a classmate
o Via the pupil Handbook
o During therapies/ counselling sessions
• Parents/carers
o Directly to a member of staff (either in person or by phone/ email)
o Writing to the child’s class team or member of the senior leadership
• All staff and visitors
o Directly to a member of staff (either in person or by phone/ email)
o Via the Pupil Handbook
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•

o Writing to the child’s class team or member of the senior leadership
o Cause for Concern form
Bystanders
o Directly to a member of staff (either in person or by phone/ email)
o Writing to the child’s class team or member of the senior leadership

Procedures for dealing with incidents of bullying
Where a bullying incident is reported the following steps will be undertaken and be fully investigated.
• Steps taken to support and respond to the needs of both bullied and bullying pupils. This may
be time out and sessions with staff who may support them.
• Records are kept which can support the school to see patterns of behaviour and proactively
support young people
• All relevant parties interviewed
• Parents are informed
• A range of responses appropriate to the situation: - solution focused, restorative approach,
circle of friends, individual work with victim, perpetrator, referral to outside agencies if
appropriate
• Referral to Behaviour policy and school sanctions and how these may be applied including
what actions may be taken if bullying persists
• Follow up especially keeping in touch with the person who reported the situation,
parents/carers
• Support for the victim and the bully.
• Contacting relevant professionals eg. EWO, MAT, Social Care, Educational Psychology,
CAHMS.
• Restorative approaches may be used.
• In incidences of extreme cases of bullying police involvement may be sought.
Recording Bullying and Evaluating the Policy
Bullying incidents will be recorded on Iris by the member of staff who deals with the incident and in
the pathway daily debrief. The Anti-bullying coordinator, in conjunction with the reporting staff
member, will record the incident(s) using the appropriate forms (see appendix 2). The information
we hold will be used to ensure individual incidents are followed up. It will also be used to identify
trends and inform preventative work in school and development of the policy.
This information will be presented to the governors in an anonymous format as part of the annual
report. The policy will be reviewed and updated annually. The policy review will be linked to the
School Improvement Plan, working towards a more inclusive and harmonious ethos across the school
community.
Strategies for Preventing Bullying
As part of our on-going commitment to the safety and welfare of our pupils we at
Brackenfield SEND School have developed the following strategies to promote positive behaviour
and discourage bullying behaviour.
Include here your strategies both as part of the curriculum and across the whole school for example
• Restorative Approaches
• Involvement in Healthy Schools
• Anti-Bullying week annually in November.
• Life Skills lessons
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•
•
•
•
•
•
•

Specific curriculum input on areas of concern such as Cyberbullying and internet safety via
weekly Let’s Stay Safe lessons
Student voice via the developing pupil voice initiative
Peer mentoring schemes
Playground Buddying
Parent information and events
Staff training and development for all staff
Counselling and/or Mediation

Continuous professional development of staff
Brackenfield School is committed to supporting staff to remain confident and knowledgeable in
relation to our commitment to minimise bullying in school. This may be through internal training,
external training providers or one to one information gathering sessions. This will be on an individual
need basis.
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Peer on Peer Abuse/Problematic Sexually
Harmful Behaviour
VENCO CARLI FEASEY

https://schoolsnet.derbyshire.gov.uk/site-elements/documents/keeping-children-safe-ineducation/emerging-school-safeguarding-themes/peer-on-peer-abuse-model-policy-october2019.pdf
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Child Protection Record Report Form
VENCO CARLI FEASEY

https://schoolsnet.derbyshire.gov.uk/keeping-children-safe-in-education/safeguarding-policiesguidance-and-protocols/safeguarding-model-policies.aspx
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•

This online safety policy has been written by Brackenfield School, involving
staff, learners and parents/carers, building on the Kent County Council/The
Education People online safety policy template, with specialist advice and input, and
reformatted including additions, with permission by the Child Protection Manager for
Schools/Education, Derbyshire County Council as required.
It takes into account the DfE statutory guidance ‘Keeping Children Safe in
Education’ 2019,‘Working Together to Safeguard Children’ 2018 and the Derby City
& Derbyshire Safeguarding Children Board procedures.
•

•

The purpose of this online safety policy is to:
o
Safeguard and protect all members of Brackenfield School community
online.
o
Identify approaches to educate and raise awareness of online safety
throughout the community.
o
Enable all staff to work safely and responsibly, to role model positive
behaviour online and to manage professional standards and practice when
using technology.
o
Identify clear procedures to use when responding to online safety
concerns.

•

This school identifies that the issues classified within online safety are
considerable, but can be broadly categorised into three areas of risk:
o
Content: being exposed to illegal, inappropriate or harmful material
o
Contact: being subjected to harmful online interaction with other users
o
Conduct: personal online behaviour that increases the likelihood of, or
causes, harm.

1.

Policy Scope

•

Brackenfield School believes that online safety is an essential part
of safeguarding and acknowledges its duty to ensure that all learners and staff are
protected from potential harm online.
•
Brackenfield School identifies that the internet and associated devices, such
as computers, tablets, mobile phones and games consoles, are an important part of
everyday life.
•
Brackenfield School believes that learners should be empowered to build
resilience and to develop strategies to manage and respond to risk online.
•
This policy applies to all staff including the governing body, leadership
team, teachers, STLAs, support staff, external contractors, visitors, volunteers and
other individuals who work for, or provide services on behalf of
the setting (collectively referred to as “staff” in this policy) as well as learners,
parents and carers.
•
This policy applies to all access to the internet and use of technology,
including personal devices, or where learners, staff or other individuals have been
provided with setting issued devices for use off-site, such as a work laptops, tablets
or mobile phones.

2.2 Links with other policies and practices
This policy links with several other policies, practices and action plans
including:
o
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o
o
o
o
o
o

Anti-bullying policy
Acceptable Use Policies (AUP) and Electronic Communication Policy
Code of conduct/Behaviour Policy
Child protection and Safeguarding policy
Confidentiality Reporting Policy (whistle Blowing)
Teaching, Learning and Curriculum Policy and Relationship Education

policy
o

2.

Searching, screening and confiscation policy

Monitoring and Review
•

Technology in this area evolves and changes rapidly. This school will review
this policy at least annually.
o The policy will also be revised following any national or local policy
requirements, any child protection concerns or any changes to the
technical infrastructure
• We will regularly monitor internet use and evaluate online safety mechanisms
to ensure that this policy is consistently applied. – with our new filtering option.
• To ensure they have oversight of online safety, the Head Teacher will be
informed of online safety concerns, as appropriate.
• The safeguarding lead will report on a regular basis to the governing body on
online safety practice and incidents, including outcomes.
• Any issues identified via monitoring will be incorporated into our action
planning.

3.

Roles and Responsibilities
•

The Designated Safeguarding Lead (DSL) Carli Feasey, Head of Pastoral
Care has lead responsibility for online safety. Whilst activities of the
Designated Safeguarding Lead may be delegated to an appropriately
trained deputy DSL, overall the ultimate lead responsibility for safeguarding
and child protection, including online safety remains with the DSL.
• Brackenfield School recognises that all members of the community have
important roles and responsibilities to play with regards to online safety.

4.1 The leadership and management team will:
•

Ensure that online safety is viewed as a safeguarding issue and that practice
is in line with national and local recommendations and requirements.
• Ensure there are appropriate and up-to-date policies regarding online
safety; including a staff code of conduct and acceptable use policy, which covers
acceptable use of technology.
• Ensure that suitable and appropriate filtering and monitoring systems are in
place and work with technical staff to monitor the safety and security
of our systems and networks.
• Ensure that online safety is embedded within a progressive curriculum, which
enables all learners to develop an age-appropriate understanding of online
safety.
• Support the DSL and any deputies by ensuring they have sufficient time and
resources to fulfil their online safety responsibilities.
• Ensure there are robust reporting channels for the community to access
regarding online safety concerns, including internal, local and national support.
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•

Ensure that appropriate risk assessments are undertaken regarding the safe
use of technology.
• Audit and evaluate online safety practice to identify strengths and areas for
improvement.

4.2 The Designated Safeguarding Lead (DSL) will:
•

Act as a named point of contact on all online safeguarding issues and
liaise with other members of staff or other agencies, as appropriate.
• Work alongside deputy DSLs to ensure online safety is recognised as part of
the settings safeguarding responsibilities and that a coordinated approach is
implemented.
• Ensure all members of staff receive regular, up-to-date and appropriate online
safety training.
• Access regular and appropriate training and support to ensure they
understand the unique risks associated with online safety and have the relevant
knowledge and up to date required to keep learners safe online.
• Access regular and appropriate training and support to ensure they recognise
the additional risks that learners with SEN and disabilities (SEND) face online.
• Keep up-to-date with current research, legislation and trends regarding online
safety and communicate this with the community, as appropriate.
• Work with staff to coordinate participation in local and national events to
promote positive online behaviour, such as Safer Internet Day.
• Ensure that online safety is promoted to parents, carers and the wider
community, through a variety of channels and approaches.
• Maintain records of online safety concerns, as well as actions taken, as part of
the settings safeguarding recording mechanisms.
• Monitor online safety incidents to identify gaps and trends, and use this data
to update the education response, policies and procedures.
• Report online safety concerns, as appropriate, to the setting management
team and Governing Body.
• Work with the leadership team to review and update online safety policies on
a regular basis (at least annually) with stakeholder input.
• Meet quarterly with the governor with a lead responsibility for
safeguarding and/or online safety.

4.3 It is the responsibility of all members of staff to:
•
•
•

Contribute to the development of online safety policies.
Read and adhere to the online safety policy and acceptable use policies.
Take responsibility for the security of setting systems and the data they use
or have access to.
• Model good practice when using technology and maintain a professional level
of conduct in their personal use of technology, both on and off site.
• Embed online safety education in curriculum delivery, wherever possible.
• Have an awareness of a range of online safety issues and how they may be
experienced by the children in their care.
• Identify online safety concerns and take appropriate action by
following the settings safeguarding policies and procedures.
• Know when and how to escalate online safety issues, including signposting to
appropriate support, internally and externally.
• Take personal responsibility for professional development in this area.
105

4.4 It is the responsibility of staff managing the
technical environment to:
•

Provide technical support and perspective to the DSL and leadership team,
especially in the development and implementation of appropriate online safety
policies and procedures.
• Implement appropriate security measures as directed by the DSL and
leadership team to ensure that the settings IT infrastructure/system is secure and
not open to misuse or malicious attack, whilst allowing learning opportunities to
be maximised.
• The school used the standard LA Internet Service Provider, which
is Broadband and web-filtering is provided by RM PLC.
• Our Internet Provider uses a sophisticated content filter to ensure that as far
as possible, only appropriate content from the Internet finds its way into school.
Whilst this filtering technology is robust and generally effective at blocking
unsuitable material, it is still possible for unsuitable material to occasionally get
past the filter.
• Ensure that our filtering policy is applied and updated on a regular
basis; responsibility for its implementation is shared with the leadership team.
• Ensure that our monitoring systems are applied and updated on a regular
basis; responsibility for its implementation is shared with the leadership team
• Ensure appropriate access and technical support is given to the DSL (and/or
deputy) to our filtering and monitoring systems, to enable them to take
appropriate safeguarding action if/when required.
• Any software messages or pop-up screens reporting evidence of viral
infection should always be reported immediately to the IT Manager.

4.5 It is the responsibility of learners (at a level that is appropriate
to their individual age and ability) to:
•
•
•
•
•
•

Engage in age appropriate online safety education opportunities.
Contribute to the development of online safety policies.
Read and adhere to the acceptable use policies.
Respect the feelings and rights of others both on and offline.
Take responsibility for keeping themselves and others safe online.
Seek help from a trusted adult, if there is a concern online, and support others
that may be experiencing online safety issues.

4.6 It is the responsibility of parents and carers to:
•

Read the acceptable use policies and encourage their children to adhere to
them.
• Support our online safety approaches by discussing online safety issues with
their children and reinforcing appropriate and safe online behaviours at home.
• Role model safe and appropriate use of technology and social media.
• Abide by the home-school agreement.
• Identify changes in behaviour that could indicate that their child is at risk of
harm online.
• Seek help and support from the setting, or other appropriate agencies, if they
or their child encounter risk or concerns online.
• Contribute to the development of the online safety policies.
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•

Take responsibility for their own awareness in relation to the risks and
opportunities posed by new and emerging technologies.

5.

Education and Engagement Approaches

5.1 Education and engagement with learners
•

The setting will establish and embed a progressive online safety curriculum to
raise awareness and promote safe and responsible internet use
amongst learners by:
o
Ensuring education regarding safe and responsible
use precedes internet access.
o
Including online safety in Personal, Social, Health and Economic
(PSHE), Relationships and Sex Education (RSE) and computing programmes
of study.
Using the Internet for learning
The Internet is now an invaluable resource for learning for all our pupils, and we
use it across the curriculum both for researching information and a source of digital
learning materials.
Using the Internet for learning is now a part of the Computing Curriculum (Sept
2014) and falls into our Independent Living subject; as part of the Preparation for
Adulthood initiative.
We teach all of our pupils how to find appropriate information on the Internet, and
how to ensure as far as possible that they understand who has made this information
available, and how accurate and truthful it is.
•
Teachers carefully plan all Internet-based teaching to ensure that pupils are
focused and using appropriate and relevant materials.
•
Children are taught how to use search engines and how to evaluate Internetbased information as part of the ICT curriculum, and in other curriculum areas where
necessary.
•
They are taught how to recognise the difference between reality and fantasy
and not to believe all text online.
•
They are taught how to carry out simple checks for bias and misinformation
•
They are taught that web-based resources have similar copyright status as
printed and recorded materials such as books, films and music, and that this must be
taken into consideration when using them.
•
All the above learning takes place in an accessibly model for the cognitive
ability of the individual pupil. The level of detail is shown in our Assessment Grid for
Computing and the ICT functional Skill qualification criteria.
We think it is crucial to teach pupils how to use the Internet safely, both at school
and at home, and we use the Kidsmart safety code to support our teaching in this
area:
Kidsmart has been developed by the Childnet charity, and is
endorsed by the DfES http://www.kidsmart.com
The main aspects of this approach include the following five SMART tips:
•
Safe - Staying safe involves being careful and not giving out your name,
address, mobile phone no., school name or password to people online...
•
Meeting someone you meet in cyberspace can be dangerous. Only do so with
your parents'/carers' permission and then when they are present...
•
Accepting e-mails or opening files from people you don't really know or trust
can get you into trouble - they may contain viruses or nasty messages...
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•

Remember someone online may be lying and not be who they say they are. If
you feel uncomfortable when chatting or messaging end the conversation...
•
Tell your parent or carer if someone or something makes you feel
uncomfortable or worried...
•
The setting will support learners to read and understand the acceptable use
policies in a way which suits their age and ability by:
o
Displaying acceptable use posters in all rooms with internet access.
o
Informing learners that network and internet use will be monitored for
safety and security purposes and in accordance with legislation.
o
Rewarding positive use of technology, Marvellous Me.
o
Using support, such as external visitors, where appropriate, to
complement and support our internal online safety education approaches.

5.2 Vulnerable Learners
Suitable material
We encourage pupils to see the Internet as a rich and challenging resource, but we
also recognise that it can be difficult to navigate and find useful and appropriate
material. Where possible, and particularly with younger children, we provide pupils
with suggestions for suitable sites across the curriculum, and staff always check the
suitability of websites before suggesting them to children, or using them in teaching.
Non-Education materials
We believe it is better to support children in finding their way around the Internet
with guidance and positive role modeling rather than restrict Internet use to
strict curriculum based research. As well as Internet material directly related to the
curriculum, we encourage children to visit appropriate entertainment and childoriented activity sites that have interesting and relevant activities, games and
information, in free time at out-of-school-hours provision, and at home. There is a
selection of links to such resources available from on the school website, and in the
shared pupil folders on the school network.

5.3 Training and engagement with staff
We will:
• Provide and discuss the online safety policy and procedures with all members
of staff as part of induction.
• Provide up-to-date and appropriate online safety training for all staff on a
regular basis, with at least annual updates.
o Staff receive yearly face to face safeguarding training which online
safety will be included as part of this yearly refresher
o This will cover the potential risks posed to learners (Content, Contact
and Conduct) as well as our professional practice expectations.
• Recognise the expertise staff build by undertaking safeguarding training and
managing safeguarding concerns and provide opportunities for staff to contribute
to and shape online safety policies and procedures.
• Make staff aware that our IT systems are monitored, and that activity can
be traced to individual users; staff will be reminded to behave professionally and
in accordance with our policies when accessing our systems and devices.
• Make staff aware that their online conduct outside of the
setting, including personal use of social media, could have an impact on
their professional role and reputation.
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•

Highlight useful educational resources and tools which staff should
use, according to the age and ability of the learners.
• Ensure all members of staff are aware of the procedures to follow regarding
online safety concerns affecting learners, colleagues or other members of the
community.

5.4 Awareness and engagement with parents and carers
•

Brackenfield School recognises that parents and carers have an essential role
to play in enabling children and young people to become safe and responsible
users of the internet and associated technologies.
• We will build a partnership approach to online safety with
parents and carers by:
o Providing information and guidance on online safety in a variety of
formats. This will include offering specific online safety awareness
training and highlighting online safety at other events such as parent
evenings, transition events, fetes and sports days.
o Drawing their attention to the online safety policy and expectations
in our welcome pack, newsletters, letters, our prospectus and
on our website.
o Requesting that they read online safety information as part of joining
our community, for example, within our home school agreement.

6.

Reducing Online Risks
•

Brackenfield School recognises that the internet is a constantly changing
environment with new apps, devices, websites and material emerging at a rapid
pace.
• We will:
o Regularly review the methods used to identify, assess and minimise
online risks.
o Examine emerging technologies for educational benefit and undertake
appropriate risk assessments before use in the setting is permitted.
o Ensure that appropriate filtering and monitoring is in place and take all
reasonable precautions to ensure that users can only access appropriate
material.
o Due to the global and connected nature of the internet, it is not possible
to guarantee that unsuitable material cannot be accessed
via our computers or devices.
• All members of the community are made aware of our expectations regarding
safe and appropriate behaviour online and the importance of not posting any
content, comments, images or videos which could cause harm, distress or
offence to members of the community. This is clearly outlined in our acceptable
use policies and highlighted through a variety of education and training
approaches.

7.

Safer Use of Technology

7.1 Classroom Use
•

Brackenfield School uses a wide range of technology. This includes access

to:
o

Computers, laptops and other digital devices
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Internet which may include search engines and educational websites
Learning platform
Email
Games consoles and other games-based technologies
Digital cameras and video cameras
• All setting owned devices will be used in accordance with our acceptable use
policies and with appropriate safety and security measures in place.
• Members of staff will always evaluate websites, tools and apps fully before
use in the classroom or recommending for use at home.
• The setting will use age appropriate search tools following an informed risk
assessment, to identify which tool best suits the needs of our community, Google
Safe Search or CBBC safe search.
• We will ensure that the use of internet-derived materials, by staff
and learners complies with copyright law and acknowledge the source of
information.
• Supervision of learners will be appropriate to their age and ability.
• Internet access is carefully controlled by teachers according to the age and
experience of the pupils, and the learning objectives being addressed. Pupils are
always actively supervised by an adult when using the Internet, and computers
with Internet access are carefully located so that screens can be seen at all
times by all who pass by.
o
o
o
o
o

7.2 Managing Internet Access
•

We will maintain a written record of users who are granted access to our
devices and systems.
• All staff, learners and visitors will read and sign an acceptable use policy
before being given access to our computer system, IT resources or internet.
• We will carry our regular audits and audit activity to help identify pupils trying
to access sites to establish any vulnerabilities and offer advice, support and react
accordingly.

3.

Filtering and Monitoring

The school used the standard LA Internet Service Provider, which
is Broadband and web-filtering is provided by RM PLC.
Content filter
Our Internet Provider uses a sophisticated content filter to ensure that as far as
possible, only appropriate content from the Internet finds its way into school.
Whilst this filtering technology is robust and generally effective at blocking
unsuitable material, it is still possible for unsuitable material to occasionally get
past the filter.
• All pupils and staff have been issued with clear guidelines on what to do if this
happens, and parent will be informed where necessary.
• Pupils or staff who deliberately try and access unsuitable materials will be
dealt with according to the rules outlined elsewhere in this document.
Downloading files and applications
The Internet is a rich source of free files, applications, software, games and other
material that can be downloaded and installed on a computer. Whilst some of this
material may be useful, much is inappropriate, and may adversely affect the
performance and reliability of school equipment.
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•

Pupils are not allowed to download any material from the Internet unless
directed to do so by an appropriate staff member.
Security and virus protection
The school uses Microsoft Windows Defender Antivirus software. The software is
monitored and updated regularly automatically by Windows updates.
• Any software messages or pop-up screens reporting evidence of viral
infection should always be reported immediately to the IT Manager

7.3.1 Decision Making
•

Brackenfield School governors and leaders have ensured that our setting has
age and ability appropriate filtering and monitoring in place, to limit learner’s
exposure to online risks.
• The governors and leaders are aware of the need to prevent “over blocking”,
as that may unreasonably restrict what can be taught, with regards to online
activities and safeguarding.
• Our decision regarding filtering and monitoring has been informed by a risk
assessment, considering our specific needs and circumstances.
• Changes to the filtering and monitoring approach will be risk assessed by staff
with educational and technical experience and, where appropriate, with consent
from the leadership team; all changes to the filtering policy are logged and
recorded.
• The leadership team will ensure that regular checks are made to ensure that
the filtering and monitoring methods are effective and appropriate.
• All members of staff are aware that they cannot rely on filtering and
monitoring alone to safeguard learners; effective classroom management and
regular education about safe and responsible use is essential.

7.3.2 Filtering
•
•

Education broadband connectivity is provided through RM PLC.
We use RM PLC which blocks sites which can be categorised as:
pornography, racial hatred, extremism, gaming and sites of an illegal nature.
• The filtering system blocks all sites on the Internet Watch Foundation (IWF)
list.
• We work with RM PLC to ensure that our filtering policy is continually
reviewed.
• If learners discover unsuitable sites, they will be required to:
1.
Making a note of the website and any other websites linked to it.
2.
Informing the IT Manager (checking the blocking rights already in place)
3.
Discussion with the pupil about the incident, and how to avoid similar experiences in
future

4.

Explaining to all staff and pupils what type of sites will be blocked

Any material believed to be illegal will be reported immediately to the
appropriate agencies, such as the IWF, Derbyshire Police or CEOP.

7.3.4 Monitoring
•

We will appropriately monitor internet use on all setting owned or provided
internet enabled devices. This is achieved by: physical monitoring
(supervision), monitoring internet and web access (reviewing logfile
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information) and/or active/pro-active technology monitoring servics. If a
concern is identified via monitoring approaches;
It is the duty of the school to ensure that every child in our care is safe, and the
same principles should apply to the ‘virtual’ or ‘digital’ world as would be applied
to the school’s physical buildings.
Due to the international scale and linked nature of Internet content, the availability of
mobile technologies and speed of change, it is not possible to guarantee that
unsuitable material will never appear on a school computer or mobile device. Neither
the school nor the Local Authority can accept liability for material accessed, or any
consequences of Internet access.
Staff and pupils are given information about infringements in use and
possible sanctions. Sanctions available include:
• All incidents will be recorded
• Interview/counselling by class teacher, Senior Leadership Team (including a
DSL and the Head Teacher)
• informing parents or carers;
• removal of Internet or computer access for a period,
• referral to LA / Police.
Our DSL’s act as a first point of contact for any complaint. Any complaint about
staff misuse is referred to the Head teacher. Any safeguarding concerns are
reported to the Designated Safeguarding Lead.
All users will be informed that use of our systems can be monitored and that all
monitoring will be in line with data protection, human rights and privacy legislation.

7.4 Managing Personal Data Online
•

Personal data will be recorded, processed, transferred and made available
online in accordance with General Data Protection Regulations and Data
Protection legislation.
o Full information can be found in our Data Protection Policy

7.5 Security and Management of Information Systems
•

We take appropriate steps to ensure the security of our information systems,
including:
o Virus protection being updated regularly.
o Encryption for personal data sent over the Internet or taken off site
(such as via portable media storage) or access via appropriate secure
remote access systems.
o Not using portable media without specific permission; portable media
will be checked by an anti-virus /malware scan before use.
o Not downloading unapproved software to work devices or opening
unfamiliar email attachments.
o Regularly checking files held on our network,
o The appropriate use of user logins and passwords to access our
network.
▪ Specific user logins and passwords will be enforced for all but
the youngest users. (Note: this should be in place for all except
Early Years and Foundation Stage children and some learners
with SEND)
o All users are expected to log off or lock their screens/devices if
systems are unattended.
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Further information about technical environment safety and security
can be found at:
▪ Acceptable Use of IT, the internet and Electronic
Communication Policy
o

7.6 Managing the Safety of our Website
•

We will ensure that information posted on our website meets the requirements
as identified by the Department for Education (DfE).
• We will ensure that our website complies with guidelines for
publications including: accessibility; data protection; respect for intellectual
property rights; privacy policies and copyright.
• Staff or learner’s personal information will not be published on our website;
the contact details on the website will be our setting address, email and
telephone number.
• The administrator account for our website will be secured with an
appropriately strong password.
• We will post appropriate information about safeguarding, including online
safety, on our website for members of the community.

7.7 Publishing Images and Videos Online
•

We will ensure that all images and videos shared online are used in
accordance with the associated polices, including (but not limited
to) the: cameras and image use, data security, acceptable use policies, codes of
conduct/behaviour, social media and use of personal devices and mobile
phones.

7.8 Managing Email
•

Access to our email systems will always take place in accordance with data
protection legislation and in line with
other policies, including confidentiality, acceptable use policies and the code of
conduct/behaviour policy.
o The forwarding of any chain messages/emails is not permitted.
o Spam or junk mail will be blocked and reported to the email provider.
o Any electronic communication which contains sensitive or personal
information will only be sent using secure and encrypted email.
o Setting email addresses and other official contact details will not be
used for setting up personal social media accounts.
• Members of the community will immediately tell Carli Feasey, VENCo if they
receive offensive communication, and this will be recorded in our safeguarding
files/records.
• We will have a dedicated email for reporting wellbeing and pastoral issues.
This inbox will be managed by designated and trained staff.

7.8.1 Staff email
•

Members of staff are encouraged to have an appropriate work life balance
when responding to email, especially if communication is taking place between
staff, learners and parents.
• Members of staff will refer to and adhere to the acceptable use policy and any
other policy where staff use of mobiles is referred to.
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7.8.2 Learner email
•

Learners will use provided email accounts for educational purposes, where
necessary.
• Learners will sign an acceptable use policy and will receive education
regarding safe and appropriate email etiquette before access is permitted.

7.11 Management of Applications (apps) used
to Record Children’s Progress
Marvellous Me
• We use Marvellous Me to track learners progress and share appropriate
information with parents and carers.
• The Head Teacher is ultimately responsible for the security of any data or
images held of children. As such, they will ensure that the use of tracking
systems is appropriately risk assessed prior to use, and that they are used in
accordance with data protection legislation, including the General Data Protection
Regulations (GDPR) and Data Protection legislation.
• To safeguard learner’s data:
o Only learner issued devices will be used for apps that record and
store learners’ personal details, attainment or photographs.
o Personal staff mobile phones or devices will not be used to access or
upload content to any apps which record and store learners’ personal
details, attainment or images.
o Devices will be appropriately encrypted if taken off site, to reduce the
risk of a data security breach, in the event of loss or theft.
o All users will be advised regarding safety measures, such as using
strong passwords and logging out of systems
o Parents and carers will be informed of the expectations regarding
safe and appropriate use, prior to being given access; for example, not
sharing passwords or images.

8. Social Media
8.1 Expectations
The expectations’ regarding safe and responsible use of social media applies
to all members of Brackenfield School community.
• Members of staff will refer to and adhere to the schools Acceptable Use of IT,
the internet and Electronic Communication Policy and any other policy where the
staff use of social media is referred to.
• We will control learner and staff access to social media whilst
using setting provided devices and systems on site.
• Concerns regarding the online conduct of any member of Brackenfield
School community on social media, should be reported to the DSL and will be
managed in accordance with our anti-bullying, allegations against staff, behaviour
and child protection policies.
•

8.2 Learners Personal Use of Social Media
•

Safe and appropriate use of social media will be taught to learners as part of
an embedded and progressive education approach, via age appropriate sites and
resources.
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•

We are aware that many popular social media sites state that they are not for
children under the age of 13, therefore we will not create accounts specifically
for learners under this age.
• Any concerns regarding learner’s use of social media will be dealt with in
accordance with existing policies, including child protection, anti-bullying and
behaviour.
o Concerns will be shared with parents/carers as appropriate, particularly
when concerning underage use of social media sites, games or tools.
• Learners will be advised:
o To consider the benefits and risks of sharing personal details on social
media sites which could identify them and/or their location.
o To only approve and invite known friends on social media sites and to
deny access to others by making profiles private.
o Not to meet any online friends without a parent/carer or other
responsible adult’s permission and only when a trusted adult is present.
o To use safe passwords.
o To use social media sites which are appropriate for their age and
abilities.
o How to block and report unwanted communications.
o How to report concerns both within the setting and externally.

9.

Use of Personal Devices and Mobile Phones
•

Brackenfield School recognises that personal communication through mobile
technologies is an accepted part of everyday life for learners, staff and
parents/carers, but technologies need to be used safely and appropriately
within the setting.

1. Staff Use of Personal Devices and Mobile Phones
Members of staff will refer to and adhere to the schools acceptable use
of IT, the internet and Electronic Communication Policy and any other policy
where the staff use of personal devises and mobile phones is referred to.
o

9.2 Learners Use of Personal Devices and Mobile Phones
•

Learners will be educated regarding the safe and appropriate use of personal
devices and mobile phones and will be made aware of boundaries and
consequences.
• Brackenfield School expects learners’ personal devices and mobile phones to
be placed into the drop box when arriving at school. They are then collected at
the end of the school day.
• If a learner needs to contact his/her parents or carers they will be allowed to
use the office phone.
o Parents are advised to contact their child via the setting office;
exceptions may be permitted on a case-by-case basis, as approved by
the Head Teacher.
• Mobile phones or personal devices will not be used by learners during lessons
or formal educational time unless as part of an approved and directed curriculumbased activity with consent from a member of staff.
o The use of personal mobile phones or devices for a specific education
purpose does not mean that blanket use is permitted.
115

If members of staff have an educational reason to allow learners to use
their mobile phones or personal devices as part of an educational activity,
it will only take place when approved by a Designated Safeguarding
Lead.
• Mobile phones and personal devices must not be taken into examinations.
o Learners found in possession of a mobile phone or personal device
during an exam will be reported to the appropriate examining body. This
may result in the withdrawal from either that examination or all
examinations.
• If a learner breaches the policy, the phone or device will be confiscated and
will be held in a secure place.
o Staff may confiscate a learner’s mobile phone or device if they believe
it is being used to contravene our behaviour or bullying policy or could
contain youth produced sexual imagery (sexting).
o Searches of mobile phone or personal devices will only be carried out
in accordance with DfE guidance and our policy’s. Please refer to
Searching, Screening and Confiscation policy and Sexting in schools and
colleges guidance provided by
UKCCIS
o

Learners mobile phones or devices may be searched by a member of
the Senior leadership team/Designated Safeguarding Leads, with the
consent of the learner or a parent/ carer. Content may be deleted or
requested to be deleted, if it
contravenes our policies. www.gov.uk/government/publications/searchingscreening-and-confiscation)
o Mobile phones and devices that have been confiscated will be released
to parents or carers
o If there is suspicion that material on a learner’s personal device or
mobile phone may be illegal or may provide evidence relating to a criminal
offence, the device will be handed over to the police for further
investigation.
o

9.3 Visitors’ Use of Personal Devices and Mobile Phones
•

Parents/carers and visitors (including volunteers and contractors) must
use their mobile phones and personal devices in accordance with our acceptable
use of IT policy and other associated policies, such as: anti-bullying, behaviour,
child protection and image use.
• Information is provided to inform parents, carers and visitors of expectations
of use by the electronic signing in process
• Members of staff are expected to challenge visitors if they have concerns and
will always inform the DSL (or deputy DSL) or the Head Teacher of any
breaches to our policy.

9.4 Officially provided mobile phones and devices
•

Members of staff will be issued with a work phone number and email address,
where contact with learners or parents/ carers is required.
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•

Setting mobile phones and devices will be suitably protected via a
passcode/password/pin and must only be accessed or used by members of
staff.
• Setting mobile phones and devices will always be used in accordance with
the acceptable use of IT and other relevant policies.

Responding to Online Safety Incidents and Concerns

•
•

All members of the community will be made aware of the reporting procedure
for online safety concerns, including: breaches of filtering, youth produced sexual
imagery (sexting), cyberbullying and illegal content.
• All members of the community must respect confidentiality and the need to
follow the official procedures for reporting concerns.
o Learners, parents and staff will be informed of our complaints
procedure and staff will be made aware of the whistleblowing procedure.
• We require staff, parents, carers and learners to work in partnership to resolve
online safety issues.
• After any investigations are completed, we will debrief, identify lessons learnt
and implement any policy or curriculum changes as required.
• We will refer to the flow chart on responding to incidents.
• Where there is suspicion that illegal activity has taken place, we will follow the
local safeguarding procedures which will include Police using 101, or 999 if there
is immediate danger or risk of harm.
• If an incident or concern needs to be passed beyond our community (for
example if other local settings are involved or the public may be at risk), the DSL
or Head Teacher will speak with Call Derbyshire/ Derbyshire Police first to ensure
that potential investigations are not compromised.

10. Concerns about Learners Welfare
•

The DSL (or deputy DSL) will be informed of any online safety incidents
involving safeguarding or child protection concerns.
o The DSL (or deputy DSL) will record these issues in line with our child
protection policy.
• The DSL (or deputy DSL) will ensure that online safety concerns are
escalated and reported to relevant agencies in line with the Derby & Derbyshire
Safeguarding Children Partnership thresholds and procedures.
• We will inform parents and carers of online safety incidents or concerns
involving their child, as and when required.

11. Procedures for Responding to Specific
Online Incidents or Concerns
11.1 Online Sexual Violence and Sexual Harassment between
Children
Our school/ setting has accessed and understood “Sexual violence and
sexual harassment between children in schools and colleges” (2018) guidance
and part 5 of ‘Keeping children safe in education’ 2019.
• Brackenfield School recognises that sexual violence and sexual harassment
between children can take place online. Examples may include; non-consensual
sharing of sexual images and videos, sexualised online bullying, online coercion
•
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and threats, unwanted sexual comments and messages on social media, and
online sexual exploitation.
o Full details of how we will respond to concerns relating to sexual
violence and sexual harassment between children can be found within our
child protection and safeguarding policy and anti-bullying policy.
• Brackenfield School recognises that internet brings the potential for the impact
of any sexual violence and sexual harassment concerns to extend further
than the local community, and for a victim or alleged perpetrator to become
marginalised and excluded by online communities.
• Brackenfield School also recognises the potential for repeat victimisation in
the future if abusive content continues to exist somewhere online.
• Brackenfield School will ensure that all members of the community are made
aware of the potential social, psychological and criminal consequences of
online sexual violence and sexual harassment between children by implementing
a range of age and ability appropriate educational methods as part of our PSHE
and RSE curriculum. We also use the NSPCC Speak out, Stay safe
programme.
• We will ensure that all members of the community are aware of sources of
support regarding online sexual violence and sexual harassment between
children.
• We will respond to concerns regarding online sexual violence and sexual
harassment between children, regardless of whether the incident took place
on our premises or using our equipment.
• If made aware of online sexual violence and sexual harassment, we will:
o Immediately notify the DSL (or deputy DSL) and act in accordance with
our child protection and anti-bullying policies.
o If content is contained on learners electronic devices, they will
be managed in accordance with the DfE ‘searching screening and
confiscation’ and the sexting in schools and colleges guidance.
o Provide the necessary safeguards and support for all learners involved,
such as offering specific advice on blocking, reporting and removing online
content, as well as providing appropriate counselling/pastoral support.
o Implement appropriate sanctions in accordance with our behaviour
policy.
o Inform parents and carers, if appropriate, about the incident and how it
is being managed.
o If appropriate, make a referral to partner agencies, such as Children’s
Social Work Service and/or the Police.
o If the concern involves children and young people at a different
educational setting, work in partnership with other DSLs to ensure
appropriate safeguarding action is taken in the wider local community.
▪ If a criminal offence has been committed, the DSL (or
deputy) will discuss this with our local Police first to ensure that
investigations are not compromised.
o Review the handling of any incidents to ensure that best practice
was implemented, and policies/procedures are appropriate.

11.2 Youth Produced Sexual Imagery (“Sexting”)
•

Brackenfield recognises youth produced sexual imagery (known as
“sexting”) as a safeguarding issue; all concerns will be reported to and dealt with
by the DSL (or deputy DSL).
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•

We will follow the advice as set out in the non-statutory
UKCCIS guidance: ‘Sexting in schools and colleges: responding to incidents and
safeguarding young people’ and KSCB guidance: “Responding to youth produced
sexual imagery”.
• Brackenfield School will ensure that all members of the community are made
aware of the potential social, psychological and criminal consequences of
‘sexting’ by implementing preventative approaches, via a range of age and ability
appropriate educational methods.
• We will ensure that all members of the community are aware of sources of
support regarding youth produced sexual imagery.
• We will respond to concerns regarding youth produced sexual imagery,
regardless of whether the incident took place on site or using setting provided or
personal equipment.
• We will not:
o View any images suspected of being youth produced sexual imagery,
unless there is no other possible option, or there is a clear need or reason
to do so.
▪ If it is deemed necessary, the image will only be viewed by the
DSL (or deputy DSL) and their justification for viewing the image will
be clearly documented.
o Send, share, save or make copies of content suspected to be an
indecent image of a child (i.e. youth produced sexual imagery) and will not
allow or request learners to do so.
• If made aware of an incident involving the creation or distribution of youth
produced sexual imagery, we will:
o Act in accordance with our child protection policies and the relevant
Derby & Derbyshire Safeguarding Childrens Partnership
o Ensure the DSL (or deputy DSL) responds in line with the ‘Sexting in
schools and colleges: responding to incidents and safeguarding young
people’ guidance.
o Store the device securely.
▪
If an indecent image has been taken or shared on our network
or devices, we will act to block access to all users and isolate the
image.
o Carry out a risk assessment which considers any vulnerability
of learners involved; including carrying out relevant checks with other
agencies.
o Inform parents and carers, if appropriate, about the incident and how it
is being managed.
o Make a referral to Children’s Social Work Service and/or the Police,
as deemed appropriate in line with the UKCCIS : ‘Sexting in schools and
colleges: responding to incidents and safeguarding young
people’ guidance.
o Provide the necessary safeguards and support for learners, such
as offering counselling or pastoral support.
o Implement appropriate sanctions in accordance
with our behaviour policy but taking care not to further traumatise victims
where possible.
o Consider the deletion of images in accordance with the
UKCCIS: ‘Sexting in schools and colleges: responding to incidents and
safeguarding young people’ guidance.
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▪

Images will only be deleted once the DSL has confirmed that
other agencies do not need to be involved; and are sure that to do
so would not place a child at risk or compromise an investigation.
o Review the handling of any incidents to ensure that best practice was
implemented; the leadership team will also review and update any
management procedures, where necessary.

11.3 Online Child Sexual Abuse and Exploitation (including child
criminal exploitation)(CRE)
•

Brackenfield School will ensure that all members of the community are aware
of online child sexual abuse, including: exploitation and grooming; the
consequences; possible approaches which may be employed by offenders to
target children and how to respond to concerns.
• Brackenfield School recognises online child sexual abuse and exploitation
(including criminal exploitation) as a safeguarding issue and, as such, all
concerns will be reported to and dealt with by the DSL (or deputy DSL).
• We will implement preventative approaches for online child sexual abuse and
exploitation (including criminal exploitation) via a range of age and ability
appropriate education for learners, staff and parents/carers.
• We will ensure that all members of the community are aware of the support
available regarding online child sexual abuse and exploitation (including criminal
exploitation), both locally and nationally.
• We will ensure that the ‘Click CEOP’ report button is visible and available
to learners and other members of our community. This is on our website.
• If made aware of incident involving online child sexual abuse and exploitation
(including criminal exploitation), we will:
o Act in accordance with our child protection policies and the relevant
Derby & Derbyshire Safeguarding Children Partnership.
o If appropriate, store any devices involved securely.
o Make a referral to Children’s Social Work Service (if
required/appropriate) and immediately inform our local police via
101, or 999 if a child is at immediate risk.
o Carry out a risk assessment which considers any vulnerabilities
of learner(s) involved (including carrying out relevant checks with other
agencies).
o Inform parents/carers about the incident and how it is being managed.
o Provide the necessary safeguards and support for learners, such
as, offering counselling or pastoral support.
o Review the handling of any incidents to ensure that best practice is
implemented; leadership team will review and update any management
procedures, where necessary.
• We will respond to concerns regarding online child sexual abuse and
exploitation (including criminal exploitation), regardless of whether the incident
took place on our premises or using setting provided or personal equipment.
o Where possible, learners will be involved in decision making and if
appropriate, will be empowered to report concerns such as via the Click
CEOP report: www.ceop.police.uk/safety-centre/
• If we are unclear whether a criminal offence has been committed, the DSL (or
deputy DSL) will obtain advice immediately through the Derbyshire police by
using 101.
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•

If made aware of intelligence or information which may relate to child sexual
exploitation (on or offline), it will be passed through to the Derbyshire police using
101 unless immediate concerns and 999 will be used by the DSL (or
deputy DSL).
• If learners at other setting are believed to have been targeted, the DSL (or
deputy DSL) will seek support from Derbyshire Police first to ensure that potential
investigations are not compromised.

11.4 Indecent Images of Children (IIOC)
•

Brackenfield School will ensure that all members of the community are made
aware of the possible consequences of accessing Indecent Images of Children
(IIOC).
• We will respond to concerns regarding IIOC
on our equipment and/or personal equipment, even if access took place off site.
• We will seek to prevent accidental access to IIOC by using an internet Service
provider (ISP) which subscribes to the Internet Watch Foundation block list and
by implementing appropriate filtering, firewalls and anti-spam software.
• If we are unclear if a criminal offence has been committed, the DSL (or
deputy DSL) will obtain advice immediately through the Derbyshire Police using
101.
•

If made aware of IIOC, we will:
o Act in accordance with our child protection policy and the relevant
Derby & Derbyshire Safeguarding Childrens Partnerships.
o Store any devices involved securely.
o Immediately inform appropriate organisations, such as the Internet
Watch Foundation (IWF), Derbyshire police or the LADO.

•

If made aware that a member of staff or a learner has been inadvertently
exposed to indecent images of children, we will:
o Ensure that the DSL (or deputy DSL) is informed.
o Ensure that the URLs (webpage addresses) which contain the suspect
images are reported to the Internet Watch Foundation
via www.iwf.org.uk .
o Ensure that any copies that exist of the image, for example in emails,
are deleted.
o Report concerns, as appropriate to parents and carers.
•

If made aware that indecent images of children have been found on
the setting provided devices, we will:
o Ensure that the DSL (or deputy DSL) is informed.
o Ensure that the URLs (webpage addresses) which contain the suspect
images are reported to the Internet Watch Foundation
via www.iwf.org.uk .
o Ensure that any copies that exist of the image, for example in emails,
are deleted.
o Inform the Derbyshire police via 101 (999 if there is an immediate risk
of harm) and Children’s Services using Call Derbyshire (as appropriate).
o Only store copies of images (securely, where no one else has access
to them and delete all other copies) at the request of the police.
o Report concerns, as appropriate to parents and carers.
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•

If made aware that a member of staff is in possession of indecent images of
children on setting provided devices, we will:
o Ensure that the Head Teacher is informed immediately and without any
delay in line with our Managing Allegations against Staff policy.
o Inform the Local Authority Designated Officer (LADO) and other
relevant organisations in accordance
with our Managing Allegations against Staff policy.
o Quarantine any devices until police advice has been sought.

11.5 Cyberbullying
•

Cyberbullying, along with all other forms of bullying, will not be tolerated at
Brackenfield School.
• Full details of how we will respond to cyberbullying are set out in our antibullying policy, which is available on the schools website.

11.6 Online Hate
•

Online hate content, directed towards or posted by, specific members of the
community will not be tolerated at Brackenfield School and will be responded to
in line with existing policies, including anti-bullying and behaviour.
• All members of the community will be advised to report online hate in
accordance with relevant policies and procedures.
• The Police will be contacted if a criminal offence is suspected.
• If we are unclear on how to respond, or whether a criminal offence has been
committed, the DSL (or deputy DSL) will obtain advice through the Derbyshire
police and or the safer Derbyshire
website https://www.saferderbyshire.gov.uk/home.aspx

11.7 Online Radicalisation and Extremism
•

We will take all reasonable precautions to ensure that learners and staff are
safe from terrorist and extremist material when accessing the internet on
site. Brackenfield School have adopted the Derbyshire Extremism and
Radicalisation Policy 2019/20. All concerns will be reported to the DSL (or deputy
DSL) and dealt with in accordance with the policy.
• If we are concerned that a child or parent/carer may be at risk of radicalisation
online, the DSL (or deputy DSL) will be informed immediately, and action will be
taken in line with our child protection and safeguarding policy and Derbyshire
prevent pathway which may include a referral into Channel.
• If we are concerned that member of staff may be at risk of radicalisation
online, the Head Teacher will be informed immediately, and action will be taken in
line with the child protection and allegations policies.
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12.

Useful Links for Educational Settings

Support and Guidance for Educational Settings
Derby City & Derbyshire Safeguarding Childrens Board on
line procedures DSCB:
•

http://derbyshirescbs.proceduresonline.com/
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Derbyshire Police:
In an emergency (a life is in danger or a crime in progress) dial 999. For other
non-urgent enquiries contact Derbyshire Police via 101
•

LADO
•
•

By referral into Professional.Allegations@derbyshire.gov.uk
Form found
here http://derbyshirescbs.proceduresonline.com/docs_library.html
Call Derbyshire (Starting Point)
• Immediate risk of harm phone 01629 533190
• For all other referrals complete an online
form https://www.derbyshire.gov.uk/social-health/children-and-families/supportfor-families/starting-point-referral-form/starting-point-request-for-supportform.aspx
• For professional advice phone 10629 535353

National Links and Resources for Educational Settings
•
o
o
•
•
•
•
•
o
o
•
•
o
•

CEOP:
www.thinkuknow.co.uk
www.ceop.police.uk
Childnet: www.childnet.com
Internet Matters: www.internetmatters.org
Internet Watch Foundation (IWF): www.iwf.org.uk
Lucy Faithfull Foundation: www.lucyfaithfull.org
NSPCC: www.nspcc.org.uk/onlinesafety
ChildLine: www.childline.org.uk
Net Aware: www.net-aware.org.uk
The Marie Collins Foundation: www.mariecollinsfoundation.org.uk
UK Safer Internet Centre: www.saferinternet.org.uk
Professional Online Safety Helpline: www.saferinternet.org.uk/about/helpline
360 Safe Self-Review tool for schools: www.360safe.org.uk

National Links and Resources for Parents/Carers
•
•
o
o
•
•
•
•
•
•
o
o
•
•

Action Fraud: www.actionfraud.police.uk
CEOP:
www.thinkuknow.co.uk
www.ceop.police.uk
Childnet: www.childnet.com
Get Safe Online: www.getsafeonline.org
Internet Matters: www.internetmatters.org
Internet Watch Foundation (IWF): www.iwf.org.uk
Lucy Faithfull Foundation: www.lucyfaithfull.org
NSPCC: www.nspcc.org.uk/onlinesafety
ChildLine: www.childline.org.uk
Net Aware: www.net-aware.org.uk
The Marie Collins Foundation: www.mariecollinsfoundation.org.uk
UK Safer Internet Centre: www.saferinternet.org.uk
o
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Early Reporting of Domestic Abuse incidents
VENCO CARLI FEASEY
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Derbyshire Police & Starting Point

Derbyshire Domestic Abuse Guidance for Schools Jan 2020 a guide to support
Primary, Secondary, Special Schools and other educational settings where a
child/adult connected is a victim of domestic abuse in Derbyshire
Derby and Derbyshire Safeguarding Children Partnership Procedures
Derbyshire Domestic Abuse Service
Derbyshire Domestic Abuse professional & Service User Helpline 0800 198608
Safer Derbyshire

All Schools will receive a notification to every incident of domestic abuse if the police have
responded to an incident in a household where there are children (up to 18 years) This is a
police driven initiative supported by Derbyshire partners. This notification will concern any
statutory school aged child residing in Derbyshire and attending a Derby City or
Derbyshire school. This includes children who attend a local authority nursery
school. Currently where there are children under school age the health visiting teams for
the north and south of the county are notified and have processes in place to respond.
Cross border police forces now have a similar protocol- e.g. Staffordshire, Nottinghamshire.
The police will pass on a notification that an incident has taken place daily to Starting Point
(contact and referrals Childrens Services). The school where it has been identified by the
police where the child /children attend will receive directly from the police the notification
that an incident has occurred.
At the point a school receives this information Starting Point are already aware of the
incident :
•

The process

All cases that are open to localities are notified of the incident as soon as they are
received and passed to the principal allocated worker;
• Unknown and closed cases are screened by a Senior Practitioner/Social Worker in
Starting Point using the Derby City and Derbyshire Threshold Document, and an
outcome is decided on every DA Incident:
Level 1 Universal Open Access provision
All unborn babies, children and young people will receive Universal Services, however, some
children, either because of their needs or circumstances will require extra support from these
services to be healthy and safe and to achieve their potential. Universal and individual agencies will
be able to take swift action within their services to address these low level needs.
Level 2 Emerging Needs
Unborn babies, children and young people with Emerging Needs are likely to require coordinated
support from more than one agency. These services should work together to agree what extra help
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may be needed to support an unborn baby, child or young person at an early stage. There is no
need for intensive or specialist services to be involved. Practitioners may need to share information
and engage with other services to do so. An Early Help Assessment is the most effective tool to use
with the family, with their consent, to discuss and explore the emerging needs of the unborn
baby/child/young person. It can be used to agree a coordinated plan of support with the family and
agencies and to review the progress made. A Lead Practitioner from one of the agencies providing
support will co-ordinate the actions.
Level 3 Intensive
Unborn babies, children and young people whose needs are more complex, including vulnerable
children and those who have a complex disability and /or special education needs may need more
intensive support and a number of the threshold indicators would be present to indicate need at
level 3. Where the threshold is met for intensive support it will be offered by the Early Help Team or
following a single assessment via Section 17, Child in Need. This can be done by a worker from a LA
early help team or a Social Worker. Starting Point will pass the DA incident to the locality for
assessment.
Level 4 Specialist
Unborn babies, children, young people and families whose needs are complex and enduring will
need more specialist support. More than one service is normally involved, with all practitioners
involved on a statutory basis and a qualified Social Worker as the professional lead. It is usually the
local authority C Social Care service which acts as the lead agency. Child Protection is the
responsibility of the Local Authority and the role is to determine whether a child is suffering or is
likely to suffer significant harm. Meeting a threshold that justifies compulsory intervention in family
life in the best interests of children. Unborn babies/ babies and young children are particularly
vulnerable and parental factors such as history of significant domestic abuse and/or substance
misuse and/or mental ill-health. Significant harm could occur where there is a single event, such as
a violent assault or sexual abuse. More often, significant harm is identified when there have been a
number of events which have compromised the child’s physical and psychological wellbeing.
Increasingly extra familial risks such as child sexual exploitation or risks of other types of
exploitation.

There will not be any notification received by a Head teacher/Designated
Safeguarding Lead that will not have been screened and a decision made.

The Headteacher/ Designated Lead has the task of retrieving the notification from a school
safeguarding@ e-mail account. This is now secure. The notification is for information only
and to alert the school to the incident to help assist with managing the child/ren whilst in
school.

If on receipt of the notification and or you are concerned about the immediate presentation
of the child/ren in the school, or the child/ren are currently missing from school, in these
circumstances you should contact Call Derbyshire (Starting Point) 01629 533190 choosing
option 1.
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When managing the child/ren in school, the HT/DSL must consider:
- the need to contact the principal allocated worker if known on an open case for further
information, updates, advice;
-disclosure to relevant teachers and support staff if appropriate;
-the safety of the child whilst in school;
-the possible impact for siblings/other children;
-being mindful of the child’s or young person’s presentation;
-how relevant teachers and support staff respond sensitively;
-a strategy of day to day support in the school;
-a need to provide time and space for that child/ren and that of the parent/s described as
the victim who may have contact with the school;
Support for the child/ren in school may mean:
-identifying positive play/nurture/time out of the classroom
The Role of the
School

-the engagement with a named person in school who can support the child/ren
-managing any contact with the parent/carer and restrictions on any parent/carer as a
result of the incident/s

Response by
the School

-ensuring where possible a positive transition and continuation of school/home work if the
child or young person is moved to a refuge or safe alternative place e.g. to a family or
friend.
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Further
Support &
Signposting

The Domestic Abuse Guidance written by the domestic abuse service/Derbyshire
Community Safety provides information, helpful advice, and support & signposting services.
This has been updated for 2020/2021

The Derbyshire Domestic Abuse Help Line offers advice to professionals (including
schools) and they can be contacted on 08000 198 668, and the number can be provided to
parents.

Derbyshire works with Safer Derbyshire to offer Domestic Abuse training.

The Children’s Training Team offer domestic abuse training, contact 01629 531933 for
details.
Your locality partnership group connects with local projects, training and programmes. You
can find out what’s happening in your area by contacting your locality head of service in the
Locality.

Additional guidance, signposting services, local support and training on domestic abuse
and what to do to support the child and their family can be found within the Safeguarding
policies, guidance and protocols pages on SchoolsNet.

HT/SDL must:
Record
Keeping &
Retention

•
•
•

Print the notification.
Create or update the child’s record held in the school with the information received and
add any new information.
Record the work undertaken by using the recommended welfare/child protection report
form.
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•

Share any new information on a need to know basis in school and using the agreed
safeguarding protocols.
• Treat as a confidential child protection record.
• Retain and store safely and securely on the child or young person records as per
schools protocol.
• Retain for purposes of transfer for when a child moves onto another school within DCC
or when transferring onto another school in another LA.
• Treat as any other child protection record when transferring.
For further advice on record keeping, retention and transfer there is a guidance for schools
on the Child protection record keeping guidance on SchoolsNet.

https://schoolsnet.derbyshire.gov.uk/keeping-children-safe-in-education/safeguarding-policiesguidance-and-protocols/domestic-abuse-notifications.aspx
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Derbyshire staff/safeguarding Procedures
VENCO CARLI FEASEY

https://derbyshirescbs.proceduresonline.com/p_alleg_staff_carer_volunteer.html

DCC LADO Flow Chart and Referral form
VENCO CARLI FEASEY
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Version4 - December 2019 PUBLIC

Schools/Colleges/residential Allegations
Allegations-Concerns against Staff, Volunteers & Carers
LADO Process
Assess & ensure the immediate
safety of the children/Young
People
Follow your
organisational
procedure to
secure this

Notify & consult with a Senior
ManagerHeadteacher/Principal/Senior
Leader

If the Senior Manager/Head
teacher/ Principal/Governor
is the subject of the concern
or connected, identity an
alternative professional

Concern/Allegation•
•
•

Behaved in a way that has harmed a child, or may have harmed a
child/young person?
Possibly committed a criminal offence against or related to a child/ young
person?
Behaved towards a children/young person in a way that indicates they may
pose a risk of harm to a child/young person?

Complete Allegations Against Staff, Volunteers & Carers Referral Form
http://www.derbyshirescb.org.uk/professionals/allegations-againststaff/default.asp

The LADO does not investigate or replaces a safeguarding process
or a HR procedure, you should be putting in place those
safeguards and not waiting for LADO to respond

Send to
Professional.Allegations@derbyshire.gov.uk

LADO
Within 24 hours LADO will screen and assess
whether the allegation/concern meets the criteria and
will advise, support, plan a response

A joint child
protection &
police response
may follow
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Safer Working Practice
VENCO CARLI FEASEY

https://schoolsnet.derbyshire.gov.uk/keeping-children-safe-in-education/safeguarding-policiesguidance-and-protocols/safer-working-practices.aspx

https://www.saferrecruitmentconsortium.org/GSWP%20Sept%202019.pdf
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Use of volunteers/frequent visitors Policy
VENCO CARLI FEASEY

Policy being reviewed
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Students/student teachers on placement
statement
DEPUTY HEADTEACHER

SOPHIE EVITTS

Student and Volunteer placements
Brackenfield SEND school hosts placements for post 19 students and volunteers. The
purpose of the placements is to observe and experience the following:
· How the structure of the school supports staff to meet the needs of pupils
· The features of the school typical of a special school setting
· The features of the school bespoke to its cohort and school community
· School Context: the designation of the school, how many pupils and staff it has, how many
teachers, catchment area etc.
· School Structure: how the school is structured, how pupils are taught and grouped
· Core Values: the mission statement, ethos and core values of the school
· Behaviour support: the behaviour management policy and how this is embedded throughout
the school
Students and volunteers are invited to take part in CPD opportunities available to the wider
school team. All placements are assigned a key contact and where appropriate mentors are
assigned to support professional development whist in placement.
Students and volunteers are not left unsupervised with pupils. All placement s spend time
within classrooms and are directed by the staff team to support where required. This does not
include intimate/ medical care.
Where placements are arranged through another establishment, service level agreements are
completed on a case by case basis. Where placements have been sought voluntarily, and
interview references and DBS are completed prior to placements beginning. Volunteers pay
for their own DBS completion.
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DDSCP Dispute Resolution and Escalation
Policy
VENCO CARLI FEASEY

https://www.proceduresonline.com/derbyshire/scbs/user_controlled_lcms_area/uploaded_files/M
ulti%20Agency%20Dispute%20Resolution%20&%20Escalation%20Policy%20Dec%202019%20Final.p
df
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Derbyshire Dissent Form
VENCO CARLI FEASEY

https://derbyshirescbs.proceduresonline.com/docs_library.html
Form found under reports, forms and templates
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DDSCP Threshold Document
VENCO CARLI FEASEY

https://derbyshirescbs.proceduresonline.com/docs_library.html
Found under guidance documents
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Equal Opportunities/Diversity Policy
VENCO CARLI FEASEY
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Equality and Diversity Statement
This document sets out the school’s commitment to advancing equality and celebrating the
diversity of the community, specifically in relation to the school’s role as employer.
1.1 The School’s Commitment
The Governing Body, Headteacher and staff are committed to advancing equality of opportunity
and providing fair access and treatment in employment and in delivering education.
Brackenfield School is dedicated to ensuring that all members of the school community and the
wider community are treated equally, fairly, and with respect by the school and by each other.
This document should be read in conjunction with the school’s ‘School Equality Policy’ (or Single
Equality Plan, as appropriate.) The policy sets out how the school will promote equality of
opportunity regardless of race, gender, transgender, disability age, religion or belief and sexual
orientation, in both the delivery of its services and the employment of its staff.
All Governors, the Headteacher and staff, acting on behalf of the school are responsible for
implementing the policy and have a continuing duty to challenge all forms of discrimination.
Specific Undertakings in relation to Employment
We will:
Comply with and embrace equality law and good practice, including carrying out the
public sector duty to promote equality.
Secure advice and training to ensure that Governors, Headteacher and staff
understand the implications of the policy, the relevant legislation and their
responsibilities.
Carry out recruitment fairly and effectively, promoting the school as an employer
people are proud to work for and seeking to achieve a balanced workforce which
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reflects the diversity of the community, wherever possible.
Conduct all staff appointments and promotions on the basis of merit and ability and in
compliance with the law.
Provide all employees with opportunities to influence the development of policies and
practice.
Promote and support education and training to increase awareness and eliminate
discrimination.
Regularly monitor, assess and consult on the impact of the school’s policies and
procedures to ensure they are fair and reflect staff’s different needs and opinions.
Promote and support the principles of equal pay and conditions for employment.
Not tolerate unacceptable behaviour, such as discrimination, bullying and harassment
at work, and take necessary action to address it.
Celebrate the diversity of Derbyshire within the school and support initiatives for
greater equality and awareness.
Make reasonable adjustments in services, education and employment in line with legal
duties.
Embed equality and consideration of diversity into everyday activities. To do this, the
school expects all staff to:o Treat everyone with dignity and respect at all times
o Provide the best standards of service to all members of the school community
o Consider the needs and opinions of all groups
o Embed the advancement of equality and diversity within the school’s
objectives
1.2 Equality Act 2010
As a public authority the Governing Body must comply with its legal duties contained within
the Equality Act 2010 and associated regulations.
Section 149 of the Equality Act created a single public sector equality duty (PSED) covering all
strands of discrimination law.
The School’s Governing Body recognises its public sector equality duty and in carrying out their
functions will have due regard to the following matters when exercising this duty:
the elimination of discrimination and other conduct prohibited by the Act,
advancing equality of opportunity between people who share a protected
characteristic and people who do not share it,
fostering good relations between people who share a protected characteristic and
people who do not share it.
The Governing Body recognises the duty to have ‘due regard’ to equality considerations
whenever significant decisions or policies are being developed.
The specific duties require schools:
- to publish information to demonstrate how they are complying with PSED, and
- to prepare and publish equality objectives.
Protected Characteristics
The Equality Act 2010 offers protection to people with ‘protected characteristics’. These are:Age
Disability
Gender reassignment
Marriage and civil partnership
Pregnancy and maternity
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Race
Religion or belief
Sex
Sexual orientation
1.3 Monitoring and Evaluation
The Headteacher will report to the Governing Body annually providing information on
employees within the school, as provided for in individual relevant policies (e.g.
Recruitment & Selection, Appraisal), according to the protected characteristics in relation
to the categories listed in 1.2 above. (Although schools must publish information relating
to persons who share a relevant protected characteristic who are affected by their policies
and practices, data about employees does not need to be published where there are fewer
than 150 employees. Therefore for most schools only pupil related data will need to be
published. Where a school decides to publish some employee related statistics to
demonstrate that they are complying with the general duty, they must ensure that
individuals are not able to be identified.)
The Governing Body will review annually any records which show how it has had due
regard to the equality duty in making workforce decisions. That is, show conscious
consideration of the elimination of the discrimination, the advancement of equality of
opportunity and the fostering of good relations when making decisions as an employer.
The Governing Body will monitor:
- Relevant performance information
- Data on recruitment, development and retention of employees
- Records of any cases of bullying and harassment on the grounds of any equality
issue
- Satisfaction surveys and complaints
- Any quantitative or qualitative research
- Feedback, engagement exercises with staff and/or Trade Unions
The Governing Body will monitor regularly and review annually the outcomes of the
Equality Objective(s) set. (It is likely that these will relate to pupils rather than staff)
The Governing Body will review the impact of the policy on an ongoing basis through
analysis of monitoring information.
This policy will be regularly reviewed (suggest every 3 years) and also when necessary to
reflects any changes in legislation, directives and codes of practice.
The Governing Body recognises that applicants for posts and employees need to be informed
why they are being asked for monitoring information. They may be worried about how the
information will be used. No one will be treated less favourably for not supplying monitoring
information as they are not required to do so.
Individual data will be processed fairly and lawfully in accordance with the Data Protection Act
1998 and any subsequent legislation. It will only be shared in compliance with the data
protection principles. Data will be securely stored in line with data protection rules and kept
for no longer than necessary. In publishing any data the school needs to ensure that
individuals’ confidentiality will not be breached and that information is not revealed that
would enable someone to work out confidential details of another employee. The school will
anonymise data for publication and where the numbers involved are small and consider
carefully whether it would be possible for a reader to reach conclusions about information
provided in confidence which if published would breach the Data Protection Act. (LA guidance
on data protection can be found on the DerbyshireSchoolsNet under Freedom of Information).
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1.4 Effect on Other Policies and Procedures
The Governing Body will ensure that, where relevant, the school's policies and procedures will
take into account fully the Equality Act 2010. These will include:
Recruitment and Selection
Appraisal and Continuing Professional Development
Management of Sickness Absence Procedure
Redundancy and Restructuring Procedures
Professional Competence of Teachers
Teachers’ Pay Policy
Grievance and Harassment
Confidential Reporting Code (Whistleblowing)
Disciplinary Procedure
The school is committed to ensuring that all school staff are treated fairly and consistently and
this is held to account through our staff discipline, code of conduct, grievance and harassment
procedures. The education and wellbeing of our pupils is the main priority. The relevant school
policy will be applied to any member of staff who creates a barrier to learning for our pupils.
The Appraisal Policy provides information on how the school monitors teachers’ performance.
We hope that all staff will feel able to voice complaints and grievances in the confidential
environment of the school and that they will trust the school to deal with their grievances
fully, promptly and fairly.
1.5 Changes to Employees’ Circumstances
The Governing Body encourages, and would like to emphasise the need for, employees to
inform the Headteacher and Governors of any material change in their circumstances which
could affect their working conditions and the application of this policy, including any change in
their status with regard to the protected characteristics. The Governing Body also encourages
employees to seek advice from their union if required.
1.6 Complaints and Resolution of Disputes
If the school receives a complaint relating to any aspect of this Policy which cannot be resolved
informally the complaint will be dealt through the school’s Complaints Procedure for External
Complainants and, for employees, through relevant employment policies – e.g. harassment,
grievance.
All employees of the Governing Body have a contractual obligation to comply with this
policy and the school’s Equality statements set out in Section 2.
Section 2
Equality Policy Statements
The School is committed to the following policy statements:
2.1 Disability
The Governing Body is committed to eliminating discrimination and advancing equality of
opportunity in the field of employment. It will, therefore, fulfil its legal obligations in
accordance with the Equality Act and any related or subsequent legislation including seeking
to identify and remove all unjustified direct and indirect discrimination, harassment or
victimisation. It is also unlawful to discriminate against a person by association (e.g. a relative
of the disabled person), or to discriminate owing to a perception that a person is disabled.
The school will comply with the act by considering whether:
- the way the organisation runs,
- any physical feature of the school site,
- the absence of an auxiliary aid or service
puts a disabled employee or job applicant at a substantial disadvantage compared with a
person who is not disabled. In these circumstances reasonable adjustments must be made to
remove or reduce the substantial disadvantage.
The Governing Body will not discriminate against candidates applying for vacancies within
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the school. (See Recruitment and Selection Policy). Particular consideration will, therefore, be
given to the following:Application forms
Not seeking information on ill health absence in references, pre-interview
Interview arrangements
Terms and conditions of employment
Staff development opportunities
All other policies and procedures adopted by the Governing Body
Direct discrimination: that is, less favourable treatment because of a protected characteristic,
compared to someone whose circumstances excluding the characteristic are otherwise
comparable. Such discrimination cannot be justified by the employer.
Indirect discrimination: Indirect discrimination may occur when an employer applies an
apparently neutral provision, criterion or practice (PCP) that puts workers sharing a protected
characteristic at a particular disadvantage. For indirect discrimination to take place, four
requirements must be met:
the employer applies (or would apply) the provision, criterion or practice equally to
everyone within the relevant group including a particular worker;
the provision, criterion or practice puts, or would put, people who share the worker’s
protected characteristic at a particular disadvantage when compared with people who do
not have that characteristic;
the provision, criterion or practice puts, or would put, the worker at that disadvantage
the employer cannot show that the provision, criterion or practice is a proportionate
means of achieving a legitimate aim.
The Governing Body will seek to avoid direct and indirect discrimination by:Not making assumptions about a person's disability
Following the social model of disability – that is, seeking to remove barriers that may
prevent those with impairment(s) taking part in the organisation on an equal level with
other employees.
Seeking professional advice on whether impairment is covered by the Equality Act 2010
and carrying out workplace risk assessments where appropriate
The Governing Body notes that it is not discrimination to treat a disabled person more
favourably that a non-disabled person.
Reasonable Adjustments
In addition, The Governing Body, wherever possible and practicable, recognises the duty to
assist a person with a disability including by making reasonable adjustments. Employees will
be asked, on appointment, whether they have a disability. If a disability is not declared the
employer is not able to assess whether any appropriate adjustments may be reasonably
provided. These might include:
Adjustments to premises
Reallocation of a disabled person's duties
Consideration of suitable alternative employment
Consideration of more flexible working, including altering the person's working hours
Allowing time off for rehabilitation, assessment or treatment
Training
Acquiring or modifying equipment
Modifying instructions or reference manuals
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Modifying procedures in recruitment and selection for testing or assessment
The LA’s guidance on Supporting Disabled Employees in the Personnel Handbook will inform
the Governing Body’s consideration of any reasonable adjustments that may be required.
As referenced in section 1.4 of the Equality and Diversity Statement above, support for
disabled employees, and the wider duties in relation to people with a disability under the
Equality Act, will be taken into account when applying other human resource management
policies adopted by the school.
2.2 Race Equality
Race is defined in the Equality Act as including colour, nationality, caste and ethnic or national
origins. The school recognises that people from black and minority ethnic backgrounds (BME)
can face discrimination.
The school recognises its Public Sector Equality Duty to advance race equality as set out in the
Equality Act 2010.
The Governing Body will:
Give full and fair consideration to all applicants, based solely on their ability to do the
job and give equal opportunity for training, career development and promotion for all
employees.
Ensure that information provided by the school is accessible and, where necessary,
targeted at BME or other identified groups.
Ensure that the school considers, and where appropriate implements,
recommendations from the LA, Equality and Human Rights Commission (EHRC),
minority community group organisations and trade unions on the implementation of
this policy
2.3 Religion or Belief
The Governing Body is opposed to all forms of religion or belief based discrimination, including
non-belief. It recognises that decisions and practices relating to employment and vocational
training should not be based on an individual’s religious beliefs or lack of them.
The school’s policy is to protect the right of individuals, irrespective of their religion or belief,
and will work for the eradication of all forms of discrimination on these grounds through
training, awareness raising and implementation of anti-harassment procedures. To benefit
from protection under the Act, a religion or belief must be genuinely held, have a clear
structure and belief system, a level of cogency, seriousness and cohesion and importance, be
worthy of respect in a democratic society, not be incompatible with human dignity and not
conflict with the fundamental rights of others.
The Governing Body will:
Respect an individual’s right to follow and practice a particular religion, religious or similar
philosophical belief and respect those individuals who do not do so.
Encourage a culture within the school which allows individuals to be open about their
religious beliefs or otherwise.
Encourage tolerance of different religions and belief based viewpoints (except where a
belief is not worthy of respect in a democratic society or incompatible with the rights of
others e.g. Fascism)
The Governing Body recognises that indirect discrimination can occur when a condition, rule,
policy, or practice in the organisation, that applies to everyone, disadvantages people who
share a protected characteristic. Indirect discrimination may be justified when the school has
acted reasonably in implementing ‘a proportionate means of achieving a legitimate aim’.
With reference to indirect discrimination, in particular the school will consider the effect of
any staff dress code or restrictions relating to the wearing of jewellery in the light of any
religious significance or requirement for observance of a religion. The Governing Body will
consult with staff on any proposed code of dress and wearing of jewellery.
Such codes will seek to promote the professionalism of staff, respect for their authority and
regard for the school by students, colleagues, parents and the community.
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They will reflect the need for smart and modest apparel, which is also appropriate for any
specific curriculum areas taught.
Restrictions may also be justified on the grounds of the health and safety, of the wearer or
others.
Consideration will also be given to any barrier posed to necessary communication with
children and the exercise of the duty of care to pupils, in promoting their education and
welfare.
2.4 Sex/Gender Equality
The Governing Body is opposed to all forms of sex/gender based discrimination and will
respect the right to dignity of all employees.
It will continue to strive to achieve equality of opportunity, while attempting to recognise and
address historical and gender-specific discrimination.
The Governing Body will:
Recognise family and caring responsibilities through the continued
development of family friendly and carer support policies and provisions.
Recognise that career patterns are often disrupted because of caring responsibilities
and provide appropriate training and career development opportunities
Challenge sexist attitudes and practices both within the school and external
organisations with which the school may deal
Give full and fair consideration to applications for employment from individuals, based
solely on their ability to do the job and give equal opportunity to training, career
development and promotion for employees regardless of gender
Develop specific initiatives, where required, to address gender imbalances within the
school and to address gender inequalities or discrimination.
Ensure that information, publicity and advertising over which the school has control or
influence is non-sexist and uses positive images and language of people of all genders.
2.5 Gender Re-assignment
The Governing Body is opposed to all forms of sex based discrimination and will
respect the right to dignity of all genders and those undergoing gender re-assignment.
Gender re-assignment is defined in the Act as applying to anyone who is
undergoing, has undergone or is proposing to undergo a process of reassigning
their sex by changing physiological or other attributes.
The school's policy is to protect the rights of individuals, regardless of their gender and
will work for the eradication of all forms of discrimination (direct & indirect
discrimination, victimisation, discrimination based on perception and on association)
on these grounds through training, awareness raising and implementation of antiharassment
procedures.
The Governing Body will:
Respect an individual's right to define their sexual identity
Work towards enabling employees to feel safe in being open about their sexual
identity
Give full and fair consideration to applications for employment from
individuals, based solely on their ability to do the job and give equal
opportunity to training, career development and promotion for employees
regardless of gender.
Respect the right to privacy in relation to information provided by a transsexual
person. If someone has a Gender Recognition Certificate, it may be a criminal
offence to disclose this without permission. It is recognised that it is for the
individual to disclose information relating to their gender reassignment if and
when they wish to do so.
2.6 Sexual Orientation
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The Governing Body recognises its general duty to protect people at work and in vocational
training from discrimination on grounds of sexual orientation in accordance with the Equality
Act 2010.
The Governing Body is opposed to all forms of discrimination against lesbian women, gay men,
bisexual or heterosexual men and women. It recognises that decisions and practices relating
to employment should not be based on the assumption that everyone is, or should be,
heterosexual.
The Governing Body will:
Respect an individual's right to define their sexual identity
Protect the dignity of people of all sexual orientations at work
Work towards enabling employees to feel safe in being open about their sexual
identity
Tackle homophobia including homophobic bullying.
It is recognised that there is a relationship between protection because of sexual orientation
and protection of religious freedom, i.e. the right to manifest one’s religion or belief. For
individual teachers, having a view about something does not amount to discrimination, so it
should not be unlawful to express personal views on sexual orientation provided it is done in
the appropriate manner (e.g. in RE or PSHE lesson). However, teachers at the school are
expected to remember that they are very influential people and have due regard for their
wider responsibilities. Conveying a belief in a way that was haranguing, harassing or targeted
at a particular pupil/group of pupils would be likely to constitute unlawful discrimination.
Marriage and Civil Partnership
The Governing Body recognises that marriage and civil partnership is a protected characteristic
under the Act. The School will not discriminate against people on this ground. It will support
all kinds of families and treat parents fairly, irrespective of marital status or civil partnership
status.
No individual teacher is under a duty to support, promote or endorse marriage of same sex
couples but teaching should be based on the facts and enable pupils to develop an
understanding of how the law applies to different relationships. Teachers must have regard to
statutory guidance on sex and relationships education, and meet duties under equality and
human rights law.
Pregnancy and Maternity
Pregnancy and maternity is a protected characteristic under the Act and the Governing Body
recognises its duty to protect women from discrimination at work, because of pregnancy or
maternity leave.
The school incorporates the statutory provisions relating to employees’ rights to Health and
Safety protection, time off for antenatal care, maternity leave, paternity leave, parental leave
and unfair dismissal protection in other relevant policies.
2.7 Age Equality
Ageism is discrimination based on preconceived ideas of an individual's capabilities at certain
stages in their lives and is often targeted at younger and older people. The school is opposed
to discrimination on the grounds of age.
The Governing Body will:
Ensure that age is not a barrier to recruitment, selection, promotion, training or
personal development.
Ensure that age will not be considered adversely in redundancy situations.
Seek to eliminate age discrimination through education and training
Ensure that indirect discrimination does not occur as a result of a perception relating
to an employee’s age, or arising from an association to another person in connection
with their age. (e.g. if an employee was not selected for a promotion or a development
opportunity because an assumption was made concerning their role in caring for an
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elderly parent)
2.8 Rehabilitation of Offenders
The Governing Body will give due consideration to individuals with prior convictions who apply
for jobs in the School, unless they are Barred by the Disclosure and Barring Service. It is an
offence to knowingly employ a person who is disqualified under the 2009 regulations in
connection with the relevant childcare provision. They will apply the guidance from the DfE
guidance ‘Keeping Children Safe in Education’, Disqualification Under the Childcare Act 2006
and the relevant policies of the Local Authority (DfE Statutory Guidance - Disqualification
under the Childcare Act) and school to risk assess such applicants’ suitability for the post.
Form sent to schools by DBS team when the check on an employee reveals a trace. The school
will also take account of the Information Commissioner’s Office guidance on employment
practices (ico.org.uk). The school will not ask employees to make requests for their criminal
records in connection with employment processes, as this would amount to a forced Subject
Access Request, which is an offence under section 56 of the Data Protection Act. (LA’s
guidance on data protection referenced on page 6)
2.9 Harassment and Bullying
The Governing Body recognises that harassment, discrimination, victimisation or bullying of
any nature is unacceptable. A culture will be promoted within the school where employees
and pupils can bring a complaint without fear of ridicule or reprisal and be taken seriously.
(See school’s policy regarding bullying for pupils and harassment procedure for employees)
It is also recognised that harassment or victimisation may occur when an individual has or
intends to make a complaint, or give evidence about discrimination or harassment. The aim is
to prevent harassment occurring and to enable individuals to confront unacceptable action or
behaviour.
Employees have an obligation to promote an atmosphere free from harassment and to
challenge instances of harassment.
The Governing Body will:
Ensure that employees are aware of harassment procedures.
Ensure that complaints are dealt with in a sensitive manner.
Provide support for any individual within the school who is experiencing harassment,
victimisation or discrimination.
Monitor complaints.
Employees also need to have drawn to their attention the Confidential Reporting Code
(Whistleblowing).
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Brackenfield SEND School- TACKLING
EXTREMISM & RADICALISATION 2020/2021
This Policy should be read with the following policies:
•

Brackenfield SEND School Safeguarding and Child Protection Policy ( the latest and current
policy)

•

Working Together to Safeguard Children July 2018. The guidance is available via the
following link:

https://www.gov.uk/government/publications/working-together-to-safeguard-children--2
•

Keeping Children Safe in Education. Statutory guidance for schools/colleges. The guidance is
available via the following link:
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/41868
6/Keeping_children_safe_in_education.pdf

•

Prevent Duty Guidance for England & Wales; a Guidance for specified authorities ( Counter
Terrorism & Security Act 2015) June 2015
https://www.gov.uk/government/publications/prevent-duty-guidance
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•

The DfE Prevent Duty Departmental advice for Schools and child care providers June 2015.
The guidance is available via the following link:
https://www.gov.uk/government/publications/protecting-children-from-radicalisation-theprevent-duty

•

Information sharing advice for safeguarding practitioners:

https://www.gov.uk/government/publications/safeguarding-practitioners-information-sharingadvice

1. Our Policy
Brackenfield SEND School fully recognises its responsibilities for tackling extremism in all forms and
its responsibilities in protecting children/young people from exposure to all types of radicalisation.

2. Aims & Principles
This Extremism and Radicalisation Policy is intended to provide us with a framework of dealing with
issues of vulnerability, exposure to extreme views and ideologies which are seen to be inflammatory
and against the ethos of our school.
We recognise we are in an important position to identify the early signs, looking to safeguard and
protect children / young people who are susceptible and vulnerable. We recognise the need to
respond in taking appropriate action to prevent extremist views and ideologies developing alongside
providing a broad curriculum. This policy sets out how we will deal with this.
Our parents and carers also need an understanding of the issues being well informed of our efforts
at every opportunity in order that parents and carers are clear about how the school will deal with
such incidents including how our curriculum and ethos underpins our actions.
Effective engagement with our parents/family is also important as they are in a key position to spot
signs of radicalisation. It is important to assist and advise families who raise concerns and point them
in the right direction for support.
We will make this policy available to our parents/carers, and to our local community. This Policy will
also be made available on the school website.

3. Links to other policies
The Tackling Extremism & Radicalisation Policy is linked to the following policies:
•
•
•
•
•

Safeguarding & Child Protection Policy
Equality & Diversity Policy
Anti- bullying Policy including Cyberbullying
Behavioural Management Policy
On line Safety Policy
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•
•

A British values statement
Teaching, Learning, Outcomes Policy

Furthermore, we will follow the procedures set out by the Derby City and Derbyshire
Safeguarding Children’s Partnership with reference to Safeguarding Children and Young
People who are deemed to be vulnerable to Violent Extremism:
http://derbyshirescbs.proceduresonline.com/index.htm
In tackling extremism and radicalisation we will take account of the following national guidelines
and legislation:
• CONTEST (Counter Terrorism Strategy) 2018
• Prevent Duty Guidance for specified local authorities HMI June 2015
• Channel Duty Guidance 2015 (update due for publication June 2020)
• Counter Terrorism & Border Security Act 2019 ( Security Act 2015)
https://www.gov.uk/government/collections/counter-terrorism-and-border-securitybill-2018
• The Prevent Duty, DfE Departmental advice for schools and child care providers 2015

4. Duties, Powers, Responsibilities
Section 26 of the Counter Terrorism and Security Act 2015 places a duty upon Local Authorities and
all specified settings including Schools in the exercise of their functions to have “due regard to the
need to prevent people from been drawn into terrorism”. It is applied to bodies in the UK who have
significant interaction with people vulnerable to radicalisation.
We are required in our functions under section 26 to:
•
•
•
•
•

Know about and Identify early indicators in pupils.
Develop the confidence to challenge and intervene.
Assess the risk of our pupils being drawn into terrorism and terrorist ideology.
Have clear protocols & keep records.
Be monitored by Ofsted in how we exercise these duties.

We therefore recognise the Prevent strategy is part of the overall Counter Terrorism Strategy,
CONTEST in the UK. The aim of Prevent is to reduce the threat to the UK from terrorism by stopping
people becoming terrorist or supporting terrorism.
We understand Channel to be an element of the Prevent strategy aimed at stopping vulnerable
people being drawn into terrorism, a programme working to challenge extremist ideas who work
with individuals including children and young people.
We will work with the Local Authority and with other agencies in making sure we undertake our
duties under Prevent.
We have a duty to safeguard pupils/students from potentially harmful and inappropriate on line
material and will ensure appropriate systems are in place in the school to help ensure our learners
are safe and free from materials deemed extremist by virtue of their nature and ideology.
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5. Definitions & Indicators
We recognise that extremism is defined as the holding of extreme political or religious views. It is a
vocal or active opposition to British values, including democracy, the rule of law, individual liberty,
mutual respect and the tolerance of different faiths and beliefs. We also include in our definition
any calls for the death of members of our armed forces, whether in this country or abroad.
We recognise radicalisation as the process by which people come to support terrorism, violent
extremism and, in some cases, to then participate in terrorist groups, which can mean leaving their
country to pursue this.
We recognise that children / young people can be enticed into radicalisation as they are more
vulnerable and susceptible to this. They therefore can be drawn into violence or they can be
exposed to the messages of extremist groups by many means especially on line and through social
media. The school recognise that social media is increasingly a child’s or young person preferred
method of communication which can increase their risk to exposure to radicalisation.
Messages, views, ideologies that are extremist can come from parents/carers, family members or
friends, and/or from direct contact with member groups and organisations. It can come from staff
within an organisation, or be brought into a School by staff, governors, or volunteers.
Research has identified helpful lists of indicators based on actual UK case studies which would
identify how a child or young person is vulnerable to radicalisation.
The risk of radicalisation is the product of a number of factors and identifying this risk requires all
our staff in being able to exercise their judgement in raising any concern and reporting to the
appropriate leads within the school.
We understand the following concerns as some indicators of vulnerability in children / young people
to radicalisation and ones that are based upon research and from examples of case studies but that
there is no definitive list and all these following concerns, indicators, factors and risk indicators are
to be taken into account:
•

Identity Crisis - distance from cultural/religious heritage and uncomfortable with their place
in society around them;

•

Personal Crisis - family tensions, grief / loss, sense of isolation, adolescence, low self-esteem,
disassociation with existing friendship groups, becoming involved in new and different
groups of friends, searching for answers to questions about identity, faith and belonging;

•

Personal Circumstances - migration, local community tensions, events affecting country or
region of origin, having a sense of grievance that is triggered by personal experience racism,
discrimination or aspects of government policy;

•

Unmet Aspirations - perceptions of injustice, feeling of failure, rejection of civic life;
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•

Criminality - experiences of imprisonment, poor resettlement/reintegration, previous
involvement with criminal groups.

We recognise the following potential diagnostic Indicators identified in the Channel Guidance which
include:
•
•
•
•
•
•

Use of language seen to be inappropriate (e.g. causing distress or alarm and perceived to be
prejudiced, inflammatory, or hateful).
Noticeable behavioural changes.
Expression of extreme views.
Possession of extremist literature.
Advocating violent actions and means.
Seeking to recruit others to an extremist ideology.

We also understand these critical risk factors which indicate a possible process of potential
grooming/entrapment:
•
•
•
•
•
•
•
•
•
•

Changes in faith/ideology.
Sudden name change linked to a different faith/ideology.
Significant changes in appearance.
Secrecy on the internet & access to websites with a social networking element.
Narrow/limited religious or political view.
Attendance at certain meetings e.g. rallies and articulating support for.
“Them” and “us” language/rhetoric.
Justifying the use of violence to solve societal issues.
Isolation from usual friends, family or social groups.
Sudden unexplained foreign travel.

We will assess and monitor the risk of children being drawn into terrorism; the general risks may
vary from area to area, and according to their age, local threat and proportionality. This School
recognises we are in an important position to identity risks within our local context.
We will use our Child Protection/Safeguarding Report form used to raise safeguarding concerns in
the school on an individual pupil and a risk assessment if the concern is a Prevent concern. If the
concern is a Prevent concern we will use the guidance and assessment as prescribed by the local
authority. We will therefore, follow the Prevent School Pathway, 2019 and as described in Appendix
A.
We will try and help our pupils to keep safe on line and consider the impact of social media
networking sites with additional consideration to the threat of exposure to extremism and
radicalisation. We are aware of the increased risk of on-line radicalisation and how terrorist groups
seek to radicalise young people on line.
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We understand the risks of Cybercrime and the link to terrorism. As designated leads in the school,
we have accessed the Safer Derbyshire website to learn more and to inform all staff:
https://www.saferderbyshire.gov.uk/what-we-do/cyber-crime/cyber-crime.aspx

And we have read the Gov. Uk schools guide on the use of social media and on line radicalisation:
https://www.gov.uk/government/publications/the-use-of-social-media-for-online-radicalisation
We will use appropriate levels of filtering and consult with the relevant IT providers and provide
training where necessary to staff and learners, where appropriate. We will work in accordance with
the guidelines around monitoring staff and learner usage when accessing the internet in school. We
will produce audit reports to help detect any staff or learner who may be vulnerable from trying to
access sites when in school.
We will follow our current On Line Safety Policy & Acceptable Use Policy for Staff to support the
work around tackling extremism.

6. The Role of the curriculum
We will work to ensure that our pupils will be skilled and equipped to be resilient and resist
involvement in extreme or radical activities. Therefore we recognise the need to build resilience in
our pupils to make them less vulnerable. We aim to include in the curriculum learning around threat
and risk and on line radicalisation.
We will therefore provide a broad and balanced curriculum within which we aim to support pupils,
Spiritual, Moral, Social and Cultural development (SMSC). SMSC development is promoted through
all our subjects, including the ethos of our school where development of positive attitudes and
values is central to everything we do.
Values underpinning public life in the UK have been summarised as democracy, the rule of law,
individual liberty, mutual respect, and the tolerance of those with different faiths and beliefs. It is
important that our pupils understand this through different approaches using a balanced and broad
curriculum. This supports our pupils to be responsible citizens and prepares for an adult life living
and working in Britain which is diverse and changing.
Our School will ensure the promotion of British values and that these efforts are inclusive and
promote unity between pupils, parents/carers and the local community. Please refer for further
information to the Equality and Diversity Policy. Relationships Education Policy and the Teaching,
Learning, Outcomes Policy.

7. Training
As part of our statutory duties and through opportunities we will ensure that all staff are fully aware
of the threats, risks and vulnerabilities that are linked to extremism and radicalisation. This includes
been alert to early indicators, responding to and reporting. This will include all staff including
volunteers, governors and will be incorporated into staff induction training.
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We will ensure that all staff are trained to be equipped and skilled in this field, making available
training resources and support opportunities where required. We will follow the recommendations
of the Local Authority and ensure staff undertake Prevent/WRAP, or other recommended training
that is relevant to the job role within the school.
In making sure that support needs are met of the pupils that staff including volunteers and
governors understand Channel, Channel strategies and how to refer into Channel using local
processes.

8. Procedures for Referrals
We will treat any worry or concern that a child or young person in the School may be exposed to
possible extremism, extremist ideology and or radicalisation as a possible safeguarding concern and
will seek advice where appropriate.
Recent case studies and from Derbyshire’s own experiences have identified the following Schools
have been concerned about and sought advice on:
•

Parents/carers presenting worrying views to any Teacher, visitor or Governor;

•

A Staff member, governor, volunteer or visitor presenting concerning views;

•

Access to radical teachings by anyone in the School;

•

Online exposure and the viewing of on line materials seen to be concerning, disturbing,
inflammatory, or anti- British in tone;

•

Any child or young people/parents/ visitors on school property who you may feel are
discussing/providing information to children that may be seen as inciting or
inflammatory;

•

Taking action to remove children from curriculum based activities or visits on the basis
of a view seen to be perceived as linked to an extreme view, ideology or irrational fear,
or using health and safety reasons.

All concerns and incidents will be bought to the attention of the Designated Safeguarding Lead, who
will follow the agreed procedures, as described in Appendix A.
The Department of Education has also a dedicated a telephone helpline (020 7340 7264) to enable
staff and governors to raise concerns related to extremism. It is not intended for use in emergency
situations.
Where a concern or incident is judged to be immediate and serious an appropriate lead in the School
will contact the police directly using 999.
All concerns will be referred by the Safeguarding Designated Lead into police Prevent by using the
agreed form:
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www.saferderbyshire.gov.uk/preventreferral
We will as a school display for all staff, an agreed schools response to individual cases, to help assist
the Designated Safeguarding Lead in determining an appropriate response.
See Appendix A

9. Safeguarding Roles and Responsibilities
All Staff and Volunteers of our School have responsibility for the following:
•

Being aware of the Derby City and Derbyshire Safeguarding Children’s Procedures,
and with reference to Safeguarding Children and Young People Vulnerable to
Violent Extremism, ensuring these procedures are followed;

•

That Staff including Volunteers are aware of the Derby City and Derbyshire
Safeguarding Children Partnership Disagreement and Escalation Policy and Process,
which may be followed if a staff member fears their concerns have not been
addressed, and of the Confidential Reporting Code (Whistle Blowing);

•

That staff take responsibility to undertake training provided and keep up to date;

•

Being alert to the definitions and indicators around extremism and radicalisation,
acting upon any of these concerns by reporting these to the Designated
Safeguarding Lead(s) within the School;

•

Bringing any concerns relating to extremism, or worrying ideologies, where a child or
young person may have access to materials either online media contact or viewing to
the Designated Lead/Teacher(s) for Safeguarding who is the single point of contact
for Prevent concerns;

•

Bringing any concerns to the Designated Safeguarding Lead relating to
parents/carers or visitors on the schools premises relating to views seen to be
inflammatory, or contrary to the schools principles in this policy and to a curriculum
promoting diversity;

•

Being proactive in the school in protecting vulnerable children / young people from
exposure to radical views and been radicalised by them;

•

Promoting an ethos within the school with regard to principles of equality, diversity, and the
positive values of different cultures;

•

Understanding the implications of prejudice based bullying in an aim to protect children and
young people from being radicalised;
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•

Understanding British values, in the context of citizenship and being proactive in this
contributing to children’s learning and the broader values of living & working in Modern
Britain.

•

Listening to, and seeking out, the views, wishes & feelings of our pupils, ensuring
that the vulnerable child’s voice is heard and acknowledged;

•

Obtaining advice and seeking support for our pupils using the referral routes when a
child or young person has been identified as vulnerable to extremism and
radicalisation.

The Designated Safeguarding Lead has responsibility for the following:
•

That they are the single point of contact in relation to protecting pupils/students
from radicalisation and involvement in terrorism (SPOC);

•

Being aware of the Derby City and Derbyshire Safeguarding Procedures in regard to
‘Safeguarding Children and Young People Vulnerable to Violent Extremism’,
ensuring these procedures are followed.

•

That all concerns are seen as safeguarding concerns and reported under the
procedures which are set out;

•

That when concerns are bought to their attention they are aware of the advice and
referral process to Prevent/Channel which is available in the local authority;

•

That they may be asked to attend a Channel panel to present, discuss and agree a
course of action on a child or young person raised through that process;

•

That they ensure the child or young person receives the support available through
Prevent and Channel;

•

That they are aware of signposting to other support services, web based
organisations and agencies that can assist a school;

•

They will monitor the effect in practice of the RE/PSHE curriculum and assembly
policy, or in teachings where relevant that they are used to promote community
cohesion and are reflective of multi-faith and beliefs;

•

They inform and keep up to date as part of their training responsibilities all staff and
volunteers;

•

That they keep records of any concerns labelled clearly as Prevent, use and record
risk assessments, interventions, and any advice and support that is sought.
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Governors, Proprietors and School Leadership of our school are responsible for
(and need to ask a School about):
•

That the Designated Lead in the School will act as the single point of contact for
concerns;

•

Ensuring that all Designated Safeguarding Leads have the appropriate Prevent/WRAP
training and receive regular updates through briefings and research and this includes the link
Safeguarding Governor;

•

That all other staff in contact with pupils/students complete training;

•

Ensuring that the Safeguarding Designated Lead(s) is equipped to deal with extremism and
radicalisation in their school and he/she remains up to date with any guidance/legislation
changes;

•

That processes of keeping records are in place for the reporting and recording of any
concerns. That there is evidence of Risk Assessments being undertaken, and records
are maintained of any interventions, advice and support that have been sought;

•

To consider how children may be taught about extremism and radicalisation as part
of the broader Safeguarding in the school which is promoted through teaching and
learning opportunities as part of providing a broad and balanced curriculum;

• Actively promoting values of democracy, the rule of law, individual liberty, mutual respect
and tolerance of those with different faiths and beliefs;
•

Having in place an Online Safety Policy which can also address the concerns of radicalisation
on line;

•

Making sure that this policy including any teachings or statements relating to the
work of protecting children/young people from radicalisation is available to parents,
and carers as appropriate, including displaying on the schools website.

10. Visitors & Use of the schools Premises
Visitors
•

Upon arriving at the School all visitors including contractors will read the Safeguarding and
Child Protection Guidance and any relevant Codes of Behaviour which they will be required
to adhere to.

•

Visitors and contractors will be subject to Identification checks which will include
clarification of the purpose of their visit.
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•

We may undertake further precautions in allowing visitors and contractors on their
premises.

•

We will refer to the external speakers and contributors policy on offer to Derbyshire schools
as a model policy of good practice when inviting contributors into schools (schools net,
safeguarding model policies)

School Premises
We will ensure the school building will not be used to give a platform to extremists this will be
monitored as follows:
•

If a member of staff wishes to invite a speaker into our school, prior approval and agreement
will be made with the Head Teacher which will be subject to the appropriate school
safeguarding checks.

•

That the school will refer to the ‘Speaker and External Contributors Policy’ issued by
Derbyshire safeguarding education service, ensuring that this document is shared with the
provider/speaker before the event. Once completed and checked with all parties in
agreement the event can then be permitted to take place.

•

Usage of school premises will be monitored and in the event of any behaviour not in keeping
with this policy or the Safeguarding and Child Protection Policy, the School will terminate the
contact and may in some circumstances contact the police.

11. Stay Safe- terrorist fire arm attack
This link features Government guidance and a short film called ‘Stay Safe’ about what action
to take if a school/any setting is caught up in a terrorist firearms attack. We will inform our
staff of such a guidance and familiarize all staff with the ‘Run, Hide, and Tell’.
https://www.youtube.com/watch?v=4jxOXbpTmnk
The current response for a school is training staff in ‘Run, Hide, and Tell’ as recommend by
the DfE. As a Local Authority we want to ensure all staff have the information needed to
help them stay safe.
It’s important all staff:
•
•
•

are alert but not alarmed
are vigilant and report suspicious behaviour
plan ahead what to do to stay safe.
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Nationally there are five levels of threat:
•
•
•
•
•

LOW - means an attack is highly unlikely
MODERATE - means an attack is possible, but not likely
SUBSTANTIAL - means an attack is likely
SEVERE - means an attack is highly likely
CRITICAL - means an attack is highly likely in the near future

The Stay Safe principles are: Run, Hide and Tell
Run
•
•
•
•

If there is a safe route, run, if not hide.
Insist others go with you.
Don’t let them slow you down.
Leave your belongings behind.

Hide
•
•
•
•
•
•
•
•

If you can’t run, hide.
Find cover from gunfire.
Be aware of your exits.
Try not to get trapped.
Lock yourself in a room if you can.
Move away from the door.
Be very quiet, turn off your phone.
Barricade yourself in.

Tell
Call 999 - What do the police need to know?
•
•
•
•
•
•
•

Dial 999 when you are safe.
Give your location.
Give the direction the attacker is moving in.
Describe the attacker, especially things that cannot be changed such as tattoos, facial hair,
ethnicity etc.
Give any further information.
Can you safely stop others from entering the area?
https://www.gov.uk/government/publications/recognising-the-terrorist-threat (opens in a
new window)

12. Help, Support & Signposting
Lead officer for Prevent at Derbyshire County Council, 01629 538473
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Police Prevent Team 0300122 8694 - a point of contact and for advice on a child’s/young person’s
presenting issues , a referral point for all Derby City and Derbyshire Police Prevent referrals.
Children’s Social Care (single point of Contact- Starting Point) for urgent child protection and
extremism - 01629 533190
Contact Numbers / referral links*
Starting Point Advice Line - 01629 53 53 53 (Mon – Fri, 8am – 6pm – advice and guidance re concerns
about children)
Must Read Documents
https://www.gov.uk/government/publications/prevent-duty-guidance
https://www.gov.uk/government/publications/Channel-guidance
Prevent E-Learning (for Derbyshire County Council staff and Derbyshire Schools) (contains local
contacts and referral routes)
www.saferderbyshire.gov.uk
Training and resources- counter terrorism training- Prevent /WRAP bookings
Home Office Prevent E-Learning – aimed at schools / education
https://www.elearning.prevent.homeoffice.gov.uk
Other useful web-links / documents
https://www.gov.uk/government/publications/counter-terrorism-strategy-contest
https://www.gov.uk/government/publications/prevent-strategy-2011
https://www.gov.uk/government/publications/protecting-children-from-radicalisation-the-preventduty
https://www.gov.uk/government/publications/the-use-of-social-media-for-online-radicalisation
http://educateagainsthate.com/
http://www.preventforschools.org/

Management of the Policy
https://www.ltai.info/

The Head Teacher Brackenfield SEND School will implement the policy and will ensure that
all staff including volunteers have read and signed confirming that they have read and
understood their responsibilities.
The Governing Body/Proprietor will oversee the policy; ensure its implementation and
compliance to statutory duties reviewing its content on an annual basis.
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We will undertake a regular audit and review of this policy and in light of any changes in
guidance /legislation how these changes will be implemented within the School.
The Head Teacher/ Principal will report on and discuss progress within the
School/Educational setting to the Governing Body on an annual basis.
A record of the minutes are recorded on the School Governing Report covering the
discussion on the Policy of Extremism, Radicalisation and the protection of British Values,
detailing how proactive the school is in ensuring this policy is reflected in the schools ethos
and curriculum.

Signed by:
Proprietor/ Chair of Governors

Date:

Head Teacher/Principal

Date:
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APPENDIX A

Prevent Referrals – Pathway

Are there worries about a young person’s change in appearance and behaviour, their ideology or
on line activity, are you worried about the behaviours and actions of an adult in the school

Take advice from your school Safeguarding Lead
If further advice is required contact
DCC Prevent Lead 01629 538473
Police Prevent team 0300 122 8694 / Starting Point Advice Line 01629 535353
If you are still concerned, or you are advised to, you should make a Police Prevent referral

Make the Prevent referral using the referral form on the Safer Derbyshire website.
www.saferderbyshire.gov.uk/preventreferral

If the child is considered to be at
immediate risk of harm, a telephone
referral should be made 01629 533190
(Call Derbyshire).

Police receive all Prevent referrals –
investigations undertaken and where
Child Protection concerns other than
radicalisation and extremism are
identified, a referral to social care is made
via the police electronic network.

A Social Worker will review the presenting information within the referral to determine further actions for
Social Care or the Early Help services. An officer from the Police Prevent team will be included in the
Strategy discussions if they are required.

NB –Whilst the Police Prevent Team can recognise vulnerabilities and support the safeguarding process
they are primarily focused on Counter Terrorism and Domestic Extremism risk. Please make sure other
safeguarding measures (including Early help Assessments) are progressed in a timely manner.

DCC External Speakers & Contributors Policy
VENCO CARLI FEASEY

https://schoolsnet.derbyshire.gov.uk/keeping-children-safe-in-education/safeguarding-policiesguidance-and-protocols/safeguarding-model-policies.aspx
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Missing from Education DCC Guidelines
VENCO CARLI FEASEY

https://schoolsnet.derbyshire.gov.uk/keeping-children-safe-in-education/children-missing-fromeducation/children-missing-from-education-policy-and-guidance.aspx
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Private Fostering Policy
VENCO CARLI FEASEY

https://schoolsnet.derbyshire.gov.uk/keeping-children-safe-in-education/parental-responsibilityand-private-fostering/private-fostering.aspx
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Separated Parents Policy
VENCO CARLI FEASEY

https://schoolsnet.derbyshire.gov.uk/keeping-children-safe-in-education/parental-responsibilityand-private-fostering/separated-parents.aspx
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Drugs/Substance Misuse Policy & Guidance
VENCO CARLI FEASEY

DCC policy – pending update 2020/2021
Version 6
Public Page 1

SAFEGUARDING GUIDELINES FOR
CHILDREN & YOUNG PEOPLE WHO
MISUSE SUBSTANCES
DEVELOPED BY
DERBYSHIRE T3
CHILDREN AND YOUNG PEOPLE’S SUBSTANCE MISUSE SERVICE
Version 6
Public Page 2

INTRODUCTION
The purpose of this document is to assist workers across all agencies to identify cases
where action is needed to safeguard a child or promote their welfare as a result of their
alcohol and / or drug use. As such it should be read in conjunction with the Derby and
Derbyshire SCB Procedures Manual (www.derbyshirescb.org.uk)
Some children and young people experiment with drugs and / or alcohol as they grow
up. Most children and young people who experiment with drugs will never go beyond
experimentation. Some will go on to use drugs and / or alcohol in a controlled way
(‘recreational use’). For some however their use of drugs and / or alcohol may become
problematic and affect many aspects of their life.
Drug and / or alcohol misuse is known to contribute to a range of poor outcomes for
children and young people, for example: poor health, poor mental health, educational
attainment, family breakdown, economic wellbeing, offending behaviour.
Vulnerable groups
Research has shown that certain groups of children and young people have a higher
incidence of drug and / or alcohol misuse than the average, and the potential to develop
drug and / or alcohol problems as they grow up. These include children and young
people who are:
involved in criminal justice system
looked after by the local authority
leaving local authority care
excluded from mainstream education or persistent truants
homeless
being sexually exploited
affected by someone else’s drug and / or alcohol problems, such as a parent or
sibling.
This is not to say that all these young people will use substances or develop problems,
but it makes it more important that they receive good education, information and
advice about substances and substance use, as well as early support and specialist help
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where necessary.
DERBYSHIRE SUBSTANCE MISUSE SCREENING TOOLKIT
Derbyshire has a substance misuse screening toolkit that competent workers (such as
Multi-Agency Team (MAT) workers, Youth Offending Service (YOS) Substance Misuse
workers, and School Nurses) can use with children and young people. This is to help
them:
Version 6
Public Page 3

Identify and respond to a young person’s alcohol and / or drug use
Where need be, obtain specialist help for the young person.
If you are unsure who is able to provide screening for substance misuse, please contact
the Specialist Children and Young People’s Substance Misuse Service, Derbyshire T3 on
01773 522475 or derbyshiret3@cri.org.uk and they will be able to advise.
A young person should definitely be referred in for screening under the following
situations:
If a young person asks for some advice or information about drugs, alcohol, glues,
gases or aerosols
If a young person tells you they are using substances
After a substance misuse related incident occurs, for example finding a young
person in possession of drugs, or a young person being intoxicated
When substance misuse has been identified in the young person’s household
Where the practitioner’s professional judgement leads them to have other concerns
that the young person might be involved in substance misuse
Where an Early Help Assessment (EHA) is being completed on a young person and
concerns are raised that the young person might be using substances
If a young person receives a fixed term or permanent exclusion from school for a
drug or alcohol related incident.
The result of the screening will determine the level of support appropriate for the young
person. If there is a need for targeted, non-specialist work to be done (such as
information, basic harm reduction, motivational work), this will likely be undertaken by
the MAT or YOS Substance Misuse workers. If more specialist work is required the
worker undertaking the screening will refer the young person into Derbyshire T3.
IDENTIFYING SAFEGUARDING ISSUES
Drug and / or alcohol use by a young person does not on its own constitute significant
harm. However there may be circumstances where the young person’s drug and / or
alcohol misuse raises safeguarding children concerns, for example:
The identified substance use is unusual for a person of this age.
The substance misuse is becoming increasingly chaotic or dangerous.
The substance use / misuse is leading to crime or exploitation by others, including
sexual exploitation.
The substance use / misuse is life threatening or seriously detrimental to health.
The young person is caring for another child while under the influence of substances
An adult is involved with the substance use / misuse (e.g. the young person is being
injected by an adult)
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The parent or sibling is using drugs and / or misusing alcohol (refer to the Guidelines
for Gathering Information about the Needs of Children whose Parents have
Drug/Alcohol Problems (in Section 1.6.18 – Derby and Derbyshire SCB Procedures
Manual)
During contact with the young person non-substance related safeguarding children
concerns are identified
ACTION TO BE TAKEN BY STAFF WHO ARE CONCERNED ABOUT A CHILD (Safeguarding
Concerns)
Where safeguarding concerns are identified due to substance misuse safeguarding
procedures should be followed. A telephone referral should be made to Starting Point.
This is Derbyshire’s first point of contact for children and younger adults for advice,
support and next steps; early help and intervention; MAT; referral into Children’s Social
Care. This is a 24 hour service all year, 01629 533190 and you will be advised to follow
your referral with an electronic form made available on
www.derbyshire.gov.uk/startingpoint. If the child has been the subject of an Early Help
Assessment then a copy, together with a copy of the multidisciplinary plan, should be
attached to the written confirmation. If the professional does not have a copy,
reference to the completed EHA detailing who undertook it and their contact details, if
known, should be made in the written confirmation.
In addition a referral to the Specialist Children and Young People’s Substance Misuse
Service should be considered. This service is Derbyshire T3 and can be contacted on
01773 522475.
Contacting Derbyshire Police
In an emergency, ring 999 to contact Derbyshire Police.
The Child Protection Unit can be contacted on by ringing 101 to report child abuse
concerns.
Children with additional needs, but not at risk of significant harm
If a professional believes a child has needs that are not being met by the services
currently in place, they should contact the child’s health visitor, when the child is aged
0-4yrs or the school, if they are already attending. If the child is 5+yrs, the professional
should contact the school or other key professionals known to be involved with the
child, and discuss the need to undertake an EHA and establish a multi agency plan. This
discussion will need to include an agreement on who is best placed to undertake the
EHA.
Escalation of concerns
Version 6
Public Page 5

If the worker feels they are not happy with the response they receive from Starting
Point, they should raise their concerns with their line manager in order that the
concerns can be escalated to Safeguarding Service District Managers.
USEFUL CONTACTS
Starting Point - 01629 533190
Derbyshire’s contact and referral service to report concerns about a child as well as
request early help, advice, support and safeguarding services for Derbyshire children
and young people.
http://www.derbyshire.gov.uk/startingpoint
Derbyshire T3 - 01773 522475
Derbyshire T3 is a specialist outreach service for young people who are using drugs or
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alcohol, feel they have a problem and want some support to stop using or cut down.
Derbyshire T3 can also offer specialist help to reduce the risks and harm associated with
alcohol or drug misuse, or to help young people avoid relapsing if they have already
made changes.
derbyshiret3@cri.org.uk
Safer Derbyshire
Safer Derbyshire aim to reduce crime, disorder and the fear of crime in Derbyshire by
providing support, advice and leadership to partners and communities. Safer Derbyshire
are committed to working together to reduce crime and maintain quality of life for
people who live, work and visit Derbyshire.
https://www.saferderbyshire.gov.uk
Space 4 U - 01246 277422
Space 4 U support children and young people aged 5-18 who are seriously affected by
someone else’s substance misuse. This could be a parent, sibling or close friend
Space.4u2@actionforchildren.org.uk
Safe and Sound – 01332 362120
Version 6
Public Page 6

Safe and Sound provides support to children and young people who are being, or are at
risk of being sexually exploited, along with their families.
www.safeandsoundderby.co.uk
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Lockdown Policy/Counter Terrorism
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INTRODUCTION
This plan has been prepared and agreed by the staff and Governors of Brackenfield
School to assist in dealing with an emergency situation that affects the school
community.
This plan relates to an event which may involve:
•
•
•
•
•
•
•
•

the safety of children and/or staff
the school premises
a serious accident involving children and/or school personnel on or off the premises
the death of a child, staff member or governor
a violent intrusion onto school premises (eg an armed intruder or a bomb alert)
extensive damage to school premises
the release of hazardous substances near or on the school site
a crisis which might affect the public reputation of the school

It also considers where the headteacher believes that the school will benefit from
receiving additional support or, where the community in which the school is based is
affected by an emergency.
The school emergency plan aims to:
•
•
•

provide support to all children and staff affected by an incident
maintain the normal running of any parts of the school not affected
return the whole school to normal as soon as possible

The plan provides generic guides to actions that should be considered by the
headteacher, his/her nominated deputy, and the critical incident management team
(CIMT) in case of an emergency in school or the local community, or on an
educational visit.
The plan covers procedures for an incident occurring in school time and out of
school hours, weekends and during school holidays.

Important Action Points
•
•
•
•
•

Review the plan and its content at least once each year
Keep the plan up-to-date regarding personnel
Ensure staff know their roles
Keep the school's contact list near to the phone in case it becomes necessary to
activate the plan
Send a copy of the plan to the Children and Younger Adults Department for
reference centrally
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ACTIVATION
Information about an incident may come from a staff member, pupil, parent, the
emergency services or the local authority.
Whoever receives the alert should ask for, and record, as much information as
possible:
Name of the person informing
of the incident

Details of the incident

Who else has been informed
(eg emergency services etc)

Exact location of the incident

Details of any casualties

Any action taken so far

Name of contact at the scene

Number of contact at the
scene

What assistance is needed

Immediately inform the Headteacher or nominee
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Responsibilities/Checklist of Initial Action by Headteacher or
Nominee
RESPONSIBILITIES
take charge of events
draw up an action plan for the specific incident
delegate responsibilities and give task sheets to the chosen person
consult with the Police and the person responsible for liaison with the media about
the release of information to students, staff, parents, general enquiries and the
media
establish a crisis team meeting place, close to the incident control point

•
•
•
•

•

Action to be taken

✓ when
complete

Ascertain details of incident
Take immediate action to safeguard pupils and staff where necessary
Alert relevant emergency services (Police, Fire, Ambulance) via 999
system
Be prepared to give the following information:
•
•
•
•
•
•

Emergency Service(s) required
Exact location of the incident
Number of casualties
Nature of injuries
Location and telephone number where call is being made from
Hazards which may be encountered by the Emergency Services at the
site

Log all communications and actions
Notify:
Derbyshire Emergency Planning Division
Office hours: 01629 538364
Out of office hours: 01629 533085 (ex-dir)
Ask for the Duty Emergency Planning Officer
THESE NUMBERS SHOULD ONLY BE USED IN AN EMERGENCY - DO NOT GIVE
THEM TO THE PRESS, PARENTS OR PUBLIC
THE EMERGENCY PLANNING DIVISION CAN PROVIDE RESOURCES TO ASSIST
DURING EMERGENCIES

Assemble a critical incident management team from pre-identified staff
Refer to the list of emergency contact numbers in Appendix 1 for
additional support if required
Where possible, avoid closing the school and try to maintain normal
routines
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Critical Incident Management Team (CIMT)
The CIMT will comprise:
•
•
•
•

Headteacher
Senior Leadership Team
Premises Manager
Chair of Governors (where contactable/available)

Base for Critical Incident Management Team
The base for the CIMT will be the Headteacher's office where it is still possible to use
this. The reserve on-site location will be School Business Manager office in cases
where it is not possible to use the school premises as a base, the CIMT will make
contact with Derbyshire County Councils emergency planning division, see note
below.
NB: (In schools where it is not possible to designate a base for the CIMT, contact
should be made with the County Council's Emergency Planning Division who can
arrange temporary accommodation, where necessary).
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IMPLEMENTATION
Headteacher or Nominee
Action to be taken

✓ when
complete

Ensure that accurate, factual information is available for those arriving at
the scene
Liaise with the local authority, police, fire and ambulance services, and
other agencies who may become involved
Act as the main contact to co-ordinate the response
Inform the chair of governors
Inform all staff, and parents of injured pupils
Decide how to inform other parents of injured pupils
Ensure all staff maintain a log of actions and decisions
Allocate tasks to members of the CIMT as appropriate
Provide regular briefings for staff
Continue to liaise with the local authority and the emergency services
Try to maintain normal routines as far as possible
Inform staff involved to prepare a written report of their involvement,
noting events and times
Inform the CAYA health and safety officer who will advise on reporting
procedures, and inform trade unions if necessary
In the event of serious injuries or a fatality, the Health and Safety
Executive should be informed within 24 hours
Continue to allocate tasks to members of the CIMT as appropriate

1-16

Welfare
Action to be taken

✓ when
complete

Secure the immediate safety of pupils and staff - this may include
evacuation or keeping pupils and staff inside the building (sheltering)
Establish the location of all pupils, staff, and visitors using timetables,
registers and the visitor’s book, and make a list of those unaccounted for
Establish a staff rota and ensure that staff take regular rest periods
Identify those pupils and/or staff who are badly affected, and who need
extra support
Make arrangements for reuniting pupils with their parents
Take account of religious and cultural factors, and consider contact with
leaders of local faith communities
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Communications
See appendix 2 for further detail
Action to be taken

✓ when
complete

Consider emergency communications needs
Dedicate lines for incoming and outgoing calls and arrange extra support
for reception.
Line to be used for incoming calls only:

Line to be used for outgoing calls only:

Arrange for the staffing of switchboard/telephone
Inform pupils, in groups as small as practicable, considering the best
way to impart tragic news (advice is available from the educational
psychology service)
Inform parents of children not directly involved in the incident, as
decided by the headteacher or nominee - use any existing arrangements
for contacting parents quickly and efficiently
Receive visitors to the school, ensuring they sign in and out and are
issued with identification badges
Ensure that staff are fully briefed on facts and are aware of what
information can be released
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Media
Action to be taken

✓ when
complete

Ensure that any media access to the site, staff and pupils is controlled
In a major emergency, the police will deal with the press and prevent
access to the school
Liaise with and co-operate with the media and to answer their queries,
as appropriate
Liaise with the public relations division to prepare a press statement, to
be agreed by the headteacher and director of CAYA, and to decide the
ongoing strategy for dealing with the press
Be aware of the potential problems caused by the spread of
misinformation through pupil and/or staff use of mobile phones
Provide basic information about the school (see Appendix 2)
Be prepared to be interviewed by the press if necessary and agreed
Liaise between the press and those affected about interviews - seeking
permission from parents/guardians of any students involved in
interviews. Any students involved in interviews should be supported

Advice for Official Spokesperson(s) – see appendix 2



DO NOT speculate - your interpretation or understanding can and probably
will be exaggerated or quoted as hard fact



DO NOT give any fact unless you are certain it is correct



DO NOT say "NO COMMENT" - it can be taken as a negative answer which
could be inaccurate and lead to difficulties later



DO NOT be afraid to say "I DO NOT KNOW"

✓

DO have the confidence in yourself and your command of the situation to take
a positive attitude towards the media

✓

DO inform the Press Officers of any development which may assist them and
of any journalist you suspect of acting inappropriately.

✓

If you know that everyone is safe and well, or those parents of injured children
have been told - say so as soon as possible - it stops other panicking.
NB: PUPILS SHOULD NOT TALK TO THE MEDIA UNLESS ARRANGED BY
STAFF/PARENTS AND THEN ONLY WITH WRITTEN PERMISSION FROM
PARENTS/GUARDIANS
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Resources
Action to be taken

✓ when
complete

Ensure access to site for emergency services
Open/close parts of school as required, and turn off water, gas and
electricity supplies if necessary
Ensure the security of the school premises
Establish a safe and secure base for the CIMT
Check that all available communications and office equipment are
working (phones, fax, copiers), in:
•
•
•

School Office
CIMT Base
CIMT Alternative Base

Arrange a place to receive parents and children involved
If necessary, evacuate the building in accordance with the School Fire
Procedures
Ensure that parents do not take students away, unless directed to do so
Consider relocation to other premises
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All other teaching and non-teaching staff
Action to be taken

✓ when
complete

Respond to instructions given by members of the Critical Incident
Management Team
Be ready to respond to any potential hazard in and about the site
Maintain a calm atmosphere
Do not speak directly to the media but refer all enquiries to the
Headteacher or other person designated as being responsible for
contact with the media
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EMERGENCIES DURING EDUCATIONAL VISITS
See appendix 14 for Brackenfield version
The headteacher or his/her pre-agreed nominee should be immediately informed of
any incident by the group leader.

Initial Action by Headteacher or Nominee
•

Maintain a written record of your actions using this check list and attached log sheet

•

Offer reassurance and support.

•

Be aware that all involved in the incident, those at the school and you, may be
suffering from shock or may panic.

•

Find out what has happened. Obtain as clear a picture as you can - who informed
you of the incident? (Usually the group leader)

•

Remind the group leader to follow the checklist for group leaders on educational
visits (see Appendix )

•

Record the details of the off-site activity/visit during which incident occurred
Location and
nature of
activity/visit
Name of person in
charge of visit
Telephone
number(s)
Number of people
on the visit

Pupils
Teachers
Other
adults

Date and time of
incident
Location
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What has
happened?
People affected

Name

Injury

Where they are /
will be taken

Emergency
Services involved
and advice they
have given
Names and
locations of
hospitals involved
Arrangements for
pupils not directly
involved in the
incident
Name of person in
charge of your
group at the
incident
Telephone
Number(s)
•

Depending on the scale of the incident, consider assembling a CIMT to assist with
the response
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Initial Action List for CIMT
•

Inform school staff as appropriate, depending on the time and scale of the incident

•

Consider emergency communications needs. Dedicate lines for incoming and
outgoing calls and arrange extra support for reception.

•

Immediately inform parents of any injured pupils of what has happened and where
their son/daughter is, recording what their plans are, eg to travel to their
son/daughter, any assistance they need and any means of communications with
them (eg mobile phone number)

•

In event of a major incident the police may give advice regarding naming badly
injured people or fatalities. You may also need to inform next-of-kin of any staff who
have been involved

•

Inform parents of any other pupils on the visit but not directly involved in the incident.

•

Parents should first hear of the incident from the school (or from the party leader),
not from hearsay or from the media. Information given must be limited until the facts
are clear and all involved parents/next of kin are informed

•

Ensure that staff are fully briefed on facts and are aware of what information can be
released

•

Inform the chair of governors

•

Contact the local authority: Derbyshire Emergency Planning Division

Office hours: 01629 538364
Out of office hours: 01629 533085 (ex-dir)
Ask for the Duty Emergency Planning Officer
THESE NUMBERS SHOULD ONLY BE USED IN AN EMERGENCY - DO NOT GIVE THEM TO THE
PRESS, PARENTS OR PUBLIC

Support available from the Emergency Planning Division could include:
o assistance at school or at the site of the incident by local authority officers, and/or
others
o communications support, including public telephone helpline where appropriate
o help with arranging travel and transport between the incident, parents and the
school help with media management, including press statements and interview
briefing
o for an incident occurring in another UK local authority, establishing links with that
authority or, for an incident occurring abroad, communication via the Foreign
Office, to British Consulate, foreign police, etc
•

if necessary, introduce controls on school entrances and telephones

•

at least initially, the school is advised to avoid responding to media enquiries and
direct these to the public relations division
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•

liaise with the public relations division as early as possible, and work with them to
prepare a press statement

•

arrange a quiet space to receive parents of the children involved as they arrive at
the school

Medium term actions/considerations
•

Ensure you contact your local education officer as soon as possible the next working
day to inform them of the situation

•

If the visit is abroad, and the incident results in substantial medical or other expense,
the risk and insurance section at County Hall or any other insurers used should be
informed as soon as possible

•

Inform pupils and staff at school and their parents. Decide what information you
should give. Remember that information given must be limited until the facts are
clear and all involved parents/next of kin are informed

•

In the event of a tragic incident, consider seeking support from the educational
psychology service about the best way to inform pupils and to support them
afterwards

•

Staff and pupils should be told to avoid talking to the media or spreading the story
unnecessarily (particularly via use of mobile phones)

•

Inform all staff involved to prepare a written report noting events and times. Inform
the CAYA Health and Safety office who will advise on reporting procedures and
inform trade unions if necessary.

•

In the event of serious injuries or a fatality, the Health and Safety Executive should
be informed within 24 hours. Staff may wish to submit draft reports to trade union
legal officers
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POST INCIDENT CARE AND SUPPORT
Post-incident care is aimed at helping individuals to understand their feelings
following an emergency and to identify sources of future support. The overall aim of
the support is to help people in a way that will reduce the possibility of them
developing post-traumatic stress disorder.
It is worth giving some thought to how the topics of loss, bereavement, risks/safety
and change are covered in the curriculum. Schools where these topics are
discussed openly, and treated as normal life events, are likely to find it easier to cope
when a difficult or tragic incident occurs.
Remember to consult with parents following an incident. It is important to
communicate with parents of pupils who have been involved, and ensure that their
needs and wishes are taken into account.
The Education Psychology Services will provide appropriate care and support to
those affected by a major incident in the school community. Dependant on the scale
and nature of the incident the Crisis Support Team could be deployed to support the
work of the Education Psychology Services.
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STAND-DOWN AND RECOVERY
Recovery Plan Checklist
As soon as possible after the emergency:
•

Liaise with parents regarding plans for attendance at funerals

•

Liaise with parents regarding plans for attendance/representation at memorial
services

•

Arrange debriefing meetings for staff and pupils

•

Arrange debriefing meetings for the headteacher and CIMT

•

Identify and support high-risk pupils and staff

•

Promote discussion of the emergency in class

•

Consider the need for individual or group support

•

Help affected pupils and staff to come back into school

•

Initiate a review of the school emergency plan, evaluating the school’s response and
feeding in any lessons learnt

In the longer term:
•

Consult and decide on whether and how to mark anniversaries

•

The impact of some incidents can continue for years, so thought may need to be
given to ongoing identification and support measures for both pupils and staff who
are affected

•

Remember that legal processes, enquiries and news stories may bring back
distressing memories and cause upset within the school

•

Remember to make any new staff aware of which pupils were involved and how they
were affected
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APPENDIX 1 - CONTACTS
CALLOUT/CONTACTS SUMMARY
The following staff are to be contacted in the event of an incident:

Name
Mrs P Turner
Mr D Baily
Mr S Garton

Title
Headteacher
Premises Manager
School Business
Manager

Home Contact No

Mobile No
07825178376
07789817481
07539008802

Key Holder
Yes
Yes
Yes

Note: The school purchases a key holder and security service from Foremost Security
Ltd. Contact 0115 9110213.

EXTERNAL USEFUL CONTACTS
Organisation

Local Education Officer
Local Education Health & Safety
Emergency Planning Division
THESE NUMBERS ARE TO BE USED IN CASE OF
EMERGENCY AND ARE NOT TO BE RELEASED
TO THE PRESS, PARENTS OR PUBLIC
Education Psychology Service
Public Relations Division
Risk & Insurance Section
Local Radio
Landlords Representative - DCC

Contact Details

01773 744741
01629 535740
01629 538364 (office hours)
01629 533085 (Out of Hours)

01773 748002
01629 538471
01629 538888
01332 361111
01629 780547
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TAXIS AND BUSES
Note
The list below provides contact numbers for all transport companies used by the School.
IN THE EVENT OF AN INCIDENT THE TRANSPORT COMPANIES SHOULD NOT BE
INFORMED OF ANY INCIDENT DETAIL.
Useful Contact Numbers for Taxi & Bus Companies are listed overleaf:

TRANSPORT Phone Numbers
Airport Transfers Derby 07976810513 Steve Lees
Albany Taxis 0115 9326200 or 0780 1352027
Avenger Taxis 0115 9321642
Central Taxis 0115 9734788
Cousins Private Hire 01283 763796
D&G Cars 01159416577
David Hudson 0797 6071496
Erewash Community Transport 0115 309134 or Tina 0781 0732985 Fax.9443140
Jaz Cars 0781 4469853
MC Travel 0115 9461000 / 07759 193678
Midway Cars 01283 210330
Premier PH 0115 9499499 (Fax 0115 9499419)
Mr Pervaiz Raja 07971 558904
Swift Cabs 01332 363333 escort Marie Harris
Wins Taxis 01773 760791
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APPENDIX 2 – COMMUNICATIONS, INCIDENT LOG AND MEDIA

Telephones
The main landline telephone number for the school is: 0115 9733710. The location of this main
phone is in the School Reception/Office. However, external calls may be made from all Offices,
PPA room and the Staff Room. Each Classroom has a phone handset fitted for internal calls.
The school is fitted with an Internal Tannoy System, which may be used from any phone point.
The school holds a pool of 9 mobile phones. The phones are held centrally in the School Office
and will be allocated in the event of an incident. Mobile phone details are as follows:
Phone
1
2
3
4
5
6
7
8
9
10

Number
07535416417
07494245405
07494245435
07930909976
07495062428
07495062379
07495062375
07495062407
07495062330
07495062425

Comment
VENCO
Cover Phone
Family Support
DHT

Telephones
The school will use the following additional forms of communication in the event of a Critical
Incident.
• Two way radios
• Teacher2Parents via telephone
• School Web Site
• Letters
• Notices on the school gates
• Member of staff at the front gate (if required)
• Local Radio
• Via meetings and briefings from the Headteacher as required and authorised
Internal Communications will be via:
• Briefings held by the Headteacher & School Business Manager or designated Nominee
All internal briefings will be recorded on the log sheet on page A2-28 to this Appendix at all
times.
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INCIDENT LOG SHEET - INFORMATION GATHERING
SHEET No:
Note: All events and associated incidents are to be recorded (in CAPITAL LETTERS) on this
sheet for information gathering purposes. This is an accountable document and may be called
upon should there be a legal case to pursue post event. Each sheet is to be numbered and
signed by the Incident Logger and Headteacher/School Incident Controller when complete.
These sheets remain the property of the school when complete and its content should not be
shared without authority of the Headteacher/School Incident Controller.

Date/Time

Loggers
Name

Event

Action/Comment

Initials

Logger Signature:
Date & Time:

Headteacher/School Incident Controller Signature:
Date & Time:
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BRACKENFIELD SCHOOL – MEDIA RELATIONS
DEALING WITH THE MEDIA
Note
Call (01629 538205) and LA will mobilise the Press Office on our behalf. They will manage any press
requirements and leave the Headteacher/Senior Leadership team to manage the situation.
THE HEADTEACHER IS THE ONLY PERSON AUTHORISED TO SPEAK TO THE PRESS/PRESS OFFICE
UNLESS DIRECTED OTHERWISE. IT IS IMPORTANT THAT WE SPEAK WITH ONE VOICE ON ALL
MATTERS RELATING TO THE INCIDENT
Below is a short list for consideration:
•
•
•
•
•
•
•
•

Agree all press statements with LA Press Office
Ensure all information comes through a single source; keeping the Press Office informed
Demonstrate control of the situation in a factual manner to minimise adverse consequences
Set minds at rest where dangerous rumours are concerned.
Present caring, responsible & competent ability during interview
Provide as much information as reasonable; better the truth than gossip/rumour from a third
party
Agree timings of press releases to avoid pressure
Consider a dedicated space for press

Use the box below to draft a press statement that is relevant to the incident in hand. This statement
is to be agreed to by the Headteacher.

Draft in Script:

A2-3

A2-4

APPENDIX 3 - BASIC INFORMATION ABOUT THE SCHOOL
The information in this Appendix summarises the Basic/Key information for Brackenfield School.

Name:
Address:
Telephone:
Age Range:
Number of Pupils:
Plan of School:

Headteacher
School Business Manager
Deputy Headteachers
Chair of Governors
Vice Chair of Governors

Basic Information
Brackenfield Special & Specialist College of
Cognition & Learning
Bracken Road, Long Eaton,
Nottingham, NG10 4DA
0115 973 3710
4yrs to 16yrs
96
Copy of school plan forms part of this Appendix
overleaf
Details of Senior Staff
Mrs Patricia Turner
Mr Stephen Garton
Mrs Evitts & Miss Jessica Lacey
Details of Governors
Mrs Rachael D’Angelis
Mr Howard Griffiths
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APPENDIX 4 - EMERGENCY SCHOOL CLOSURE & ADVERSE WEATHER PLAN
ADVERSE WEATHER PLAN/THE CLOSURE OF SCHOOL PROPERTY
It is recognised that adverse weather conditions may occasionally make travel to and from the school
difficult. Safety is of course paramount but it is our intention to maintain a normal service wherever
possible. The Headteacher is the only person authorised to close the school.
All staff are to be aware of this plan and understand their role/part stated within.
It is our aim to make all staff aware of the closure by 7am on the day of closure.
Staff are reminded that the day of closure remains a working day and Team Leaders are to set
work/tasks accordingly.
This procedure is to be followed once the decision to close has been made:
Premises manager and School Business Manager are to advise the Headteacher on the condition
of the school and its surrounding area. Based on this discussion the Headteacher will make a
decision to close or not. If the decision is to close the Headteacher will:
1. Call all remaining members of the School Leadership Team (SLT)
2. Send an Electronic Closure Notice to DCC as per the DCC School Closures document. Notice
to be sent to: send-UKDCC.UKDCC_3077@request.govdelivery.com
3. SLT staff are to contact their teams as follows:
a. Deputy Headteachers to call: Pathway Leads
b. School Business Manager is to call: All office staff, IT Manager and liaise with the
premises manager for any site specific requirements.
4. Premises Manager is to inform Corporate Resources/Denby and all cleaners.
5. Pathway Leads to call: All subordinate Teachers & STLA’s; including any trainees/volunteers
6. All staff are to cancel any meetings/visits they may have during the period of closure.
7. Office Staff are to:
a. Send message to all Parents
b. Send message to all Taxi Companies
c. Cancel Lunches
d. Inform any planned visitors where possible

Procedural Notes:
• Once all staff and parents are made aware of the school closure, Pathway Leads are to set work
for all staff.
• The Headteacher and School Business Manager will monitor the weather forecast throughout
the working day(s) and keep all staff informed via the call procedures outlined above.
• The Premises Manager is to ensure that all adverse weather guidance is adhered to regarding
central heating, boiler, hot water, gritting and roof gulley clearance.
• The Headteacher will inform DCC of closure details and keep them updated on the situation.
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APPENDIX 5 - SPECIFIC HAZARDS AFFECTING SCHOOL SITE

Brackenfield School is located in a relatively low risk environment adjacent to the busy Petersham
Road. This road is very busy at peak times and feeds Junction 25 of the M1 via Bostocks Lane.
However, access could also be gained from other directions i.e. via the Petersham Estate. The main
school entrance is accessed via Bracken Road, which is a narrow road that also leads to a
neighbouring Primary School (English Martyrs).
In the event of an incident, a member of the Critical Incident Management Team (CIMT) should
inform English Martyrs and Wilsthorpe Schools. Any potential collateral damage or concerns should
also be highlighted and briefed to the Headteacher.
A member of the CIMT should be present at the school gates to direct any emergency vehicles on to
the premises; both vehicles gates are to be opened for emergency vehicles and a point of contact
introduced on arrival for liaison/coordination purposes. This is to be the Premises Manager unless
advised otherwise
The MUGA/playing field is identified as the Primary Muster Point. In the event of the incident
spreading or denying this area, a member of the CIMT will open the Wilsthorpe Access Gate (Key No
76) and the school will congregate on the other side of the fence line as directed.
The immediate environment does not pose any obvious hazards but the unexpected cannot be ruled
out; although unlikely the possibility of other incidents may cause concern. These include but are not
limited to:
•
•
•
•
•

Spillage of fuels/other contaminants on the front car park area i.e. trucks delivering
goods and leaking fuel/oil
Road traffic Incident that could penetrate the fenced boundary and involve a fatality or
similar spillage to the above
Overflow of sewer pits and drains
Fire/Flood
Major electricity, Gas or water issue
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APPENDIX 6 – EVACUATION, SHELTER AND LOCK DOWN PLAN
This is one of the most important sections of the plan as it outlines the initial actions that
should be taken to safeguard pupils and staff, both from internal and external hazards. All
staff must be aware of these procedures, as warning signals may need to be triggered
immediately, before advising others of the threat.
See Lock Down Plan Below:
LOCKDOWN PROCEDURES
This document outlines the procedures for the lockdown of Brackenfield Special School.
The guidance contained within should be seen as sensible, practicable and proportionate, taking in to
account the situation and threat, our children and their sensitivities, our staff and any visitors at the
time.
Our environment does not allow for strict, loud and complicated plans or rehearsals. It is therefore
paramount that all involved should follow the drills and await instruction or further direction once an
alarm has been raised. Depending on age and ‘needs’ pupils should be aware of the plan. The
procedures are designed to minimise disruption to the learning environment and keep the likelihood
of confusion and panic to a minimum.
The school layout and plan does not easily lend itself to a lockdown and it is therefore acknowledged
that we must do the best that we can. The reception area remains extremely vulnerable to any
unwanted visitor(s). However, the school is in consultation with the Local Authority to create a
safeguarding ‘bubble’.
It should be stressed that the probability of an incident involving an intruder (s) seeking to cause harm
is very low. That said, there is a need to hold a plan and to rehearse it.
Staff must remember that a Lockdown procedure is unlike a fire procedure. A Fire procedure, in most
cases, requires an evacuation to an external assembly point; Lockdown requires ‘evacuation’ to a safe
place.
The plan should be initiated as soon as deemed appropriate and in good time, it should be controlled
by the Senior Leadership Team and the Premises Manager should be readily available if possible …
above all the plan should be simplistic.
The National Police Chiefs Councils guidance reminds us and refers to the RUN, HIDE and TELL
principles. These should be borne in mind throughout the complete planning/implementation
process and are summarised as follows:
•
•

RUN – Run to a place of safety. This is a far better option than to surrender or negotiate
HIDE – It’s better to hide than to confront. Remember to turn your phone to silent and turn off
vibrate. Barricade yourself in if you can. Then finally and when safe to do so,
• TELL – The Police by calling 99
The plan will be rehearsed once every 12 months.
All staff should understand the importance of lockdown and that it may be activated for a variety of
reasons. These being but are not limited to:
•
•
•
•
•

An intruder on to the site with potential to pose risk
Pupil with intent to harm
Civil disturbance in the local area
Excessive air pollution
Fire in the vicinity
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• Dangerous dog roaming on site
• Fuel/contaminant spillage on site or adjacent roads
• Recommendation from local Police or neighbouring schools
The School Lockdown Plan is based on 3 levels of response. These being:
• Partial Lockdown
• Full Lockdown
• All Clear
The plan is outlined as follows:
Partial lockdown is a precautionary measure that increases the state of readiness and preparedness
throughout the school should the situation escalate. At this stage, the Headteacher/School Business
Manager will conduct a dynamic risk assessment and advise accordingly. The Senior Leadership team
will seek advice from the Emergency Service if needed.
PARTIAL LOCKDOWN & SIGNALS
Action
Message from Office via
Tannoy System:
‘message to all staff…partial
lockdown partial lockdown
procedures to be taken please
await further instruction’

Reaction
Comment
• All staff and pupils to Loud haler or loud voice to be
return to their classes used in play areas with same
and all personnel message
accounted for by group
• All doors and windows
to be closed/locked
• Stay
away
from
windows and doors
• Lights off
• RUN/HIDE guidelines
apply
Full Lockdown indicates an immediate and potentially significant threat to the school and its
personnel and may be triggered from an escalating partial lockdown state.
FULL LOCKDOWN & SIGNALS
Action
Message from Office via
Tannoy System:
‘message to all
staff…lockdown, lockdown,
lockdown – full lockdown
procedures to be taken please
await further instruction’

•
•

•
•
•
•
•
•
•
•

Reaction
All staff and pupils to
return to their classes
Register taken (office
to be informed of any
lost/unaccounted for
pupil(s)
All doors and windows
to be closed
Blinds drawn
Pupils sit quietly
Register taken
Doors
locked
or
blocked with furniture
Preferred exit to be
identified
should
evacuation be required
RUN/HIDE guidelines
apply
Staff to encourage
pupils to remain calm

•

•

•

Comment
Loud haler to be used
in play areas with same
message and call made
to Acorns module to
check
message
received
The fire alarm may be
triggered during the
lockdown
–
the
office/SLT will confirm
if
evacuation
is
required
Staff are not to call the
office unnecessarily as
this may disrupt the
centralised control of
any
incident
or
situation
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The following actions will be instructed by the Headteacher & Senior Leadership Team:
CENTRAL CONTROL MEASURES
Action

Reaction

Contact Emergency Services
999 -

•

Dynamic Risk Assessment
(DRA)

•

Comment

Record
of
all Office staff to provide admin
communication is to be support throughout
logged from this point
SLT to conduct DRA
and lock all control
staff in the central
office area or SLT Hub
depending on incident
location

Timings/Locations
If an increase of risk is detected or suspected by anyone anywhere in the school, the Headteacher
and/or the School Business Manager is to be informed immediately. The office staff will lock the
outer office door. In the event of forced evacuation the office staff are to use the rear window in SBM
office.
Other Scenarios
Hostage
In the event of a hostage situation, the Police will take precedence and the Headteacher will take her
guidance from them. It is however likely that the remainder of the site will be evacuated. Evacuation
procedures will be communicated via telephone or runner. In the event of this scenario, staff should
not use the Tannoy System unless directed to do so.
Weapons
In the event of an intruder branding a weapon, all staff should remove themselves to a place of safety
and not attempt to disarm the individual. If staff are confronted at the reception desk they should
return to the office, close the door and inform the HT or SBM immediately.
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APPENDIX 7 - CHECKLIST FOR GROUP LEADERS ON EDUCATIONAL VISIT
Checklist to be followed by the group leader if an incident occurs on an educational
visit.
•

Ascertain details of incident

•

Alert relevant emergency services (Police, Fire, Ambulance, Coastguard) via 999
system

•

Call for assistance if available (staff, passers by)

•

Administer first aid where possible

•

Account for all members of the party and ensure that all persons uninjured stay
together

•

Allocate staff member(s) to travel to hospital(s) with casualties

•

Ascertain if there are any witnesses

•

Allocate staff member(s) to stay at incident site to liaise with the emergency services

•

Arrange for all non-casualties to return to base (accompanied by a member of staff)
and that all members of the group are informed of the incident as soon as possible

•

Inform headteacher/member of senior management team (at school) as soon as
possible. Give as much of the following information as possible:
o
o
o
o
o

date, time, location and nature of incident
names of those involved
details of any injuries.
actions taken.
contact point to be used

•

Consider requesting additional assistance.

•

Keep headteacher/member of senior management team regularly updated.

•

Consider whether activity should be abandoned. If so, arrange for non casualties to
return to school. Liaise with headteacher/senior management team over transport
arrangements.

Do not discuss legal liability
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APPENDIX 8 - INFLUENZA PANDEMIC PLAN
The Department for Children, Schools and Families (DCSF) has published guidance
to assist planning to support learning if schools close for extended periods during a flu
pandemic. The guidance is available from teachernet.

The Government will advise Derbyshire County Council about whether or
not schools should close. We will make the final decision and if your
school needs to close we will contact you.
This section should:
•

outline procedures for dealing with a child or member of staff who shows symptoms
at school - they should be isolated and sent home as soon as possible

•

outline systems to minimise the spread of infection if the school stays open during a
pandemic (eg hand-washing, disposal of tissues etc)

•

consider how lessons can be maintained if some staff become sick

•

consider how non-teaching and teaching staff could be used in other areas if your
school is advised to close

•

download the model letters from the department for children, schools and families
web site and adapt for your own needs, using them as templates

•

if you are advised to close your school, you should attempt to provide some form of
education by remote methods

Reporting
If you have a case in school, pupil or staff, we need to know so that it can be included
in the daily report to Central Government. Please telephone 01629 538364 to report
new cases.
If you need further guidance on any issues on flu please contact Ian Shuttleworth,
email ian.shuttleworth@derbyshire.gov.uk or tel 01629 538360.
If you have any questions about media issues please contact our press office on
01629 538205.
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APPENDIX 9 - BOMB THREATS AND SUSPECT PACKAGES
Although bomb threats usually turn out to be hoaxes, they must always be taken seriously. It
is important that office staff know what questions to ask if they do take a call from someone
claiming to have information about a bomb. The bomb threat prompt card gives questions to
ask and immediate actions to take in this situation. Staff should be familiar with this
information, and preferably have a copy to hand near the telephone.
Equally important is dealing with suspect packages - in most cases the package turns out to
be a hoax or genuine mistake, but it is better to take all appropriate precautions if a
suspicious letter or package is received. Any member of staff who may deal with incoming
mail in the school should be aware of the guidance.

Bomb threat prompt card for reception staff
Action to be taken

✓ when
complete

Stay calm
Make a note of:
•

the exact time of the call

•

the caller’s sex and approximate age

•

any accent the person has, or any distinguishing feature about their voice
eg speech impediment, state of drunkenness etc

•

any distinguishable background noise

When they have finished the message, try to ask as many of the following
questions as you can, being cautious to avoid provoking the caller:
•

Where is the bomb?

•

What time is it due to go off?

•

What kind of bomb is it?

•

What does it look like?

•

What will cause it to explode?

•

Why are you doing this?

Dial 1471 - you may get the details of where the phone call was made
from, especially in the case of a hoax caller
Report the call to the police and the headteacher/nominated deputy
immediately. In the extremely unlikely event that there was a codeword
with the message, and the location of the bomb was given as a location
other than the school, follow the same procedure - report the call
immediately to the police, and then notify the headteacher
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Guidance on suspect packages
The likelihood of a school receiving a postal bomb or suspected biological/chemical
package is very low, however, you should be aware of the immediate steps to be
taken if you receive a suspect package or come into contact with a biological or
chemical substance.
Postal bombs or biological/chemical packages may display any of the following
signs:
•
•
•
•
•
•
•
•
•
•
•
•

Grease marks or oily stains on the envelope or wrapping
An unusual odour including but not restricted to almonds, ammonia or marzipan
Discolouration, crystals on surface or any powder or powder-like residue on the
envelope or wrapping (suspect biological/chemical threat)
Visible wiring or tin foil
The envelope or package may feel very heavy for its size
The weight distribution may be uneven
Delivery by hand from an unknown source or posted from an unusual place
If a package, it may have excessive wrapping
There may be poor hand writing, spelling or typing
It may be wrongly addressed, or come from an unexpected source
No return address or postmark that does not match return address
There may be too many stamps for the weight of the package

If you suspect that a letter or a package may contain a bomb:
•
•
•
•
•
•

Stay calm
Put the letter or package down gently and walk away from it
Do not put the letter or package into anything (including water) and do not put
anything on top of it
Ask everyone to leave the area (including classes if necessary)
Notify the police and the headteacher/nominated deputy immediately
Do not use mobile phones or sound the alarm using the break glass call points

If you suspect that a letter or a package may contain a biological or
chemical threat:
•
•
•
•

Stay calm
Do not touch the package further or move it to another location
Shut windows and doors in the room and leave the room, but keep yourself separate
from others and available for medical examination
Notify the headteacher/nominated deputy immediately

The headteacher/nominated deputy should then:
•
•
•
•

Notify the police immediately on 999
Ensure that any air conditioning system in the building has been turned off, and that
all doors (including internal fire doors) and windows have been closed
Evacuate the building, keeping people away from the contaminated room as far as
possible
Keep all persons exposed to the material separate from others and available for
medical attention
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If anyone is experiencing symptoms of chemical exposure (eg streaming eyes,
coughs and irritated skin) seek medical attention immediately
If anyone believes they have been exposed to biological/chemical material, they
should be encouraged to:
•

•
•
•

remain calm
do not touch eyes, nose or any other part of the body
wash your hands in ordinary soap where facilities are provided
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APPENDIX 10 - OTHER SERVICES USING THE SCHOOL SITE
Use this section to record any separate emergency procedures for other services
using the site (eg play schemes, after-school clubs etc) or any additional
arrangements relating to extended services at the school.
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APPENDIX 11 - LOG KEEPING
Any emergency affecting a school may afterwards become the subject of a detailed
inquiry. It is important that accurate written records are kept, and that no piece of
information about either the planning or the response to the incident is lost. Records
may also be in the form of a recording made via a CCTV camera, a telephone or on
an answer machine. The records should be retained after the incident for future
reference.

How to write the log:
•

Note all relevant facts in chronological order

•

Stick to the FACTS - do not include any assumptions (if you are noting down
assumptions to show your reasoning for making a decision, make this clear)

•

If you make a mistake, cross it out with a single line l so that what is underneath is
still visible, and initial it

•

Do not leave blank spaces - or if you do, rule them out with a line

•

Do not overwrite – if you make a mistake, cross it out, initial it and start again

•

Do not leave large blank spaces between words or between entries

•

Do not use correction fluid

•

Unused space after the end of a series of entries should be ruled through, then
signed in full, dated and timed

•

Avoid approximations and abbreviations

•

See log sheet template below
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BRACKENFIELD SCHOOL CRITICAL INCIDENT PLAN
INCIDENT LOG SHEET - INFORMATION GATHERING
SHEET No:
Note: All events and associated incidents are to be recorded (in CAPITAL LETTERS) on this sheet for
information gathering purposes. This is an accountable document and may be called upon should
there be a legal case to pursue post event. Each sheet is to be numbered and signed by the Incident
Logger and Headteacher/School Incident Controller when complete. These sheets remain the
property of the school when complete and its content should not be shared without authority of
the Headteacher/School Incident Controller.
Date/Time

Loggers
Name

Event

Action/Comment

Initials

Logger Signature:
Date & Time:
Headteacher/School Incident Controller Signature:
Date & Time:
A11-2
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APPENDIX 12 - TRAINING AND EXERCISING
In order to carry out the procedures outlined in your plan, awareness raising and
training should be carried out within the school. All staff that has a role in the plan
should be aware of the full scope of the plan and their roles and responsibilities.
Staff who may not be part of the response to an emergency should still be aware of
the content of the plan, particularly the section on evacuation and shelter.
Exercising your plan is equally important, especially emergency procedures such as:
•
•
•
•

Fire drill
Bomb drill (if arrangements differ)
Partial lockdown/ shelter drill
Full lockdown drill
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APPENDIX 13 - BUSINESS CONTINUITY
Business continuity planning is the process involved in ensuring that a business or
organisation can continue with its critical functions after a disaster or emergency. In
the case of schools, one of these functions is to continue pupils’ education. You
therefore need to think about what is required in order to continue this function and
what vital records or data you may need to duplicate or back up.
Statistically the emergency most likely to be experienced by a school is one that
affects the school building, such as a fire or flood. Having an inventory of the
contents of the school is invaluable in calculating losses for insurance claims. This
section is split into three tables which should be completed for the school.
Equipment - this doesn’t need to include every single item in the school, as numbers
of desks and chairs are easy to calculate, but IT, electrical equipment and any other
specialist, large, one-off or expensive items.
IT data and systems - all important data stored on school computers should be
backed up either remotely, or using tapes which should be stored off site. The table
allows the recording of essential data sets and IT systems and where they are
backed up.

Paper based records - schools will have at least some essential paper based
records, which could be easily damaged or destroyed in a fire or flood. These should
be listed in the table along with the locations of back up copies which should be
stored off site - this should include your emergency plan.
Please note: all paperwork is available on Teams
It is also worth encouraging staff to think about where they keep lesson plans and
pupils’ coursework, as loss of these could have a large psychological impact on staff
and pupils.
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APPENDIX 14 – EMERGENCIES ON EXTERNAL EDUCATIONAL VISITS

Brackenfield School
Critical Incident Management Plan for
Offsite Visits
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CHECKLIST FOR GROUP LEADERS ON EDUCATIONAL VISIT IN AN EVENT OF
A CRITICAL INCIDENT
Ascertain details of incident
Alert relevant emergency services (Police, Fire, Ambulance, Coastguard) via 999
system
Allocate a member of staff to administer first aid where possible
Account for all members of the party and ensure that all persons uninjured stay
together supervised by a member of staff

Allocate staff member(s) to travel to hospital(s) with casualties
Allocate staff member(s) to stay at incident site to liaise with the emergency services

Ascertain if there are any witnesses
Inform Headteacher / nominated deputy (at school) as soon as possible. 0115
9733710 or 07494245405
Give as much of the following information as possible:
• date, time, location and nature of incident
• names of those involved
• details of any injuries
• actions taken
• whether you require additional staff to be sent to scene and what you need to
them to do on arrival

Keep Headteacher / nominated deputy regularly updated.
Consider whether activity should be abandoned. If so, arrange for non-casualties to
return to school. Liaise with Headteacher / nominated deputy over transport
arrangements.
Do not discuss legal liability
Do not discuss with media

LOG KEEPING
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How to write the log:
•

Note all relevant facts in chronological order

Stick to the FACTS - do not include any assumptions (if you are noting down
assumptions to show your reasoning for making a decision, make this clear)

•

If you make a mistake, cross it out with a single line l so that what is
underneath is still visible, and initial it

•

•

Do not leave blank spaces - or if you do, rule them out with a line

•

Do not overwrite – if you make a mistake, cross it out, initial it and start again

•

Do not leave large blank spaces between words or between entries

•

Do not use correction fluid

Unused space after the end of a series of entries should be ruled through,
then signed in full, dated and timed

•

•

Avoid approximations and abbreviations

Log Sheet of Critical Incidents that occur Off-Site

Location and
nature of
activity/visit
Name of person in
charge of visit
Telephone
number(s)
Number of people
on the visit

Pupils
Teachers
Other
adults
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Date and time of
incident
Location
What has
happened?
People affected

Name

Injury

Where they are /
will be taken

Emergency
Services involved
and advice they
have given
Names and
locations of
hospitals involved
Arrangements for
pupils not directly
involved in the
incident
Name of person in
charge of your
group at the
incident
Telephone
Number(s)

•

Depending on the scale of the incident, consider assembling a CIMT to assist with
the response
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EMERGENCIES DURING EDUCATIONAL VISITS

The

headteacher or his/her pre-agreed nominee should be immediately informed of any incident by the
group leader. This will be via the designated school number 0115 9733710 or 07494245405

Initial Action by Headteacher or Nominee
•

Maintain a written record of your actions using this check list and attached log sheet

•

Offer reassurance and support.

•

Be aware that all involved in the incident, those at the school and you, may be suffering from
shock or may panic.

•

Find out what has happened. Obtain as clear a picture as you can - who informed you of the
incident? (Usually the group leader)

•

Remind the group leader to follow the checklist for group leaders on educational visits (see
Appendix 7)

Record the details of the off-site activity/visit during which incident occurred
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APPENDIX 15 – BUILDING PLANS
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Police Prevent Referral Form
VENCO CARLI FEASEY

https://derbyshirescbs.proceduresonline.com/docs_library.html

Found under Report Forms and Templates
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CRE-Child at risk of Exploitation
VENCO CARLI FEASEY

https://derbyshirescbs.proceduresonline.com/docs_library.html

Found under Assessment Toolkits
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CRE – Operation Liberty Report Form
VENCO CARLI FEASEY

https://derbyshirescbs.proceduresonline.com/docs_library.html

Found under Reports forms and Templates

A14-9

Neglect Graded Care Profile, Guidance and
Tools
VENCO CARLI FEASEY

https://derbyshirescbs.proceduresonline.com/docs_library.html
Found under Assessment and Tools (pending update 2020/21)

A14-10

DCC guidance on Self-Harm & Suicide
VENCO CARLI FEASEY

https://derbyshirescbs.proceduresonline.com/docs_library.html#guidance
Found under Guidance Documents (pending update 2020/21)
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DCC Guidance Young Carers
VENCO CARLI FEASEY

https://schoolsnet.derbyshire.gov.uk/keeping-children-safe-in-education/safeguarding-policiesguidance-and-protocols/young-carers.aspx
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